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ACADEMIC/DISCIPLINARY
POLICY

AcademicProbation/Suspension

Probation: A stu dentwho does not attain atleasta 1.50
cumulative grade pointaverage willbe placedoninstitu
tionalacademicprobationbythe Registrar. Unlessspe
cific cor rec tions are made, pro ba tion may be fol lowed
bysuspension.

Suspension: Awritten notice to a stu dent of de nial for
furtherparticipation and/or registration in the College
untilaspecifiedfuture date.

Astudentnotmeetingthe minimumstandard (1.5 GPA)
fortwo con sec u tive terms may be notified by the Regis-
trar that he/she is sus pended for a 16-week term un less
asuc cess ful ap peal is filed with the Vice Pres i dent for
Stu dent Ser vices or designee.

Any studentplaced on pro bation or sus pensionis highly
en cour aged to visit with the NIACC coun sel ing staff for
assistance.

Fresh Start

A. Please read the followingsections carefully be fore
decidingifa“Fresh Start”is rightfor you atthistime.

1. The “Fresh Start” pro gram is in tended for stu dents
who change to a new program of study after
receiving unsatisfactory grades in a previous
pro gram or for stu dents who have per formed poorly
atNIACC. Ital lows the stu dent cu mu la tive grade
pointav erage (GPA)tobere com puted.

2. The “Fresh Start” is a one-time-only option. If a

stu dent ex pe ri ences diffi culty in anew pro gram or
sub se quent se mes ter, he/she may not ap ply for a
second “Fresh Start.”

3. The student must be currently enrolled in credit
classes at North lowa Area Community College
pursuingadegree,diploma, orcertificate,andhave

successfully completed a minimum of 12 credits
with a term grade point average of 2.00 or better

and a 2.00 cumulative grade point average
ex cludingthe Fresh Startse mester(s).

4. “Fresh Start” may span a maximum of two
consecutive se mes ters of col lege credit courses.

Students may not choose specific classes to be
waived. All courses within the requested fresh

start term would be amended, if ap proved.

5. Courses are not re moved from the tran script by a
“Fresh Start.” If a “Fresh Start” is approved, all
courses in the approved term(s) will receive the
grade symbol “O” for grade requital. Grades
earned for the term(s) spec i fied in the re quest will
notbe in cluded inthe com putation of the stu dent’s
cumulative grade pointaverage.

6. Students may petition for a “Fresh Start” for courses
taken atleastthree years prior to the time of ap peal.

7.Since the “Fresh Start” program is a North lowa
Area Community College policy only, it will

generally notaffectde ci sions made by grant ors of
financial aide or athletic eligibility or transfer

institutions. Such outside agencies may still

consider the com plete tran script, notjustthe “Fresh
Start.”

B. If you de cide that you wish to pur sue a “Fresh Start”

inview of the pre viousinfor mation, orifyou are notyet
certainifthisistherightoption foryou atthis time, you

may re questatran scriptfrom the Re cords Office and

make an appointment to meet with a counselor or
ad visortodis cussthis matter.

C. When you have ob tained your tran script and writ ten

your letter of appeal addressing your previous
situation and how that situ ation has changed so that

you will be more suc cess fulac ademically, meetwith
the coun selor or ad visor. He/she will be able to look at
your re cords and your let ter to go over the pro cess
with you to help you de cide if you should pro ceed with

the “Fresh Start.” If you decide not to proceed, no
furtheractionisrequired.

D. If you decide to proceed with the “Fresh Start”
petition, the counselor or advisor should complete
Section Il of the pe tition. The coun selor should sign
and date this sec tion.

E. The com plete pe ti tion should be sent to:

Registrar
North lowa Area Com mu nity Col lege

500 Col lege Drive
Ma son City, IA 50401

F. The Re cords Of fice will pro ceed as fol lows when the
decisionisreceived:

1. Amendthe student'sacademicre cord based onthe
semester(s) indicated by the de cision. The grades
forthe ap propriate se mesterare amendedtoan“O”
mean ing grade re quital which au to mati cally is not
calculatedinde gree audit.

2.Add the commentline, “Fresh Start Term,” after the
appropriate semester(s) on the academic

transcript.

3. Retain documentation of the decision in the
Re cords Of fice for at least five years.

G.Thestudenthastherighttore questre consideration

of the decision. Such an appeal must be made in
writing to the Vice President for Student Services

within thirty (30) days after the decision was
commu nicatedtothe student. Ifthe studentwishesto
appear in person before a Committee to support
his/her re quest, the stu dent should in di cate that fact
inthe let ter.
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GradeAppeal Process

Introduction

The fol low ing pro ce dures are avail able for re view of at
leged capricious grading, and not for review of the
judge mentofanin structorin as sessing the qual ity ofa
student’'swork. Capricious grading, asthetermisused,
is de fined as one or more of the fol low ing:

1. the as sign ment of agrade to a par tic u lar stu dent on
some ba sis other than the an nounced stan dards for
the course;

2. the as sign ment of a grade to a par tic u lar stu dent by
more exacting or demanding standards than were
ap plied to other stu dents in that course;

3. theassign mentofagrade by a sub stantial de parture
fromthein structor’s stan dards an nounced during the
first part of the term.

The as sess ment of the qual ity of a stu dent’s ac ademic
per formance is one of the major pro fes sional re spon st
bilities of College faculty members and is solely and
prop erly their re spon sibility. Itis es sen tial for the stan
dards of the academic programs at North lowa Area
Community College andthe integrity ofthe cer tificates,
diplomas, and degrees con ferred by this Col lege that
the pro fes sional judge ments of fac ulty mem bers not be
subject to pressures or other interference from any
source.

It is nec es sary, how ever, that any se mes ter grade be
based on ev i dence of the stu dent’s per for mance in a
course, that the stu dent have ac cess to the ev i dence,
thatthein struc tor be willing to ex plain and inter pret the
evidencetothestudent,andthatagrade be determined
in accordance with announced guidelines. These
guidelines should be announced in each class within
the first quar ter of the se mes ter term.

At any time, a stu dent may seek the as sis tance of a
coun selor from Stu dent Ser vices re gard ing the pro ce-
dureinap pealing alleged ca pri cious grades or the mer-
its of a partic u lar case.

Astudentwho be lieves ase mestergrade is capri cious
may seek clarification and, where appropriate, re ad
dress as fol lows:

1. Thestudentshallconferwiththeinstructor,informing

thein structor of questions con cerning the grade, and
seeking to understand fully the grounds and

procedurestheinstructorhasusedindeterminingthe
grade. The aim of such a conference is to reach
mu tual un der stand ing about the grade, the pro cess
by whichitwas as signed, and to correcterrors, ifany,
in the grade.

2. If, af ter con sul ta tion with the in struc tor, the stu dent
be lieves that a grade is ca pri cious, the stu dent shall
con fer with the di vi sion chair, who shall con sult and
advisewithboththeinstructorandstudentseparately
ortogether,inanefforttoreachanunderstandingand
resolution ofthe matter.

3. If steps one or two do not re solve the prob lem, the
student may submit a petition in writing to the
AcademicAppeals Committee. Thispetitionmustbe
submitted through the Vice President for Student
Ser vices not later than the end of the fourth week of
thefollowing se mester, ex cludingthe summerterms.
For stu dents in volved in pro grams where the grade
will notallow progres sion, are vised time plan may be
developed so the ap peal can be heard prior to the
nextsemester.

4. On the basis of a consideration of the student’s
petition, thein structor'sre sponse, andinter views by
the chair person ofthe Academic Ap peals Committee
with the student and the instructor, the Academic
Appeals Committee shall conduct an inquiry which
may include a meeting with the student and the

instructor separately or to gether and as cer tain and
considerrelevantfacts. The Committee should make

one of the fol low ing de ci sions:

a. That the grade was not as signed ca pri ciously and
shall stand as as signed.

b. That the grade may have been assigned
capriciouslyandmeritsfurtherconsideration.

The com mit tee shall, as a re sult of its con sid er ation,
recommendanap propriategrade.

5.Thedecisionofthe Academic Ap peals Com mittee will
be com mu ni cated to the stu dent by the chair per son of
thecommittee.

6. If the student does not accept the decision of the
Ac ademic Ap peals Com mit tee, the ap peal will then

be forwarded to the Vice President for Academic

Affairsforreview. The Vice Presidentshallre viewthe
case and shall make one of the fol low ing de ci sions:

a. Ac ceptance ofthe Academic Ap peals Com mittee
decision.

b. Re quest forthe Ac ademic Ap peals Com mittee to
reconsideritsdecision.

The Vice President for Ac a demic Af fairs shall re view
the case and consult with the instructor and the

student either individually or collectively. On the
basis of the review and the consultation, the Vice
President for Academic Affairs (a) may direct the
in structorto make the grade change and that de cision
shall be final, or (b) may request the Academic
AppealsCommitteetoreconsideritsdecision. Aftera
reconsideration by the Committee, its

recommendations regarding the student’s grade is
final. Should the reconsideration of the Academic

Appeals Com mit tee in volve a change in grade, the
Vice President for Academic Af fairs shall di rect the
in struc tor to make the grade change. Inthe eventthe
instructor de clines to make the grade change, then

the Vice President for Academic Affairs shall
authorize the Registrar to make the grade change,
and such ade ci sion shall be final.
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7. Ifthe studentdoes notac ceptthe de cision ofthe Vice

President for Academic Affairs, the student may
choose to ap peal to the Pres i dent of the Col lege.

NOTE: At all points of decision, the student, the
instructor, thedivision chair,and any partiesinvolved
shall be no ti fied promptly and no later than one week
af ter each de ci sion has been reached.

The committee shall consist of two full-time faculty
members, onedivisionchair,one Student Services staff
mem ber, and two full-time stu dents se lected by the Cot
lege’s Stu dent Sen ate. The com mit tee will be chaired

by the Vice President for Stu dent Ser vices.

Instructor Complaint Policy

Students who have a complaint about an instructor
should first talk to that in struc tor to ex press his/her con
cernand seek aresolution to the com plaint. If the com-
plaint is not re solved to the stu dent’s sat is fac tion (or if
the stu dent does not feel com fort able talk ing to the in-
structor), he/she may contactthe pro gram leader (or de-
partment chair if no program chair exists). If the

complaintis notre solved atthislevel, the Vice President
for Stu dent Ser vices should be con sulted, who will pro-
vide confidential counsel on how to re solve the com-
plaint, and/or iden tify the proper steps to fol low should

the stu dent choose to file a for mal writ ten com plaint.

De pending on the na ture of the writ ten com plaint, it will

be handled either by the Vice Presidentfor Student Ser-
vices or the Vice Pres i dent for Ac a demic Af fairs.

SexualHarass mentPolicy

Introduction

As an educationalinstitution, the College servesas a
model agency in the commu nity. Sexualharass ment
subverts the mission of the College, threatens the
well-being of stu dents, fac ulty and staff, and will not be
tolerated.

Staffin positions of authority needto be sensitive tothe
potential for conflicts of interest in personal relation
ships with stu dents or sub or di nate em ploy ees. When
significantdisparitiesinageorauthorityare presentbe
tweentwoindivid uals, questionsaboutprofessionalre
spon si bility and the mu tu al ity of con sentto a per sonal
re lation ship may well arise.

Finit f
The Equal Em ploy ment Op por tu nity Com mis sion char
acterizessexualharassmentas“unwelcomesexualad
vances, re quests for sex ual fa vors, and other ver bal or
physical conductofasexualnature.” Suchbe havioris
illegalwhen:

A.Submissionto such conductis made eitherexplicitly
orim plicitly aterm of con dition of sta tus as a stu dent
oremployee;

B. Submission to or rejection of such conduct by an

individualis used asthe basisforde cisions affecting
suchindividual’'semploymentoracademicprogress;
or

C. Such conduct has the purpose or effect of
unreasonablyinterferingwith anindivid ual’s work or

academic performance or creating an intimidating,
hostile, or offensive working or academic
environment.

Sexual harass mentcan also take place be tween
peers. Any time ques tion able be hav ior takes place,

whether dur ing work, class, or other col lege
func tions, it should be re ported.

Sex ual harass menttakes many forms, forexam ple:

* repeated and unwanted staring, com ments, or
propositionsofasexualnature
» subtle pressureforsexualactivity

» sexistre marks about a per son’s cloth ing, body, or
sexualactivities

e unnecessarytouching, patting, hugging, or brush-
ing against a per son’s body

* directorim plied threats that sub mis sion to sex ual
ad vances will be a con di tion of em ploy ment, work
status, grades, orlettersofrecommendation

* physicalassault

Policy

A Because staff and students at North lowa Area
Community College have a right to be free from
sexual harassment by colleagues, supervisors, or
in struc tors, the Col lege does not con done ac tions or
words which a rea son able per son would re gard as
sexually harassingor coercive. This means thatthe
followingbe haviorswillnotbetolerated:

1 Abusing the dignity of an employee or student
through in sulting or de grad ing sex ual re marks or
conduct;

2. Threats, demands, or suggestions that an
employee’s work status or a student’s academic

prog ressis contingentupon his/hertol er ation of or
acquiescencetosexualadvances.

B. The relationship between faculty and students is
cen tral to the mis sion of the Col lege. Itis es sential to
establishthatthe stan dard of ex pected con ductin that
relationship goes beyond the normal description
against sex ual harass ment. What might ap pearto be
con sen sual, even to the par ties in volved, may in fact
not be so. Recent court cases tend to sup portthis
View.

Faculty members exercise power over students,
whetheringiving them praise or criticism, evaluating
them, making recommendations for their further
studies ortheir fu ture em ploy ment, or con fer ring any
other ben e fits on them.

Therefore, the College will view it as unethicaland
inap propriateiffaculty membersengageinamorous
relations with students enrolled in their classes or
sub ject to their su per vi sion, even when both par ties



STUDENT HANDBOOK 1 8 7

appear to have consented to the relationship.
Exceptions might be previous and ongoing

re lation ships, such as hus band and wife.

C. Educationeffortsare essentialtothe establishment
ofacampusenvironmentthatis asfree as pos sible of
sexualharassmentandinwhich high est stan dards of
conduct in consensual relationships are ob served.
There are at least four goals to be achieved through
education:

1. Ensuring thatall victims (and po ten tial vic tims) are
aware of their rights.

2. Notifyingindivid uals of conductthatis pro hibited.

3. Informing ad min is tra tors about the proper way to
ad dress com plaints of vi o lations of this policy.

4.Helpingeducatetheinsensitive aboutthe problems
thispolicy ad dresses.

Courses of Action
A. Stu dents who feel that they have been the sub jects of

such harass ment should ad vise the Vice Pres i dent
for Student Services.

B. Staff members should advise their immediate
supervisor, the Director of Human Re sources, orthe

Vice President for Administrative Services.

C.When in formed or made aware of a pos si ble
harassmentsituation, the Presidentwillconductan

investigationutilizingthe proceduresoutlinedinthe

guidelinesfor“Handling Complaints Re garding
Employees.”

StudentConductCode

Stu dents are ex pected to con duct them selves in a re-
sponsible manner. Studentswhoenrollac ceptourpoli
cies,regulations,andoperationalprocedures. Student
be havior, which after due pro cessis foundto be dis rup-
tive to classes or to de stroy the rights of oth ers or prop-
erty,mayresultindisciplinary probationorsuspension.

I. Statement of Gen eral Policy and Definitions

It is expected that each student will obey Federal,

State, and lo cal laws; will show re spect for prop erly
constitute authority; and will exhibit and maintain
integrity and honor in all manners related to the
college.

Definitions: Inthis code, unlessthe contextoth erwise
requires:

a. “Board” means the NIACC Board of Di rec tors.

b. “Class day” means a day on which classes are
regularlyscheduled.

c. “College property” or “College facilities” means
prop erty, real or per sonal, owned, leased, controlled,
or man aged by the col lege.

d. “Com plaint”is awrit ten state ment which iden i fies
an alleged violation and which sets forth the facts
which con sti tute the vio lation. A com plaint shall be

pre pared by the Vice Pres i dent for Stu dent Ser vices

and shall include a summary of the expected
testimonyofeachwitnessinsupportoftheallegation.

e. “Vice President” means the Vice President for
StudentServices.

f. “Faculty”meansin structional em ploy ees.

g. “Majorviolation” means one which can resultin
sus pensionorex pul sionfromthe College or de nial of
degree.

h. “Minor violation” means one which can resultin any
disciplinary action other than suspension or expulsion
from the College or denial of degree.

i. “Student” means any person enrolled at the
College, whether on a part-time or full-time ba sis, and
includes a person accepted for admission to the
college.

j- “President” means the President of the Col lege.
k. “Violation”means any con duct, act, or omis sionto
act, which violates a provision of this code, or a

regulation, policy orad ministrative rule ofthe College
or of the Board.

Il. Stan dards: con duct which is con trary to any of
the following may subject the student to
disciplinary action and shall constitute a
violation.

A.Studentldentification: Studentswillbeissuedanl|.D.

card to be used for identification when attending
college-supported, sponsored or supervised

activities and in checking out materials from the
li brary. A charge will be made to cover the cost of
replacement. Misuse of an |.D. Card may resultin

disciplinaryactionandshallconstituteaviolation.

B. Use of facilities: A student or a student group or
association shall comply with established

ad ministrativerulesandboard policiesinplanningfor
theuse offacilitiesandinusingthe facilities.

C. Speechand Advo cacy: Dis cus sion and ex pres sion

of all views are permitted on college property,
providedthat:

a. peace and or der are main tained.

b. college-sponsored, supported, and supervised
activities, includingin struction are notdis rupted.

c. studentactivities, whetherindivid ual orgroup, are
notdis rupted.

d. state, fed eral, and lo cal laws are not vi o lated.

Individual students and campusorganizations may
invite speakers of their own choosing, provided a
policy of the college or board or this code is not

violated.

D. Student Con duct: The fol low ing shall be sub ject to

disciplinaryprocedures:

a. The unlawful manufacture, distribution,
dispensation,possession or use of illicit drugs and
alcohol on college property or as a part of any
college-sponsored activity. Note: When
college-sponsored events take place in states or
countries where more lenient laws exist, the legal age
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shall be defined as 21. College sponsors of
off-campus events have the right to develop and
enforce more stringent rules (such as no alcohol).

b. Dishon esty, in cluding but notlimited to: cheating;
plagiarism; knowingly furnishingfalse informationto
the college, forg ery, al ter ation, or mis use of col lege
documentsorrecords.

c. Disruptionofthe orderly process ofactivities of the
college,includingunauthorizedentryinto,obstruction
of, or occupation of any college property, and
including ob struc tion of en try or exit to any col lege
property.

d. Threatening, harassing, physically abusing, or
endangering in any manner the physical or mental
health and safety of any per son.

e. Theft, willful de struction, dam age or mis use of any
property belonging to or in the possession of the
college or belonging to or in possession of any
person.

f. llle gal pos ses sion or use of any fire arm, ex plo sive,
dangerouschemical, or otherweapon.

E. Financial Transactions with the College: The
following shallbe sub jectto dis ciplinary pro ce dures
andshallconstituteviolations:

a. Failure or re fusal to timely pay a debt owed the
college or NIACC Dormitories, Inc.

b. Presentation or delivery of any check, draft, or
order to the college or to NIACC Dormitories, Inc.,
with in tentto de fraud.

c. Fail ure to pay the Col lege the amount of a check,
draft, or order, on or be fore the fifth class day af ter the
day the Busi ness Of fice sends written no tice that the

drawee has right fully re fused pay ment on the check,
draft, or or der.

lll. Disciplinary
A. Administrative
1. Investigationand Com plaint

a. When the Vice President for Student Services
receives information indicating that a student has

committed a violation, the Vice President shall
investigate the alleged violation. After preliminary

investigation,the Vice Presidentmay:

1. Dismisstheallegationasunfounded, eitherbefore
or after con fer ring with the stu dent;

2. Proceedad ministratively as pro vided be low; or

3. Pre pare a com plaint for use be fore the Stu dent
ConductCommittee (hereinafterdesignated SCC).

b. The President may take interimdisciplinaryaction,
in clud ing, but not lim ited to, sus pend ing the right of
the studentto be pres enton the cam pus andto attend
classes,andrestrictingoralteringthe otherprivileges
granted the student, when in the opinion of the
Presidentthe inter ests of the Col lege would best be
served.

2. Notice to Ap pear

a. A student may be or dered to ap pear be fore the Vice
Presidentinconnectionwithanallegedviolationbya
notice from the Vice President personally served
upon the stu dent; pro vided, that noth ing herein shall

preventthe Vice Presidentand studentfromagreeing
in for mally to meetto dis cussthe alleged vio lation.

b. The notice shall direct the student to appear at a
specified time and place. The notice shall briefly
describetheallegedviolationand shall state whether
theVice Presidentintendstohandletheallegationas
aminorormajorviolation.

c. The Vice President may place on disciplinary
pro ba tion a stu dent who fails with out good cause to
complywithanotice orderingap pearance, orthe Vice
President may submit the matter to the Student
Conduct Committee, ortothe President.

3. Disposition

a. Whenthe studentap pears be fore the Vice President
whether informally or pursuant to notice, the Vice
President shall ad vise the stu dent of his rights as set
forth in this code.

b.Astudentmayrefuseadministrativedispositionofthe
alleged violation, and upon refusal, is entitled to a
hearingbeforethe StudentConductCommittee. The
stu dent must serve the Vice Pres i dent with a writ ten
request for a hearing on or before the third day
following the refusal to accept administrative
dis position. The Vice Presidentshalltheninformthe
Presidentthatare questforahearing has been made.
A stu dent’s fail ure to timely make a writ ten re quest for
a hearing shall constitute an acceptance of
administrative disposition, except a signed
acknowledgment as provided in IlIA3c shall not be
required.

(9]

.Ifastudentac ceptsad ministrative dis position, then
the student shall sign an acknowledgment which
states that the stu dent un der stands the fol low ing:

1. The nature ofthe violation.

2. Thatthe stu dent has the right to a hear ing at which
the allegations must be proved by clear and
convincingevidence.

3. The pen alty that may be or which will be im posed
anditsimplications.
4. That the stu dent waives his/her right to ap peal.

d. TheVice Presidentshallpre pareanaccurate, written
summaryofeachadministrative dispositionandshall

de liver a copy to the stu dent, and, if the stu dent is a

mi nor, shall mail a copy to the par ent or guard ian of
the student.

B. Student Con duct Com mittee (SCC)

1. Compositionand Organization

a. The SCC shall be com posed of three ad minis trative
offi cers of the Col lege other than an of fi cer un der the
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su per vi sion of the Vice Pres i dent. The mem bers of
the com mittee shall be ap pointed by the President.

b. The SCC shall electa chair per son from its mem bers.
The chair per son shall con duct the hear ing and shall

rule on the admissibility of evidence, motions, and
objections; the chairperson’s decision may be

over rid den on avote of the com mittee. Each mem ber

ofthecommittee,includingthe chairperson,iseligible
to vote at the hear ing.

c. Chairperson: The chairperson shall set the date,

time, and place for the hearing and shall issue
subpoenas and subpoenas duces tecum upon the

re quest of the Vice President or the stu dent.

d. TheVice Presidentshallrepre sentthe college before
the SCC and shall rep re sent evidence to sup portan

allegationofaviolation. The Vice Presidentand/or
the stu dent may be as sisted by le gal coun sel.

2.Notice

a. The SCC chairperson shall have written notice
served upon the student and the Vice President,
which no tice shall set forth the date, time, and place
for the hear ing, as well as the na ture of the al leged
violation. The hearing date shall be notless than five

(5) nor more than ten (10) class days af ter ser vice of
the notice. If studentis under 18 years of age, a copy

of the no tice shall be sent by cer ti fied, re turn re ceipt

re quested, U.S. mail to the par ents or guard ian of the
student.

b. The chair per son may for good cause post pone the
hearing.

c. The SCC may hold a hearing atany time if the stu dent
has ac tual no tice of the date, time, and place of the
hearing, and the student makes written
acknowledgment of said actual notice and written
con senttothe conducting of a hearing.

d. The notice shall directthe stu dentto ap pear be fore
the SCC on the date and at the time specified,and

shall advise the student that he/she has a right to
each of the fol low ing:

1. Toaprivate hearing;

2. Tothepresenceandassistance oflegalcounsel;

3. To the presence of his parents and/or legal
guardian;

4. To have the wit nesses against him ap pear at the
hear ing and to con front and cross-examine each of
them;

5. To cause the committee to order witnesses to
ap pear on his be half and to re quire the pro duc tion of
documentary and other evidence pos sessed by the
Col lege, and to of fer evidence and ar gue in his own
behalf;

6. To have a pri vately-paid ste nog ra pher pres ent at
the hearing and/ortore cord the hearing by elec tronic
means;

7. To ap peal the fac ulty-student board of re view;

8. Tore main silentduringthe hearing and to not have
his si lence used against him.

e. The SCC may sus pend a stu dent who fails with out
good cause to com ply with a no tice sent un der these
provisions, or, atits dis cre tion, the SCC may pro ceed

with the hear ing in the stu dent’s ab sence.

f. The Vice President shall have the right to have a
stenographerpresentatthe hearing and/ortore cord

the hearing by elec tronic means.
3. Preliminary Matters

a. Allegedviolationsarising outofthe sametransaction
or occurrence, or out of the same series of

trans ac tions or oc cur rences, against more than one

student, may be heard together, or, either at the
op tion of the com mit tee or upon re quest by one of the

students or the Vice President, separate hearings

shall be held. Alleged violations by one student
aris ing out of the same trans ac tion or oc cur rence or
outofthe same seriesoftransactions oroccurrences

shall be heard together. Allegedviolations by one
student arising out of unrelated transactions or

oc cur rences may be heard to gether with the writ ten
con sent of the stu dent.

b. Atleastthree (3) class days be fore the hear ing date,
the stu dent shall in writ ing fur nish the SCC with:

1. The name of each witness he wants ordered to
ap pearandade scriptionofallevidence pos sessed

by the Col lege which he wants pro duced,;

2. Any ob jec tion that, if sus tained, would post pone
thehearing;

3. The name of le gal coun sel, ifany, who is to ap pear
with him;

4. Arequestforaprivate or sep arate hearing and the
grounds for such re quest;

5. A re quest to ex er cise any of the stu dent’s other
rights stated in the no tice.

¢. When the hear ing is held by con sent of the stu dent

less than 5 days after ser vice of no tice or for other
good cause shown, the student may submit the

information de scribed in para graph b. im me di ately
above atany time be fore the hear ing ter mi nates.

d. An objection, which if sus tained would re quire the
dis missal of the com plaint, may be sub mitted at any
time prior to the ter mi na tion of the hear ing.

4. Procedure

a. The hearing shall be infor mal and shall be opentothe
publicunless oth erwise re quested by the studentinac-
cor dance with [1IB3b. If the hear ing is to be pri vate, the
members of the student’s immediate family, if re-
guested by the stu dent, may at tend.

b. The hearing com mittee shallpro ceedgenerally as
follows:

1. The chairperson of the SCC shall read the
complaint;
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2. The chairperson of the SCC shall inform the

student of his rights, as stated in the notice of
hearing;

3. The Vice President shall present evidence in
sup portofthe allegedviolation;

4. The stu dent shall pres ent his/her de fense;

5. The Vice President and the studentmay pres ent
re buttal evidence, and shall have the right to make
argument. The Vice President shall have the right
ofthe opening and the clos ing ar gu ment;

6. The com mit tee will vote the is sue of whether there
has been a violation and shallin formthe stu dent

and the Vice President of their finding. If the
committee finds a violation, the student and the
Vice President shall have the right to submit
evidence and ar gu ment as to the proper pen alty;

7. The com mittee shall then de ter mine the pen alty, if
any;

8. The committee shall state inwriting each find ing of
a violation and the penalty determined. Each
committee member concurring in the finding and
pen alty shall sign the state ment. The com mit tee
shall in clude in the state ment its rea sons for the
finding and pen alty.

the committee’s written findings, decisions, and
determinations, atran scriptif pre pared by a certified
court reporter, and an electronic recording of the
proceedings if the same is delivered to the
chair personuponthe ter mination ofthe hearing.

b. If notice of appeal is timely given as hereinafter

provided, the chairperson of the SCC shall deliver the

record to the Board of Review, with a copy to the
student and copy to the Vice President on or before
the tenth class day after the notice of appeal is
received.

C. Fac ulty-Student Board of Re view
1. Rightto Ap peal

a. In those cases in which the disciplinary penalty

im posed was as pre scribed in IV A (6) through (11),

the stu dent may ap peal the de ci sion of the SCC, or
thedecisionofthe Presidentinaninterimactiontothe

faculty-studentBoard of Re view. Disciplinaryactions
taken un der IV A (1) through (5) can not be ap pealed
beyondthe SCC. Astudentap peals by givingwritten
no tice to the chair per son of the SCC on or be fore the
third class day af ter the day the de ci sion or ac tion is
an nounced. This no tice shall con tain the stu dent’s
name, the date of the de ci sion or ac tion, the name of
his legal counsel, if any, and a simple request for
appeal.

5. Evidence
b.Notice ofap pealtimely givensuspendstheimposition

a. Rules of evidence shall notap ply to hearings be fore of pen alty until the ap pealis fi nally de cided.

the SCC, and the SCC may ad mit and give ef fect to
evidence that possesses probative value and is
com monly ac cepted in the con duct of area son able

person. The SCC shall notcon sider and may ex clude
irrelevant, immaterial, and unduly repetitious
evidence. The SCC shall recognize as privileged
communicationsbetweenastudentandamemberof
the professionalstaff,counselingcenter, orthe Office
ofthe Vice Presidentfor Student Serviceswhere such

communications were made in the course of
per for mance of of fi cial du ties and when the mat ters

dis cussed were un der stood by the staff mem berand
the student to be confidential, as well as those

communications which are privileged by law.
Committeemembersmayfreelyquestionwitnesses.

2. Board Composition

a. The Presidentshallap point Boards of Re viewto hear
appeals timely made un der this code. Each board
shall have three fac ulty mem bers and two stu dents
appointed by the President in alphabetical rotation
from available members of the review panel. A
chairperson of each Board of Review shall be
desig nated by the President. The duties and pow ers
of all board mem bers shall be the same as those of
the SCC, except where otherwise provided. All
matters shall be de cided by sim ple ma jor ity vote.

b. The re view panel shall con sist of ten (10) mem bers,
selected asfollows:

b. A student is presumed innocent until the Vice
President has proved a violation by clear and
convincingevidence.

1. Five (5) faculty members shall be appointed for
three-year staggered terms by the President, who

may consider but who is not bound by the
recommendation of the president of the faculty

association.

c. Allevidence of fered during the hearing shall be made

apartofthe hearingre cord. Documentary evidence
may be included in the form of copies, extracts or

abstracts, or by incorporation by reference. Real
evidence may be photographedorde scribed.

6. Re cord

2. Five (5) students shall be appointed by the
Presidentofthe College for one-yearterms. Student
mem bers must have an over all 2.00 av er age on all
collegework attempted atthe time oftheirselectionto

a. The hearing re cord shallin clude the stu dent’'swritten serve on the review panel and must not have a

notice of ap peal, the com plaint, alltan gible evidence disciplinary case pending. The President may
ad mit ted at the hear ing, writ ten mo tions, pleas, and considernominations submitted by fac ulty, staff,and

any other materrials con sid ered by the com mittee and students.
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3. Consid eration of Ap peal

a. The Board of Re view shall con sider each ap peal on

the re cord of the hear ing be fore the SCC. For good
cause shown, the board may re mand to the SCC to

considerandhear newly dis cov eredevidence.

b. The chairperson of the Board of Re view shall give
written notice tothe studentand the Vice President of

the time, date, and place of the hear ing which shall be

held not more than 10 days af ter the re ceipt of no tice
of ap peal, un less for good cause shown.

c¢. The Board of Re view will hear oral ar gu ment and will

accept written briefs from the student and Vice
President.

d. The Board of Re view may mod ify or set aside the

findingofviolation, penalty, or both, ifthe sub stantive
rights of the student were prejudiced because the

SCC'sfindingoffacts, conclusionsordecisionwere:

1. Invi o lation of fed eral, state or lo cal law, board or
college policy orregulationorthis code.

2. Clearly erroneous in view of the evidence

containedinthe re cord fromthe hear ing be fore the
SCC.

e. The Board of Review may not increase a penalty
as sessed by the SCC.

4. Petitionfor Ad ministrative Review

a. A stu dent may ap peal the de ci sion of the Board of

Review by submitted a petition for review to the
President within three days of the decision of the

board of Review. A student may submit a similar

written pe ti tion to the Board of Di rec tors within three
days of an adverse rul ing by the Pres i dent, but the

board need notconsidersuch petition. The President
shallautomaticallyrevieweverypenaltyofexpulsion.

b. A pe ti tion for re view is in for mal but shall con tain, in
additiontotheinformationre quired by lliclanotice of

ap peal, the date ofthe Board of Re view’s action of the
student’s appeal and the student’s reasons for

dis agree ing with the Board of Re view’s de ci sion.

c. The Presidentorthe Board of Directorsintheirre view
may take any action that the SCC is authorized to

take. They may re ceive writ ten briefs and hear oral
argumentduringtheirreview.

IV. Penalties. The Vice President for Student
Services, under IllIA or the Student Conduct

Committee, under IlIB, or the Faculty Student
Board of Re view, un der IlIC, may im pose one or

moreofthefollowingpenaltiesforaviolation:

A.Warning-awrittenrep rimandto the stu dentto whom
itis ad dressed.

B. Warning probation - a warning indicating that
furtherviolations mayre sultinsus pension. Warning

pro bation may be im posed for any length of time up to
one calendar year and the student shall be

automatically removed from probation when the
imposedperiod expires.

C. Disciplinaryprobation - awarn ing in di cat ing that

further violations may result in suspension.
Disciplinary probation may be im posed foranylength

of time up to one cal en dar year and the stu dent shall
be automaticallyremoved from probation when the

im posed pe riod ex pires. Stu dents will be placed on
disciplinary probationforengaginginactivitiessuch

as but not limited to the fol low ing: be ing con victed of
public intoxicationorsimulatedintoxication, misuse

ofI.D. Card (minorviolation), cre ating adis tur bance
inoron cam pusfacilities.

D. Withholding of transcript or degree - imposed

upon a student who fails to pay a debt owed the
College or NIACC Dormitories, Inc., or who has a

disciplinary case pending final disposition. The
penalty terminates on payment of the debt or final

dis po sition ofthe case.

E. Baragainstread mission -im posed on a stu dent

who has left the Col lege on en forced with drawal for
disciplinaryreasons.

F. Restitution - reimbursement for damage to or
misappropriation of property. Reimbursement may

take the form of appropriate service to repair or
otherwise compensationfordamages.

G. Suspensionofrightsand privileges- an elas tic

pen alty which may im pose limitations or re stric tions
tofitthe particular case.

H. Suspension of eligibility for official athleticand
nonathleticextracurricularactivities-prohibits,during
the pe riod of sus pen sion, the stu dent on whom it is
imposed from joining a registered student
organization; taking part in a registered student
organization'sactivities, orattendingits meetingsor
functions; and from participatinginan official ath letic
or non-athletic extracurricular activity. Such
sus pen sion may be im posed for any length of time up
toone cal endaryear. Thisdisciplinary actionwillbe
imposed for engaging in activities such as the
following: possessingorusingalcoholicbeverages
on college property in violation of college rules;
destroying college prop erty or a stu dent’s per sonal
property; giving false information in response to
re quests fromthe Col lege;in stigating adis tur bance
or riot; theft; possession, use, sale or purchase of
illegal drugs on or off campus; an attempt to incur
personal bodily injury which includes taking an
over dose of pills or any other act where emer gency
medical attentionis re quired; and con vic tion of any
act which is classified as a serious misdemeanor,
aggravated misdemeanor, or felony under state or
federallaw.

.Denial of Degree-im posed on a stu dent found guilty
ofscholastic dis hon esty and may beim posed forany

length oftime, in cluding per manently.



1 9 2 ACADEMIC/DISCPLINARY POLICIES

J. SuspensionfromtheCollege-prohibits,duringthe
period of suspension, the student on whom it is
imposed from being initiated into an honorary or
service organization;fromentering college prop erty
ex ceptin re sponse to a re quest of the Col lege, and

fromregis tering, either for credit or for non-credit, for
scho las tic work at or through the Col lege.

V. Miscellaneous

A.Inthe eventany por tion of this pol icy con flicts with the

laws of lowa or of the United States, those laws shall
be fol lowed.

B.Alldisciplinary proceedingswillbe comeapermanent

part of the student’s records maintained by the
College.

C.Evidencediscoveredastheresultofanillegalsearch
or seizure shall not be considered in determining

whetheraviolationhasoccurred.

D. Words and phrases herein shall be con strued as in

the singular or plural number, and as masculine,
feminine or neutergender, ac cord ing to the con text.

TechnologyPolicy

1l.Introduction
The technology facilities and services provided by
North lowa Area Community College, including
computing,telecommunicationsand mediaservices,
are primarily intendedforteaching, learning, student
support, and administrative purposes. NIACC
encouragesstafftomake ap propriateandinnovative
use of such re sources to fur ther their learn ing. The
use of technology and information resources is
gov erned by all ap pli ca ble Col lege fac ulty, staff, and
studentpolicies as well as ap plicable fed eral, state,
and local laws and statutes. It is not the intent of
NIACC to provide access to technology and

infor mation re sources for alumni, the gen eral public,
or for private use.

NIACC provides a number of com puter labs to the
general College population for course work and
relatededucationalendeavors. Inaddition, students

enrolled in credit classes are offered a temporary
personalInternetaccount, renewableeachsemester

they are enrolled at NIACC. The policies outlined
here ap ply to the use of these ac counts.

2. Staff Ac cessto In stitu tional Data
The value of data as an institutional resource is
increased through its widespread and appropriate
use; its value is diminished through misuse,
misinterpretation, or unnecessary restrictions to its
use.

AccesstoNIACCinstitutional data-the permissionto
view or query in sti tu tional data - should be granted to
alleligibleemployeesof NIACCforlegitimate College
purposes. Network accounts (Usernames) will be

ad minis tered by NIACC Tech nol ogy Ser vices for all
staff.

Data users will be expected to access institutional
data only in their conduct of College business, to
re spectthe confidentiality and privacy ofindividuals

whose records they may access, to observe any
eth i cal re stric tions that may ap ply to data to which

they have ac cess, and to abide by ap pli ca ble laws
and policieswithre specttoaccess, use, ordisclo sure
ofinformation. Ex pressly forbid denisthe dis clo sure
of limited-access or in ter nal in sti tu tional data or the
distribution of such data in any medium except as
re quired by an em ployee’s job re spon sibilities. Also
forbiddenistheaccessoruseofanyinstitutionaldata
for one’s own per sonal gain or profit, for the per sonal
gain or profit of oth ers, or for po liti cal pur poses.

Personal usernames and pass words should not be
shared or used by an other per son. Vio lators will be

subjecttodis ciplinary action. Com puter re sources -
both hardware and files stored on computers or
servers are considered to be the property of the
College.

3.Copyright
NIACC recognizes and adheres to U.S. and

International copyright laws, software li censes, and

intellectual prop erty rights as so ci ated with both print
andnon-printmaterials.

NIACC forbids, under any circumstances, the
unauthorized reproduction of software, or use of

ille gally obtained software. Using College equip ment
to make illegal copies of software is prohibited.
NIACC employees and students who violate this
policy are sub jectto dis ciplinary action. Individ uals

whoviolateU.S. Copyrightlawandsoftwarelicensing
agreements also may be sub ject to crim i nal or civil

ac tion by the owner of the copy right.

4. Internet Ac cess
The Internetis an elec troniccommu nications system

connectingmillionsofcomputersandindividualusers

fromalloverthe world. Internetac cessis co or dinated
through a complex association of government

agencies, state, and regional networks. Smooth

op eration ofthe networkre lies on the proper con duct
of all of its end us ers.

With ac cessto com puters andto peo ple fromall over
the world, it is possible that users may access

materials that might not be considered to be of
educationalvalue, maybecontroversial, offensive, or
inaccurate. Anyandallaccessanduse ofinformation
or mate rials ob tained via the Internet is at the us ers
ownrisk. NIACC does not ac cept any re spon si bil ity
for the accuracy and/or quality of information
ob tained through its Internet ser vices.

Itis ex pectedthateach NIACC em ployee and stu dent
will follow ethical and professional guidelines and
abide by College policies when using College
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computer equipment and services to access the
Internet.

5. E-Mail

Elec tronic mail or E-mail ac counts will be avail able to

all NIACC staff, students enrolled in credit classes,
andin certain cir cum stances tem porary ac counts for

studentsinContinuing Edu cationclasses. E-mailcan
be usedinternally forcam puscommunicationsorvia
the Internetforelectroniccommunicationsaroundthe
world. Ap pro pri ate use of E-mail for Col lege-related

activities will be expected. While electronic
messages being sent or stored on networks or

servers will be considered by NIACC to be private
communications and the responsibility of the staff
mem ber or stu dent, us ers should be aware that it is
possible for a hacker or a network administrator at

any point along the worldwide Internet
communication path to intercept and view

documents. NIACC will not be held liable for
individualuse of electronic mail or use ofthe Internet.

6. World Wide Web

The World Wide Web (WWW or Web) pro vides and

opportunity for NIACC to have a presence in the
Internet community for public relations, to provide
information, andforedu cational purposes. NIACC's
“Home Page” (or pages) on the Web representthe
College’sprograms, policies, andim age to the world.
Development of Web Home Pages will be

encouraged by NIACC departments, staff, and
students (as part of an instructional activity), and
should be maintained by each to remain current,
accurate,andtoappropriatelyrepresentthe College.
NIACC will recommend standards for NIACC Web
pages on the Internet, but will not be liable for the
con tent of per sonal web pages.

.ResponsibleUse:
The user bears the primary responsibility for the

ma te rial that he or she chooses to ac cess, send, or
display.

Respect the rights of others by complying with all
College policies. Remember that you are repre-

sentingthe College in all of your com munications.

Use only computer IDs or accounts and
communicationsfacilitieswhichyouareauthorizedto

use, and use them for the pur poses for which they
were intended. Do not let oth ers use your Username

orpassword.

Studentswill be re spon sible for maintaining their own
files that are stored on network drives including

de leting files no lon ger in user, and copy ing files that
they want to save to re mov able me dia (dis kettes).

Staffwillbere sponsible formaintainingtheirownfiles
that are stored on net work drives in clud ing de let ing
filesnolon gerinuse. Do not use up valu able network

storage resources with unnecessary and outdated
files.

8.UnacceptableUse:

The following unacceptable activities may result in

suspensionorrevocationofthisprivilege,disciplinary
action, aswellas pos sible le galand civil ac tion by the

copy right owner and/or the Col lege.

a. Unauthorized copying of any software (including
operating systems, programs, applications,
databases, or code) whichis licensed or pro tected
by copy right.

b. “Com puter hacking” (i.e. unwanted or un so lic ited
entry into a com puter sys tem).

c. Knowingly introducing a “computer virus” to a
computer or network (i.e. a program - either
harmless or damaging - which attaches itself to

another program and/or has the capability to
re produceinordertoinfectothercomputers).

d.Unauthorized ac cess, will fuldam age, or mis use of
systems, ap plications, databases, code, ordata.

e. Use of the cam pus net work, the Internet, ICN, or
other telecommunications or data networks for

actions that con sti tute ha rass ment (as de fined by
the NIACC Harassment Policy). This includes

introducinginappropriatematerialstothe network,

dis play ing for oth ers to view or hear, or printing on
Collegeprinters.

f. Using the network or Col lege equip mentto con duct

per sonal busi ness for one’s own per sonal gain or
profit, for the per sonal gain or profit of oth ers, for

solicitation of services, or for politicallobbying or
campaigning.

g. Allowing others to use your personal Username
and pass word to ac cess cam pus net works or the
Internet.

The above items in this sec tion are all un ac cept able
activities.

9. Use of NIACC Com puter Labs:

a. First pri or ity use is for sched uled classes and
workshops.

b. Second priority use is for students doing
assignmentsre quired for classes, or staff pre paring
for a class.

c. Thirdpriority useisforotheracademicusessuchas
ex ploration of the Internetand E-mail.

Please limityour time atthe com put ers to one hour when
there are other stu dents or staff wait ing. If you are not

doingwork spe cifically foraclass, you may be askedto

yield your spot to those who have class as sign ments to
complete. Studentsviolatingthe TechnologyPolicies

or the NIACC Stu dent Con duct Code will be asked to

leave and may face loss of computer and Internet
privilegesand/ordisciplinaryaction.
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COLLEGE SERVICES

College Bookstore
(Lo catedinthe Activity Center)

RegularBusinessHours
8:30 a.m. - 3:00 p.m. Mon day - Fri day

Hours
May 6 - August16........cccocvvvreerennen. 9:00 a.m. - Noon
AugQust19-22........cccoiiiiiiiind 8:30 a.m. - 3:00 p.m.

AuQuUSE23.......o 8:30 a.m. - 6:00 p.m.
AUQUSE26.......coeeiieiiiiiiii 8:00 a.m. - 7:00 p.m.
Januaryl13 ..o 8:00 a.m. - 7:00 p.m.
Additional Eve ning Hours

August 27,28, 29.......eeiiieiiiiiiiis 5:00 - 7:00 p.m.
September2-LABORDAY ........ccccvveeeennen. CLOSED
September3,4,5......ccccceiiiiiiinieiins 5:00 - 7:00 p.m.
January 14,15, 16,21,22,23............ 5:00 - 7:00 p.m.

The Book store is closed on hol i days and week ends.

Check the Book store Website at www.niaccbooks.com
forcom pleteinformationandonlineordering.

Textbook Re fund Policy

Be sure to keep your Book store re ceipt. Ob serve the
Book store Re fund Policy that you re ceive at the time of
purchase.

Please pur chase all needed text books by the end of the
third week of each se mes ter. The Book store will be gin
re turn ing un sold books to the pub lish ers at that time.

Protect Your Books!
Once you know you are keep ing your text books, mark
them in some man ner so you can iden tify them if they

are lost or sto len. (For ex am ple: Put your name in the
mar gin of a partic ular page of each text book.)

Bus Service

Mason City
Bus ser vice is avail able be tween the cam pus and Ma-

son City, Mon day through Fri day. The NIACC route is
avail able at 10 min utes af ter the hour from 6:30 a.m. -
5:30 p.m. at a cost to stu dents of 50 cents. For fur ther

in formation call City Hall at 421-3616.

Cafeteria Hours

AcademicYear
Monday-Thursday..................... 7:00 a.m. - 3:00 p.m.
Friday.......ccoovvvieeeeee e 7:00 a.m. - 2:30 p.m.

Sum mer Hours
Monday-Friday...........cccuuunee. 9:00 a.m. - 12:30 p.m.

College Operating Hours

General
Build ings are open to nor mal stu dent traf fic:
Monday-Thursday..................... 7:30 a.m. to 9:00 p.m.

Friday .....coooovvvienieeiieec e 7:30 a.m. to 4:15 p.m.
Administrative Office Hours
Monday-Thursday..................... 7:45 a.m. to 9:00 p.m.
Friday .....coooveeiviiereeeciiee el 7:45 a.m. to 4:15 p.m.
BusinessOffice
Monday-Thursday..................... 7:45 a.m. to 5:30 p.m.
Friday .....ccooveeiiiiieieced 7:45 a.m. to 4:15 p.m.
Sum mer Hours
Monday-Friday .............c....... 7:45 a.m. - 4:15 p.m.
Fac ulty Office Hours

Hours for con fer ence with stu dents are ar ranged in di-

vid u ally by each fac ulty mem ber. The sched ule of of-
fice hours is posted on fac ulty of fice doors.

Student Services Hours

Coun seling Of fice Hours

MondaythroughThursday ............. 7:45 a.m.-6:30 p.m.
Friday .....oooviiiiie 7:45 a.m.-4:15 p.m.

Summer Hours: Contact the Counseling Center to
scheduleaneve ningap pointment.

Financial Aid OfficeHours
Monday-Friday.........ccccceeevinnnennn. 7:45 a.m.-4:15 p.m.

Records Of ficeHours
Falland Spring Se mes ters:

Monday-Thursday.........cccceeueeee. 7:45 a.m.-5:30 p.m.
Friday ..o 7:45 a.m.-4:15 p.m.
Sum mer Hours
Monday-Friday ........ccccoc..... 7:45 a.m. - 4:15 p.m.
Library

The role of the NIACC Li brary is to sup port the cur ric -
lum and to pro vide re sources and ser vices to meet the
needs of stu dents, fac ulty, and arearesidents.

The collection contains 29,000 gen eral volumes, 9,700
nonbook me diaitems, and 6,000 elec tronic books. Sub-
scriptionsinclude 8 nationalnews papers,42NIAD area
newspapers,and370periodicalswithten-yearholdings
of most titles. Also available are files containing
up-to-date pamphlets, career information, and social
concernsmaterials.

The li brary is open 60 hours per week, in clud ing 4 eve-
nings. A pro fes sional staff of one full-time li brar ian and
one part-timelibrarian, as sisted by three full-time as sis-
tants, and six stu dent as sis tants pro vide ser vice for all
patrons. The li brary staff will pro vide as sis tance at any
time. Li brary orien tation ses sions are of fered at the be-
gin ning of each se mes ter to in form stu dents of li brary
resources, policies,and procedures. Anonlineversion
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of the PowerPoint pre sentationis also avail able from
the library web page. Alibrary hand bookin printand on
line is also avail able. A stu dent ID card is re quired to
check outmaterials. ID’s are avail able in Stu dent Ser-
vices.

Aword-processing com puter, atype writer, and various
types of me dia equip ment are avail able for use in the Ik
brary. Copyingservicesare providedataminimal cost.

The li brary is con nected by com puter to over 20,000 I+

braries across the country via the OCLC interlibrary
loan system. This brings the libraries of the United
Statesto NIACC students. Anumberofelectronicdata
bases, including a full-text pe riodical database, news-
papers, electronic books, and encyclopedias on the
World Wide Web, can be ac cessed through the li brary’s
web page. Many more CD-ROM databases are also
available. Cooperative agreements with other lowa
community colleges and area libraries provide addk
tional sources ofinfor mation.

Thelibrarycontinuestoimplementtheutilizationofnew
tech nol o gies to meet the in for ma tion needs of NIACC
students. Thelibraryusesanonlinelibrary catalogand
circulationsystemto provide easyaccesstore sources.
Six Internet workstations are available for using the
World Wide Web. Two CD-Rom workstations are also
available.

Falland Spring Se mes ters
Monday-Thursday..................... 7:30 a.m. - 8:30 p.m.
1dAY .o 7:30 a.m. - 4:00 p.m.

Closed Week ends

Sum mer Schoal

Monday-Thursday..................... 7:30 a.m. - 8:00 p.m.
Friday ... 7:30 a.m. - 4:00 p.m.
Closed Week ends

Vacations
Monday-Friday........cccceeriuernne 7:30 a.m. - 4:00 p.m.
Closed Week ends

CLOSED HOL IDAYS AND SUNDAYS

Borrowingand Returning Library Mate rials

Any li brary ma te rial that you wish to bor row must be
checked outatthe circulation desk. The NIACC Library
is equipped with a de tec tion sys tem to in sure that all
materials have been checked out. Materials not
checked out will cause a bell to ring and the gate to lock.

Occasionally there will be afalse alarmwiththe system.

Toreturnmaterials, place theminthe bookre turn bin at
the cir cu la tion desk. Af ter hours, use the book drop in
the corridoroutsidethelibrary.

ificati |
Youridentificationcard, (1.D.), mustbe pre sented to the
desk atten dant each time you check out any li brary ma-
terials. Be fore checking outitemsthe firsttime, ali brary
staff mem ber willadd a barcode to your |.D. and ac i vate
your ac count. IM POR TANT: YOU ARE RE SPON SI-

BLE FOR ALL MATE RIAL CHECKED OUT ON YOUR
I.D. CARD.

Reportthelossofan|.D. cardtothe circulationdeskim-
mediately; however, the library does not assume re-
sponsi bil ity for mate rial checked out on lost cards.

OVERDUES, FI NES AND LOST MA TE RIALS MUST
BE RETURNED AND/OR PAID BEFOREASTUDENT
MAY RE-REGISTER INTHE COL LEGE OR BE GIVEN
TRANSCRIPTS.

Con sult the NIACC Li brary Hand book for poli cies and
proceduresrelatingtothe Library.

Lost and Found

If you lose or find an item on cam pus, please con tact
the Re ception Deskinthe Ad ministration Building
and/or the Ath letic Of fice inthe Activity Center.

Parking and Security

The Board of Di rec tors of North lowa Area Com mu nity
Col lege has adopted park ing and traf fic reg ulations in
orderto: (a) maximize pedestrianandve hicular safety;
(b) ensure access at all times for ambulances,
fire-fighting equip ment, and other emer gency ve hicles;
(c) make the parkingfacilities of the col lege avail able
eq uitablyto all ofits mem bers. Stu dents are ex pected
to know and com ply with state mo tor ve hi cle laws and
the traffic parking reg u lations of the col lege.

Cars parked in vio lation will be tick eted. Se cu rity will
ticket cars parked in vi o lation. The Ma son City Po lice
Departmentisauthorizedtoenforce parkingregulations
regardingfirelanesand handicapped parking.

NIACC re serves the right to re move a parked ve hi cle
whenitisinviolationofregulationswith outpriornotifica
tion and at sub ject’s ex pense.

Physically hand i capped per sons park ing in spaces de-
signed for the hand i capped must dis play a State of lowa
Hand i capped Parking Per mit. In for mation for per mits
may be obtainedfromthe Vice Presidentfor Administra
tive Services.
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EMERGENCY
PROCEDURES

General
1. The safety and wel fare of stu dents, visitors, and staffis
important to the institution. It is each individual's

responsibility to engage in the cooperative effort
requiredtoestablishand maintainasafeenvironment.

2.Studentsshould be come familiarwiththe buildingsin

which they have classes and lo cate the fol low ing:
a.Emergencyexits

b. Fire pull stations
c. Fire extinguishers

d. Tornadoshelters

Reporting

1. Allseriousill nesses and injuries should be re ported

immediatelytoaninstructororanadministrator. This
will be followed by the reporting student’s

participationincompletinganaccidentre portform.

2. Accident report forms are filed with the Business
Office.

3.Intheeventofaseriousaccidentorcriticalillness, the

affected stu dent’sim me di ate family may be no tified
by the President or adesignee.

4. Recognizing the student’s right to privacy, public
media information pertaining to serious or major
accidents will be handled through the Community
RelationsOffice.

5. Any crime on campus or violation of the Student
Conduct Code should be reported to the Vice
Presidentfor StudentServices.

Fire

1.In case offire, notify anin struc tororad ministrator. If
neitherare im mediately avail able, sound the building
alarm sys tem by use of the near est pull sta tion.

2. Whenthefire alarmis sounded, evac u ate the build ing
im me di ately in a calm and or derly man ner. Do not
as sume a false alarm when the fire alarm sys tem is

sounded. Thefire alarm sys temis used for fires only.

3. Make sure you move to a point at least 300 feet from
the building. Do not return to the building until

permission is granted by appropriate personnel
(po lice, fire, or NIACC staff in charge at the scene).

4. Assist disabled students in evacuating from the
building.

Tornado
1. Itisim por tantto know the fol low ing:

a. Tor nado Watch - Con di tions are such that a
tor nadocouldde velop.

b. Tor nado Warning -Sirens Sound- A tor nado has

beensighted. Seek shelterim me diately.

2.Eachbuildingis equippedwith a Civil De fense In door
Warning Radio. When awatchisis sued, the per son

monitoring the civil defense ra dio will no tify staff in
that building of the watch and the time period
involved. Continuing Education monitors the civil
de fense ra dio dur ing the eve ning hours and no ti fies
the evening supervisors, custodial staff, and
ap pro priate per son nel ofthe watch and time period.

3. In the event of a warning, custodial staff and
supervisory personnel will notify students in each

building.

4.Therecom mendedtor nado shelter ar eas are posted
in each class room.

5.Whenthetornadosirensounds,immediately gotothe

designated shelter areas in a calm and orderly
manner. Assist disabled students in getting to a

designatedshelter.

6. In the event you do not have time to reach a
des ig nated area, seek shel ter in the low est level of

the build ing, un der sturdy ob jects and against in ner

walls. Stay out of rooms with large win dows, doors,
and large roof spans. Crouch into as small a body

positionaspossible.

7.Unless stu dents are al ready in their cars and leav ing
the park ing lot, they should not make an at tempt to

drive away fromthe tor nado. Atraffic jam at Highway

122 or 12th Street could cause more bodily in jury than
seeking shelteroncampusorinaravine. Acarisnot

a safe place dur ing a tor nado.

8. “All Clear” will come from custodialorsupervisory
staff. The sirenis NOT used to sound an all clear.

Assistthe emergency personnelasre quested.

9. Generally speaking, modern concrete reinforced
build ings, such as most of those on our cam pus, are

usually not heavily damaged by a tor nado. These
structureswillgenerally provide rel atively safe areas
during ator nado, pro vid ing stu dents stay away from
windows and doors. Safest areas are rooms on
ground floor op po site to the ap proach direction ofthe
tornado.Donotuseelevatorsduring severe stormsor
tornado warnings since electrical power may be
disrupted.

InclementWeather

The following guidelines willap plyto cancellation orde
lay of Collegeactivitiesin case ofhazard ous conditions
involvingweather.

1. Cancellation or Delay of Classes - The decisionto
can cel or delay classes willbe made by the President
oradesignee. Ifclasses are de layed or can celed, the
mes sage will go to the radio and TV stations listed in
this section by 6:00 a.m. No announcement of
cancellationordelayedopeningviathe mediaby 7:00
a.m. will prob a bly mean that classes will be held as
usualthatday. (Sometimes, due to staff avail abil ity or



STUDENT HANDBOOK 1 9 7

changingweatherconditions, there maybeadelayin
makingannouncements.)

Station Location Frequency
KLSS/ Mason City 106.1 FM
KRIB/KYTC Mason City 1490 AM, 102.7 FM

KGLO/KSMA MasonCity 1300 AM, 98.7 FM

KIA/FOX Mason City 93.9 FM, 103.7 FM
KCMR Mason City 97.9 FM

KCHA Charles City 96 FM, 1580 AM
KLMJ Hampton 104.9 FM

KIOW ForestCity 107.3 FM

KRIT Clarion 96.9 FM

KUNY CedarFalls 91.5 FM

KAUS Austin 100 FM, 1480 AM
KIMT TV Mason City Channel3

KAAL TV Austin Channel6

2. DelayofClasses - Stu dents and staff will re portto the
class normally scheduled for that period of the day
and will com plete the re main der of the sched ule.

3. Cancellation of Classes on Final Day of Class - When
classes are cancelled on the last day of class, final
grades are determined by a student’s scores at that
point, or if students wish to try to change their grade,
they must contact their instructor(s) to make
arrangements to take a final test or hand in papers.
Instructors have the discretion to honor such requests
in these instances. Such requests need to occur prior
to the submission date for final grades being
submitted to the Registrar.

4. Community Education Centers - The Garner,
Hampton, and Lake Mills Cen ters and classes are
included in the general announcement unless
specified differently. The Charles City Center is
included in the general announcement of NIACC
Mason City cam pus unless specified differently. The
Charles City Center will remain open to serve
community groups and receive phone messages
even though day classes may be delayed or
can celed. If weather con ditions war rant, the NIACC
Charles City Cen ter may be closed by the Pres i dent
or his designee.

5. Early Dismissal of Classes - Should conditions
develop during the day which would dictate that
classes be dismissed early, the announcement of
such dis missal will be cir cu lated to the build ings by a
member of the faculty or administrative staff.
Students will not be used to circulate such
infor mation. The de ci sion for early dis missal will be
made by the President or his designee.

6. On-Campus Evening Classes - Any decision
regarding on-campus eve ning classes (those starting
af ter 6:00 p.m.) shall be made as early as pos si ble
with a target time of 3:00 p.m., and cancellation

an nounce ments will be given over arearadioand TV
listed above.

7.0ff-Campus Evening Classes -If the class is held at a
K-12 com mu nity school site, the de ci sion is made by
thelocal Superintendentof Schoolswithcancellation
an nounce mentsinitiated by him/her. If he/she closes

the K-12 system, NIACC classes held in that
commu nity are like wise to be con sid ered can celed.

8.Special Eventsand Auditorium Events - Such events
will not be included in the general announcement
is sued by the College unless specified. Spon soring
organizationswillberesponsibleforannounce ments

ofcancellations. EXCEP TION: Ifitisan nounced that
the cam pusis closed, all activities are can celed.

Safety Awareness

Crime Awareness and Cam pus Security

The Stu dent Right-to-Know and Cam pus Se cu rity Act
(PL101-542) re quires colleges and uni ver sitieswhose
stu dents re ceive fed eral stu dent aid to dis close and re-
port pro gram com ple tion and grad u a tion rates for stu-
dents, for student athletes, and maintain certain
campus security policies and campus crime informa
tion.

Thefollowingstatistics, providedincompliance withthe
Fed eral Crime Aware ness and Cam pus Se curity Act of
1990, are for your in for mation. The first six sta tistics re
flectthe num ber of crimes re ported on cam pus. The last
three statisticsreflectthe numberofarrestsassociated
with each respective offense. If you have questions,
contactthe Vice Presidentfor Student Ser vices.

July 1, 2000 - June 30, 2001

MUFTET....eiieee et 0
Rape
RODDEIY ...
Aggravated Assault
Burglary......cccccooniiiiiniinen.
Motor Ve hicle Theft

Arrests
LiquorLawViolations..........cooveieeiiiiiene e 0
Drug AbuseViolations .........cccocveiiiiiiiiiienieeeeed 0
WeaponSPOSSESSIONS .......ccoiiiiiieeeiiiiee e 0

Re porting Crimes
Studentsareencouragedtoreportallcriminalincidents
and/or sus pi cious ac tiv ity to the Ma son City Po lice De-
partment. Any crime on cam pus or vio lation of the Stu
dent Conduct Code should be reported to the Vice
Presidentfor StudentServices.
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Sexual Abuse

Sex ual abuse is de fined as sex ual con tact with an in di
vidualwhois eitherunwilling orunable to con senttothe
sex ual contact.

Members of the counseling staff understand the per-
sonalandpotentiallytraumatic nature oftheseincidents
andare avail able to pro vide studentswith sup port, in for-
mation,andguidanceinre spondingtoincidentsinvolw
ing sex ual abuse.

What to do if you are sex u ally abused

There are avariety of op tions avail able to stu dentswho
are sex u ally abused. Listed be low are sev eral op tions
students may choose when attempting to re solve some
oftheis sues as so ciated with asex ual as sault. Anindk
vid ual may se lect all of these op tions, or he/she may se-
lect none of them. One important component of
re cov ery afterasexual as saultis talking aboutthe in ct
dent, and each per son must choose the av e nue that is
best for him/her.

1. Contact the police immediately. Dial 911 from a
cam pus ex ten sion phone or any other phone. Even if
a per son is un sure whether or not he/she wishes to
file criminal charges, reporting the incident to the
police helps maintain avail able options by pre serving
im portantevidence. Anindivid ual should notwash,
douche, or shower following an assault because it
could de stroy evidence. Mem bers of the coun seling
staff are avail able to as sist stu dents through out this
process.

2. Contact a trained sexual assault advocate.
Advo cates are avail able through the Sex ual As sault
Center and may be contacted by the police,
emer gency room per son nel or di rectly through their
answering service at 424-7433. Advocates are
available 24-hours each day, and may provide
valuable sup portandinformation.

3. Contact the Mental Health Center of North lowa.
Professionalcounselors are an invaluableresource
insurvivingasexualassault. Coun selors canprovide
im me di ate as well as long-term sup port and may be
con tacted at 424-2075.

4. Re port the crime to the Vice Pres i dent for Stu dent
Services. He/she can provide information about
on-campus counseling services and campus
disciplinary systems. The NIACC cam pusdiscipline
systemmay be utilized forin cidents where the parties
in volved are NIACC stu dents. (See page 187.)

Sexualas saultpre vention programs are spon sored an
nu ally on the NIACC cam pus with the goal of pro moting
safe, healthy, non-violentrelation ships. Ed u cationalin
formationis pre sentedatNew StudentOrientation, dur
ing residence hall programs and at campus-wide
informationalsessions.
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STUDENT SERVICES

ADMISSIONS

Students be ginthe ad mis sions pro cess by contacting
the Ad mis sions Of fice lo cated on the first floor of the Ac-
tiv ity Cen ter. Of fice hours are 7:45 a.m. to 4:15 p.m.
Mon day through Fri day and by ap point ment. Spe cial
visitationdaysareheldperiodicallythroughouttheyear.

Special Visitation Days

* Frame Your Fu ture
Held the first Friday of most months. Students will
learn about NIACC pro grams, visit with in struc tors in
the de partmentthey are inter ested in, tour the cam pus
andhousingfacilitiesand have anop portu nityto meet

and visitwith currentstudents. Registrationre quired,
please call the Ad mis sions Office.

Oc to ber 4, 2002
November1,2002

December6,2002
February7,2003
March 7, 2003

April 4, 2003

Satur day Visits

The Admissions Office will be open for individual
ap pointmentsonthefollowing Saturdays. Pleasecall

to make an ap point ment.

*

No vem ber 16, 2002
January 25,2003
February 22,2003

March 22, 2003

April 12, 2003
For more in for mation, call 641-422-4245 or 1-888-GO
NIACC, Extension4245.

Applying to the College

North lowa Area Com mu nity Col lege is an “open door”
pub lic two-year col lege. Gen erally, you will noten courr
ter any prob lems in be ing ad mit ted, but you must com-
plete certain admissions steps. (Please note that
ad mis siontothe College does noten sure ad missionto
allprograms offered.)

Allap pli cation materials are to be sub mitted to the Ad
mis sions Of fice, North lowa Area Com mu nity Col lege
500 Col lege Drive, Ma son City, lowa 50401. You may
alsocomplete anonline ap pli cation (www.niacc.edu).

1 Carefully complete the NIACC Application for
Admission. Yourregistration date willbe established

according to the date your application is re ceived.
Note that your so cial se cu rity num ber is re quired on

theapplication.

2. Submit your high school transcript or GED scores
with your application. (Upon graduation you should

submit a final transcript.) [If you do not have your high

school di ploma or equiv a lent, con tact the Col lege to
find out how we can help you earn one. A student will
be allowed to take courses for one semester while
obtaining the GED. The studentwill not be eligible for
financial aid during the semester he/she is completing
the GED.]

3. Anas sess ment of your skills and abil i ties is re quired
as part of the reg is tra tion pro cess. You may ei ther
sub mit your American Col lege Test (ACT) scores or
complete the COMPASS assessment at NIACC.
COMPASS assessment is provided in Hampton,
Charles City, Lake Mills, and Garner on a regular
basis. Call the Admissions Office to schedule the
COMPASS assessment.

See pages 202-203 for the Course Placement
Information Chart.

4. If you have earned cred its at an other col lege, have
your tran script(s) for warded to NIACC.

Note: Students applying for the Associate Degree
Nursing, Prac ti cal Nursing, LPN to ADN, Med i cal Lab
Technician, Physical Therapist Assistant, Information
Systems Technology, or E-Commerce, Web Design
and De vel op ment Pro grams need to com plete a spe-
cific packet of ap pli ca tion mate ri als avail able from the
Student Services Officeinthe Ad ministration Building,
Room 104. Please call 641-422-4207 or 1-888-GO

NIACC, Ext. 4207, for more in for martion.

High school stu dents may en roll in both high school and
college classes provided their high school has knowl-
edge of this concurrent enrollment. Whether these
courses re ceive high school credit is en tirely at the dis-
cretion of the high school administration.

Post-secondary Enrollment Options (PSEO) classes are
another op tion for top high school ju niors and se niors
(ask your high school coun selor for more in for mation.)

International Stu dents

Inter national studentswhode siread missionare sentan
international studentad missionpacket. ATOEFL score
of 520 is re quired as ev i dence of com mand of the Eng-

lish language to profit from the curriculum. Also evi

dence of ad e quate finan cial re sourcesis re quired of all

inter national students. Allre quired doc u ments mustbe

returnedwiththe $50ap plicationfee beforeissuance of
Forms I-20A and B (Im mi gra tion Cer tif i cate of Ac cep-

tance). Con tactthe Ad mis sions Of fice foraninter na

tional stu dentad mis sions packet.

Orientation

Allnew and trans fer stu dents who are en tering NIACC for
the first time and who in tend to take day classes are re-
quiredtoattendanewstudentorientation. Duringorienta
tion stu dentslearnabout NIACC policies and pro ce dures,
academic requirements, faculty expectations, and are
giveninformationaboutfinancingtheireducation, student
housing, and studentactivities. Students will also learn
how to adapt to their new col lege en viron ment.
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COLLEGIATE ATHLETIC
PROGRAM

A full athletic pro gram is main tained at NIACC. Men

have the op por tu nity to par tic i pate in foot ball, soc cer,

basketball, golf,and base ball. Women’sintercolle giate

sports are soft ball, soc cer, bas ket ball, golf, and vol ley-
ball. These ath letic of fer ings give NIACC one of the

most diverse sports schedules for junior colleges in

lowa. The op portu nity to partici pate is opento allbona

fide students who have the de sire and abil ity to com pete
atthe com mu nity col lege level.

Ryan McGuire, Athletic Director

Coaches
Baseball .........c.cooovveeiiiiii Todd Rima
Basketball,Men’s .........ccccoccvvveivinnnnns Steve Krafcisin
Basketball, Women’s ..........c.cccoceeeenn. John Oertel
Football.........ccooeiiieiiiee Dick Ramsey
Men’s and Women'’s Golf................. Jennifer Currier
Softball ... Joe Yegge
Volleyball Rachel McGuire
Men’s and Women'’s Soccer ........... Jason Hoenshell

AthleticConference

NIACC is a member of the lowa CommunityCollege
Athletic Conference (ICCAC) and the NationalJunior
College Athletic Association (NJCAA).

Eligibility
Thefollowingareestablishedcriteriaforparticipationin

ath letics at NIACC which are based on the poli cies es-
tab lished by NJCAA.

1. Students must be a high school graduate and show
evidence thereof by submitting a diploma or a GED
certificate. Official transcripts of all previous schools
attended must be on file in the Admissions Office
including both high school and college transcripts.
Transcripts should be on file prior to enrollment but
must be received before the eligibility roster is sent to
the National Office.

2. Non-high school graduates can establish eligibility
for athletic participation by completing one term of
college work (passing 12 credits with a 1.75 grade
point average or higher). This must take place after
the student’s high school class has graduated.

3. A physical exam is required prior to the first practice
by a qualified health care professional licensed to

administer physical examinations.

4. In order to remain eligible, student athletes must pass

12 semester hours with a grade point average of 1.75
or higher the semester prior to the first year of athletic

competition. For sports like basketball, which

encompass both semesters, an athlete must pass 12
semester hours during his/her first semester to be

eligible during second semester. In order to be

eligible during the second year of competition, all
athletes must pass 24 semester hours with a 2.00

grade point average and pass 12 hours in their

previous term with a 1.75 grade point average. Itis the
responsibility of the athletic director to certify the
eligibility of each student athlete, who may be
contacted for further information.

Athletic Scholarships

Athletic scholarships are available in limited num ber.
These are awarded for the pur pose of aid ing ath letes fi
nancially and providing talent on athletic teams in a

highly com petitive con ference. The awards are based
on:

1.Outstandingathletic abil ity.
2. Ability, de sire and in ter estto do class room work.

3.Recommendations.

Ath letic schol ar ships shall not ex ceed the costs of tu
tion, fees and books. These schol ar ships may be sup-
ple mented by other forms of fi nan cial aid avail able to all
qualified NIACC students.

Some gen eralrulesfor NIACC ath letestransferringtoa
seniorcollegeare:

1. An As sociatein Arts NIACC grad u ate is el i gi ble for

athleticparticipationimmediatelyupontransfertoany
four-yearcollege.

2. Some col leges per mitan ath lete to trans fer af ter two

terms with 24 hours credit with a 2.00 grade point
averageandbeeligibleimmediately.

3. NIACC coaches and officials make every effort to

assist graduating athletes to continue their athletic
endeav ors atase nior col lege.
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COUNSELING

Where and when are coun sel ors avail able?

A counselor is available from 7:45 a.m. to 6:30 p.m.
Monday through Thursday; and on Friday from 7:45
a.m. to 4:15 p.m. The Coun seling Centeris lo cated in
the Administration Building, Room 104.

Who may use the Coun seling Cen ter?
The counseling/advising service is available to all
NIACC stu dents. There is no charge for this ser vice.

How do | make my first contact with the Counseling
Center?

Since the services of the Coun seling Center are of fered
to you on a vol un tary ba sis, you may ar range for an ap-
point ment when ever you have some thing you wish to
dis cuss with a coun selor. How ever, should you feel the
need to see a coun selorim me di ately, feel free to come
to the Coun seling Cen ter with out an ap point ment. Ar-
rangements for an appointment with a counselor are
made with the secre tary atthe cen ter during reg u lar of-
fice hours or by call ing 422-4207.

2
Your coun selor’s job is to help you gain a better un der-
stand ing of the sig nifi cance of your feel ings, attitudes,
ap ti tudes and other per sonal data in or der for you to
have a more re al is tic ba sis upon which to make your
own de cisions. The ul timate goal is to help you grow in
self-understanding so that you can cope better with your
im me di ate situ ation and any prob lems that may arise.

AcademicAdvising

Whenyou regis ter, you are as signed a coun selor/ad vi
sorac cord ing to your ma jor. Most students continueto
work with this counselor/advisor; however, changes
may be made.

Ev ery effortis made to en sure the ac cu racy of in for ma-
tion giveninthe curric ulum section of the catalog, and
ac ademic ad vi sors ad vise stu dents to the best of their
abilities. ITIS, nevertheless, THERESPONSIBILITY
OF THE STUDENT TO BE CERTAIN THAT THE
COURSES SE LECTED WILL MEET THE RE QUIRE-
MENTS FOR THE DEGREE SOUGHT. Students
should cor re spond with the trans fer col lege and ob tain
verification of their complete program at North lowa
Area Commu nity College.

Sample two-year plans are available on the Internet
(www.niacc.edu).

For all be gin ning stu dents, an en trance exam of ACT
scores or COM PASS scores is needed. The chart on
thefollowing page containsthe course place mentin for-
maction used for en try-level ad vis ing.

Career Counseling

Career counseling is available to assist students in
mak ing de ci sions about their col lege ma jor and fu ture
careerdirection.

Stu dents can make an ap pointmentwith a coun selor for
individual assistance or can attend career choices
work shops of fered on cam pus.

In career counseling, various assessments may be
used to help stu dents learn about their in ter ests, per-
sonality preferences, values, and aptitudes and how
theyre late to their choice of college major andfuture car
reerdirection.

Special Needs

NIACCendeavorstoprovidereasonableaccommoda
tions for stu dents re quiring spe cial ser vices. When stu
dents be come 18 years old, they are le gally their own
advocates. Asself-advocates, studentswith disabilities
areexpectedtonegotiateaccommodationsindividually
with fac ulty and staff. How ever, coun sel ors will as sist
stu dents with spe cial needs to be come self-advocates.
The counselor workswithstudents,ad ministrators, fac
ulty, and sup port staff to in sure that stu dents who are
disadvantaged orhave dis abilitiesre ceive full ben e fits

of NIACC Ser vices. Personsin need of sup portive ser-
vices should con tact the Coun seling Cen ter.

The studentmustsubmitare questforaccommodation
to their coun selor. This re quest should de scribe the re-
guestedaccommodation. The studentisre sponsible
forprovidingdocumentation ofthe disability. Are quest
form is avail able from the coun selor.

Stu dent Health

Health ser vices are avail able for stu dents in McAllister
Hall, Room 104A (ex clud ing breaks). Check with Stu-
dent Services fortimes. Ser vices are pro vided through
the Mercy Fam ily Care Net work, Cerro Gordo De part-
mentof Pub lic Health, and North lowa Area Com mu nity
Col lege Coun seling Cen ter. The cost is $20.00 for an
examinationand $10.00 for con sultation. HIV testing
and counseling are free. An appointment is recom-
mended and may be made through the Counseling
Center.

Accidentand Health In surance

The purchase of studenthealthinsuranceisvoluntary at
NIACC. Bro churesidentify ing sev eral plans are avait
able in the Student Services Office. Uninsured stu-
dents, or students enrolled in courses or activities
where potentially haz ard ous situ ations may oc cur are
encouragedtoobtainhealth/accidentinsurance. Med#
cal costs for treat mentofill ness or ac cident, not cov ered
by per sonal in sur ance, must be paid by the in di vid ual
student.
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COURSE PLACEMENT INFORMATION
for Entry-Level Advising

MATHEMATICSPLACEMENT
En trance exam scores and high school re quire ments must be met.

COMPASS
ACT*

Math Pre College
Algebra Algebra Algebra

Course Place ment
Trig

01-11 01-24 40:038 Enrich Math |

40:040 Ba sic Math

Creditearned will not satisfy the re quire ments foranas sociate
degreeandwillnotbeusedincalculatingthe cumulative grade
12-15 25-48 pointaverageforgraduation.

(90:105 Business Math, and 90:168 Ag Math require ACT
Math 01-15 or COM PASS Pre-Algebra 01-48)

40:060BeginningAlgebra

Creditearned will not satisfy the re quire ments foranas so ciate
degreeandwillnotbeusedincalculatingthe cumulative grade
16-20 49-100 | 01-51 pointaverageforgraduation.

91:122 OccupationalMath | (Automotive, Building Trades, Ch
mate Control, Electro me chanical, and Tool & Die Pro grams)

40:121 Math for De ci sion Making (Re quire ment: one year of

16-21 | 49-100 | 01-75 high school al ge bra with a C or higher.)

40:120Inter me diate Alge bra (Re quire ment: one year ofhigh
school al ge bra with a C or higher.)

This course may not be used to sat isfy core re quire ments.
20-21 51.75 Elective credit only.

40:122 Math for Elementary Teachers (Requirement: suc-
cess ful com ple tion [C or higher] of one year of high school at
ge bra and one year of high school ge om e try.)

40:151 College Alge bra& Trigonom e try (Re quire ment: two
years of high school al ge bra with a C or higher.)

91:107 Tech Math (Mech De sign Pro gram)

(Re quire ment: two years of high school al ge bra with a C or
21-26 76-100 | 1-40 higher)

40:125 Quant Methods (Requirement; two years of high
school al ge bra with a C or higher.)

40:140 Intro to Statistics (Requirement: two years of high
school al ge bra with a C or higher)

40:161 Pre-Calculus (Re quire ment: two years of high school
26-27 41-50 alge brawith a C or higherand one yearofgeometrywithaCor
higher.)

40:251 AnalyticGeometryand Calculus|(Re quire ment: two
years of high school al ge brawith a C or higher and one year of
geometry with a C or higher and at least one semester of
precalculus or trig 0 nom e try with a C or higher.)

28-36 51-100

*ACT scores are valid only if they are less than three years old. Stu dents with out dated scoresshould contactthe Ad mis-
sions Office to sched ule the Com pass As sess ment.
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WRITING PLACEMENT

COM.RASS AC.T CoursePlacement Guidelines
Writing English
01-44 01-12 30:090 Basic Writing - Students who enrollin Ba sic Writing MAY re ceive
3 hours of Com mu ni cation Skills | creditif they achieve com pe tency.
30:101 Communication Skills|
45 and above 13-36 Note: Mechanical Designand Electromechanicalstudentsshouldenroll
in 95:130 Com mu ni cations | (or Com mu ni cation Skills | if trans fer is pri
mary goal).
READING PLACEMENT
COMP.ASS AC.T CoursePlacement Guidelines
Reading Reading
30:120 Col lege Read ing Skills is strongly ad vised. (If a stu dentwishes
01-81 01-18 toenrollin80:101 Gen eral Psych witha COM PASS score at this level or
an ACT score of 16 or lower, s/he is encouraged to co-enroll in 30:120
College Reading Skills.)
82-100 19-36 Anyread ing-based course (such as So ciol ogy or His tory).
Enrollmentin 30:120 Col lege Read ing Skills is still ap pro pri ate.

ENRICHMENTPROGRAM (FALL ONLY)

Place mentintothe Enrich Programwould be mandatoryifanewstu dentexhibitedboth ele mentsofthefollowing profile:

1.

| .
Reading - ACT read ing score be low 16 or COM PASS read ing score be low 66.

Writing - ACT writing score be low 13 or COM PASS writing score be low 45.
Math - ACT math score be low 16 or COM PASS score be low 49% at the pre-algebra level.

2. High school GPA at or be low 2.0 or high school class rank of zero.

InformationaboutEnrich

Enrichis a one-year pro gram cul mi nating in a Gen eral Studies di ploma. It contains classes inread ing, writing, math,
personalmanage ment,careerdecisionmaking, skillsforjobseeking,acooperativeedu cationexperience,andcivicre
sponsibility. These coursesofferdevelopmentalcreditandareeligibleforfinancial aid. Inad dition, studentsenrollina
spe cial prob lems seminar each se mesterthatfo cuses on per sonal and careeris sues.
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Areferralwillbe madetoalo calmedicalfacilitywhena
studentre quiresimme diate medical attention. The stu
dent and par ent will be re spon si ble for the pay ment of
such services.

FAMILY HEALTH LINE (formerly ASK-A-NURSE)
422-7777 or 1-800-468-0050

This isacom mu nity ser vice which is of fered 24 hours a
day, 7 days a week and is staffed by an RN. The fol low
ingservicesareprovided: healthinformation, physician
referrals,commu nity services and hos pital servicesre
ferrals.

StudentSupportServices

Student Support Services is a federally funded grant
projectwhich helpseligible students stayincollege and
graduate. The Projectoffers counseling, tutoring, acot
lege sur vival skills ori en tation course, career ex plora
tion, trans fer as sistance, and cul tural aware ness.

Re cipients of these ser vices must be citizens or le gal
residents of the United States who are currently en-
rolled in a credit program. Participants must meetat
leastone ofthe fol lowing eli gibil ity re quire ments: first
generation student, low income, and/or physically
handicapped/learningdisability. Studentsinterestedin
these ser vices should call 641-422-4105, or 1-888-GO
NIACC, Extension 4105, or stop atthe Student Ser vices
Officeinthe Ad ministration Building.

SubstanceAbusePreventionandReferral

NIACC recognizes drug abuse as a potential health,
safety, and se curity problem. Studentsneeding helpin
dealing with such problems are en couragedto seek as-
sistance from our col lege pro fes sional coun sel ors and
uti lize the re sources made avail able through the cam-
pus and the com mu nity.

VocationalRehabilitationServices

Rehabilitationservicesareavailabletoeligible students
attending NIACC. These mayin clude medical and psy-
chologicalassessment,vocationalevaluation,counset
ing and guidance, assistive technology, job training,
andjob place mentassistance.

You may re ceive more in formation by calling 422-4227
or by stop ping by the Ac tiv ity Cen ter, Room 205.
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FINANCIAL AID AND
SCHOLARSHIPS

FEDERALAND STATE FINANCIAL AID

North lowa Area Com mu nity College providesfinan cial
as sis tance in the form of grants, schol ar ships, loans,
and part-time em ploy ment (work study) to meeted u ca
tional ex penses. Most of the as sis tance re quires that
thestudentdemonstrate financialneed. Studentsapply

for finan cial aid by com pleting the Free Ap pli cation for
Fed eral Student Aid (FAFSA).

The FAFSA application may be completed anytime
through out the ac a demic year. How ever, NIACC must
have avalid fed eral out put doc u ment (Stu dent Aid Re-
port) on file by the last day of your en roll ment, or by Au
gust 31, fol low ing the end of the award year, which ever
isearlier.

Applicationsreceivedatthe Federal Processing Center
by March 1 will be given prior ity con sid er ation for fi narr
cial aid.

To be eligible for fi nan cial as sis tance, a stu dent must
meetthefollowingeligibility criteria:

1. Have a high school di ploma or GED or have passed
aninde pendently ad ministered abil ity to ben e fittest.

2.BeaU.S.citizenoreligible noncitizen.

3.Beenrolledasaregularstudentinaneligibleprogram
of study for the pur pose of ob tain ing a de gree.

4. Beregisteredwith Selective Service, ifre quired (most
males from age 18-25).

5. Maintain Satisfactory AcademicProgress.

6. Notowe are fund onaFed eral grantor be in de fault of
aFederaleducationalloan.

GRANTS

Fed eral Pell Grant

Fed eral grants awarded di rectly to stu dents. Stu dents
mustdem on strate need.

Fed eral SupplementalEducationalOpportunity
Grant

-Fed erally funded grants ad minis tered by NIACC
-Studentmustdem on strate need

-Awards lim ited to funds avail able

lowaVo cational-Technical Grant
-lowaresident

-Enrolledin Careeror Career Option programs
-Studentmustdem on strate need

-FAFSA Ap pli ca tion must be filed by July 1

lowa Grant
-lowaresident
-Stu dentmustdem on strate need

-Awards lim ited to fund avail able

ThelowaNational Guard Tuition As sistance
Program

The lowa National Guard Tuition As sis tance Pro gram
(INGTAP) may pay upto 50% of un dergrad u ate tuition
for ac tive mem bers of the lowa Army and Air Na tional
Guard. Eligibility forthistuition as sistance programis
determinedbythe AdjutantGen eral oflowaandfunding
forthe programis determined on an an nual basis by the
lowa General Assembly.

Individuals must submit an application to their Unit
Commander to apply for this program. The Adjutant
Generaldetermineseligibilityandthennotifiesthe lowa
College Student Aid Com mis sion (ICSAC) of ap proved
ap plications. The Col lege is no ti fied by the lowa CoF
lege StudentAid Commissionofthestudent’'seligibility.

WORK STUDY

Fed eral Work Study (FWS)
-Part-timeworkop portunities
-Federallyfunded, NIACC ad ministered
-Stu dentmustdem on strate need

Stu dents awarded work study will re ceive a place ment
letter indicating where they will be working and whom
their su per vi sor will be. Stu dents mustcom plete the I-9
and W-4 pay roll forms be fore they are al lowed to be gin
employment. These forms can be completed at the
NIACC Business Office. Students mustcom plete awork
study authorizationbeforeemploy ment. Thisauthoriza
tion al lows NIACC to ap ply their earn ings to ward their
college ac count. When the ac count is paid in full, the
earn ings will be re leased to the stu dent at the ad dress
they provide. Stu dents can choose to can cel their au thor
ri zation; how ever, if they owe a NIACC bill, the check will
be heldinthe Business Office untilthe debtis paidin full.

LOANS

Fed eral Perkins Loan

-Federallyfunded, lowinterest(5%)loansad ministered
by NIACC

-Stu dentmustdem on strate need

-Awards lim ited to funds avail able

Nursing Stu dent Loan

-Lowinter est (5%) loans

-Availableto Associate De gree Nursing students
-Studentmustdemon strate need

-Awards lim ited to funds avail able

Fed eral Direct Stafford Loan

-Low interest (variable rate) loans, maximum rate of
8.25%

-Eligibility is de ter mined from the Free Ap pli cation for
Fed eral Stu dent Aid (FAFSA)

-Studentmustdemon strate need

-Maximum loan $2625 for freshmen and $3500 for
soph o more stu dents peryear

-Inde pend entstudents mayre questuptoanadditional
$4,000 unsubsidized loan.

-De partmentof Educationloan originationfee of 3%

Fed eral Direct PLUS Loan
-Lowinter est (vari able rate), maximum rate of 9%
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-Loans avail able to par ents of de pend ent stu dents

-Financialneedis notre quired )
-Maximumloanamountlimitedtocostofatten dance mi

nus other fi nan cial aid
-Departmentof Edu cationloanoriginationfee of 4%

Loan Requirement

Students that bor row fed eral loans will be re quired to
com plete an En trance Coun seling ses sion prior to any
dis burse ments. This fed eral re quire ment can be com-
pleted by attending an Entrance Counseling session
with a Fi nan cial Aid of fi cer, view ing the De part ment of
Education’s entrance video in the Student Learning
Center, or completing the requirement on-line at
www.ed.gov/DirectLoan/counsel. Upon completion of
one of these sessions, the student must submit the
Rights and Responsibilities checklist to the Financial
Aid Office. When stu dents have com pleted theirde gree
re quire ments or drop be low half-time sta tus, they are
re quired to com plete an Exit Coun seling ses sion. Stur
dents can attend an Exit session in one of the same
three ways as the en trance re quire ment. They will learn
about the im por tance of re pay ing stu dentloan ob ligar
tions and the con se quences they may face if they de-
faultona Fed eral studentloan. Re pay mentsched ules
and op tions will be ex plained to each stu dent. For more
infor mation onthe Fed eral stu dentloan pro grams, you
can visit their Internet site: www.ed.gov/DirectLoan.

Method and Fre quency of Dis bursing Finan cial Aid
Disbursements

Upon re ceipt of the stu dent’s award let ter and loan ac-
cep tance (if ap pli ca ble), the fi nan cial aid will be trans-
mitted to the Business Office and applied to the
stu dent’s bill. The stu dent’s award let ter will tell them
whenthisap proximately takes place. Any pay mentdue
the stu dent, after pay mentoftuition and fees (andres ¢
dence hall charges, ifap plicable), willbe re leased to the
stu dent as sched uled by the Busi ness Of fice. The first
re lease of ex cess funds is usu ally two weeks af ter the
beginning of the semester, and approximately every
twoweeksthere afterforaidfinalized afterthe semester
be gins. NOTE: Ifstudents arefirsttime loan borrowers,
thereis a Fed eral man datory 30-day wait ing pe riod be-
fore funds can be re leased to stu dents.

Foradditionalinformationregardingap plicationproce
dures, dead lines, fi nan cial need, and re sources avail
able, call the NIACC Financial Aid Office, 1-888-GO
NIACC, Ext. 4168 or (641) 422-4168.

SATISFACTORYPROGRESSFOR
FINANCIALAID RECIPIENTS

Federalregulationsre quire thatstudents maintain sat
isfactory progress while pursuing their educational
course of study in or der to re ceive fi nan cial aid. Stu-
dents who apply for financial aid will have their aca
demicre cordsre viewed each se mesterto de ter mine if
satisfactoryprogressisbeingmade accordingtothefot
lowingguidelines:

A. Full-time students enrolled in a four-semester
program of study are allowed no more than six
full-time equivalentse mesterstoattainanassociate

de gree (whetherornotaidis actually re ceived during

that time). Should a program require summer
attendance,anappropriate proportionwillbeadded.

B. Full-time students enrolled in a two-semester
program of study are allowed no more than three
full-time equivalent semesters to attain a diploma
(whether or not aid is actually received during that
time). Should a pro gramrequire summerattendance,
an ap pro pri ate pro por tion will be added.

C.Part-time stu dents will be given pro por tion ally lon ger
to attain their de gree.

Inordertomaintain satisfactory prog ressthe following
willap ply:

A stu dent en rolled full-time (reg is tered for 12 or more

credits) must com plete ten credit hours per se mes ter
with aminimum cu mulative GPA of 2.00.

A student enrolled three-quarter time (9-10-11 credit
hours) must com plete 7 credit hours per se mes ter witha
minimum cumu lative GPA 0f2.00.

A stu dent en rolled half-time (6-7-8 credit hours) must
com plete 5 credit hours per se mes ter with a min i mum
cumu lative GPA of 2.00.

Astudentenrolledlessthan half-time will be ex pected to
complete all course work attempted with a minimum
GPA of 2.00.

Let ter grades of I, N, W, Q, and F do not count to ward
com pleted credit. Lettergrades of T, L, or P are used in
credits com pleted. A let ter grade of O ex empts past
grades earned by the stu dent.

Re me dial courses and re peated courses may be used

as part of the student’s load. How ever, maximumtime
frames stillgov ern satis factory progress.

Transfercreditswillap plytowardthe maximumnumber
of terms to at tain a de gree.

Probation

Any student failing to meet these standards will be
placed on Fi nan cial Aid Pro ba tion. Any stu denton Fi
nan cial Aid Pro ba tion will have one se mes ter to bring
his/her course work up to mini mum stan dards. The stu
dent will still be able to re ceive fi nan cial aid for the pro-
bationarysemester.

TerminationofFinancial Aid Eligibility

If a stu dent fails to at tain these stan dards by the end of
the probationary semester, he/she will be terminated
fromfurtherfinan cial aid.

Reinstatement

Toregaineligibilityforfinancialaid, the studentwillhaveto
bring their course work up to min i mum stan dards at their
ownexpense. Itisthere sponsibil ity ofthe studentto nottify
the Fi nan cial Aid Of fice that their course work meets min

mum stan dards. A stu dent may also sub mita written ap-
peal documenting mitigating circumstances (ex:

withdrawal because of illness) that prevented him/her
from meeting minimum standards. Appeals will be re-
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viewed by the Finan cial Aid Ap peal Com mittee and awrit
ten re sponse will be com mu ni cated to the stu dent.

TitleIVFinan cial Aid Class Atten dance Policy

Stu dentsre ceiving Fed eral fi nan cial aid MUST at tend

class on a regular basis AND make satis fac tory ac a
demic prog ress. If you fail to at tend class on areg u lar
ba sis, your fi nan cial aid will be sus pended. Fed eral re-
pay mentand/or re fund cal cu lations of fi nan cial aid will

be based on class at ten dance as pro vided by your in-
structor(s). NIACC's atten dance policy for arranged or
on-lineclassesisdocumentationfromtheinstructorthat
the stu dent has made con tact with the in struc tor and

has made prog ress to wards com ple tion of the course. If
you get Fed eral studentaid, and you do not attend
class, you will have to pay it back.

SCHOLARSHIPS

FoundationScholarships

Schol ar ships are made pos sible through the gen er ous
support of individuals, businesses, and industries
through out the North lowa area.

Students wanting information about scholarships
should contactthe NIACC Finan cial Aid Office. Applica
tion deadlines for most scholarships are Decemberl
and April 1.

Trustees’ Schol arships

Valedictorians and salutatorians from accredited high
schools are eligible for full-tuition scholarships. Stu-
dents mustenroll fulltime by the fall se mes ter fol lowing
their high school grad uation. These schol ar ships are
renewable,assumingthestudentmaintainsa3.25 GPA
and com pletes 24 se mester hours.

President’sScholarships

These schol ar ships are au to mati cally awarded to high
school se niors with an ACT com pos ite score of 23 or
higher enroll ing full time at NIACC by the fall se mes ter
fol low ing their high school grad u ation. The amount of
scholarship increases depending on the ACT score.
The categoriesare asfol lows:

ACT Com pos ite 23 to 27 $ 500
ACT Com pos ite 28 to 30 $ 1,000
ACT Com pos ite 31 to 36 $ 1,500

President’s Schol ar ships may be re new able. The stu
dent must com plete 24 se mes ter hours and main tain a
3.25GPA. Ifastudentis awarded a Foun dation Schol
arshipandisable tore new his/her President’s Schol ar-
ship, aneval u ation willtake place to en sure the stu dent
re ceives the greater award.

Adult Part-time Schol ar ships

These com mu nity-based schol ar ships (up to $500) are
for adults from the Lake Mills and Charles City areas
taking atleasttwo, but no more than six se mester hours
of credit. Contactthe ap pro priate centerdirector.

Ambassador’sScholarships

The Ambassador Scholarship programprovidesfinan
cialincentivesandrewardsforpromisingNIACC grad u
ates. The goal is to encourage strong academic

performance by these Ambassadors as they pursue
their stud ies atse nior univer sities. Awards are made at
the time of grad u a tion and are usu ally in the amount of
$500. Ap pli ca tions can be picked up at the NIACC Fi
nan cial Aid Office.

ResidenceHall Schol ar ships

These schol ar ships are awarded to both re turning and
new students who have shown good citizenship and
leadership in a group living environment. Academic
ability is also considered. Applications are available
through the Financial Aid, Admissions, or Residence
Hall Offices.

PappajohnEntrepreneurial Scholarships

These schol ar ships are awarded to stu dents who have
establishedaninterestinentre pre neurshipandplanto
continue theired u cationinthis area. Awards are based
onacademicabilityandinter estand ex perienceinthe
field. Ap plications are avail able through the Finan cial
Aid Of fice or the Pappajohn Cen ter.

SpecialTalentScholarships

These schol ar ships are awarded by staff in volvedin the
specificprogramarea. Typically, spe cialtalentschol ar-
ships are awarded in vo cal mu sic, in stru men tal mussic,
jour nalism, art, ath letics, and thea tre. Con tactthe de-
partmentsforfurtherinformation.

Study Abroad Schol ar ships
These schol ar ships are awarded to stu dents who plan
to participate in either short-term or se mester-long Cot

lege-sponsored Study Abroad op por tu ni ties, and who
have earned 12 semester hours with a 2.50 GPA or

better. Finan cial need, and ac a demic abil ity are also
considered. Ap pli cations are avail able through the Fi
nan cial Aid Office.

Will F. Muse Schol ar ship Fund

The Will F. Muse Schol ar ship Fund was es tab lished by
Mrs. Ralph (Eliz a beth Muse) Norris in mem ory of her fa

ther. Annual awards help students reach education
goals at NIACC or the col lege of their choice. Awards
for 2002-2003 are $650 per se mes ter.

Tobeeligible, ap plicants mustbe high schoolgrad u ates
ormust pos sess a gen eral equiv alency de gree. Priority
is given to res i dents of Cerro Gordo County. Ap pli ca-
tions, avail able from the Fi nan cial Aid Of fice at NIACC,
must be com pleted and sub mitted by February 1.

Recipients must agree to submit official transcripts

show ing suc cess ful com ple tion of work for the pe riod
cov ered by the grant award.

ChristophersonMedical Scholarship Fund

The Christopherson Med i cal Schol ar ship Fund was es-
tab lished by the fam ily, friends, and as so ci ates of Dr.
Jo seph E. Christopherson and his wife, Evelyn, to en-

cour age tal ented stu dents from North lowato be come a
physician.

Tobe eligible, ap pli cants must be premedical or med ¢
cal students. Of premed stu dents, pri or ity is given to
NIACC students. Application information, available
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from the Fi nan cial Aid Of fice at NIACC, must be com-

pleted and sub mit ted by the March 1 dead line.

ScholarshipProviders

Permanent Endowed Scholarship Funds

Dr. Carroll O. Adams and Velma I. Adams Scholarship
Earl Ashland Memorial Fund

Baia Scholarship

Dr. Martha Ann Thomson Barclay Scholarship
Clifford H. Beem Memorial Fund

Barbara Bush Scholarship Fund

Business & Professional Women

Carstensen Family Scholarship Fund

Cerro Gordo County Medical Society
Christopherson Medical Scholarship Fund
Caroline O. Colson Memorial Scholarship
Concert Band Scholarship

George Coyan Memorial Scholarship Fund
Dellage Family Scholarship

Donald K. DePrenger Memorial Scholarship
Dr. John B. and Mary Jane Dixon Scholarship
Elgin G. Enabnit Scholarship Fund

Simon Estes Scholarship Fund

Fangman Memorial Fund

Edgar S. Gage Family Scholarship

Henry R. Giesman Memorial Scholarship

Bill and Rachael Gildner Scholarship Fund
Paul and Clara Gustafson Memorial Fund
Esther C. Haase Memoarial Scholarship Fund
Ward D. Harrison Memorial Fund

Polly Hedgecock Memorial Scholarship Fund
Leon and Naureen Heiman Memorial Scholarship
Hermanson Scholarship

John and Donna Hitzhusen Scholarship Fund
Frank Hoffman Memorial Scholarship Fund
Robert H. and Mary Isensee Scholarship Fund
Rollo C. Keithahn Memorial Scholarship Fund
Harriet Klath Memorial Fund

Glen and Penny Krogh Scholarship Fund
Florence Liebl Memorial Fund

Kenneth A. Loeb Memorial Scholarship Fund
Art and Rachelle Lundblad Scholarship
Charles W. and Mary Jane Maxon Memorial Fund
Becky K. McGee Scholarship Fund

NIACC Employee Scholarship Fund

NSB Bank Scholarship

North lowa Automotive Technology Scholarship Fund
Opheim Family Scholarship

Esther Pagenhart Scholarship Fund

Alma Partridge Education Scholarship Fund
Allen D. and Ann Y. Patton Scholarship Fund
Hjalmer and Margaret Peterson Memorial Fund
Joel Picker Social Science Scholarship

Roger and Marie Pitman Memorial Fund

Terry D. Reichardt Memorial Engineering Scholarship
John S. Rothamel Memorial Scholarship
Schaefer Building Trades Scholarship

Marie J. Schalekamp Memorial Scholarship

Term Scholarships (Sponsors vary annually)

Beta Sigma Phi Scholarship
Wayne Brady Scholarship
Charles City Scholarship Fund
Communication Skills Scholarship
Cooper Company Scholarship
Crow’s Hybrid Corn Company
Curries Company Scholarship
Curries Mechanical Design Technology Scholarship
Delta Kappa Gamma XI Chapter
Ray Fank Memorial Scholarship
First Citizens National Bank Scholarship
Haas Chiropractic Scholarship Fund
Frank and Margaret Hoffman Organ Study Scholarship
Hormel Foods Corporation Scholarship
Naomi and Thor Jensen Scholarship
Kitchen Cabinet Scholarship Fund
Lake Mills Scholarship Fund
Virginia Lawrence Scholarship
Virginia Lawrence Scholarship in memory of
Kay Cavanaugh Maring
Paul and Barbara MacGregor Scholarship Fund
Angus MacNider Memorial Scholarship
Manufacturing Technology Scholarship Fund
Martin Marietta Scholarship
Ann Mason Memorial Scholarship
MCHS Class of 1961 Scholarship
Mason City Chamber of Commerce Scholarship
Masters’ Chiropractic Scholarship
Mrs. John (Mildred) McMenimen Memorial Scholarship
Mercy Medical Center Auxiliary-North lowa
Scholarship
Loyal and Pearl Minor Memorial Fund
NIACC Alumni Association Scholarship
NIACC Board of Director’s Scholarship
NIACC Bookstore Scholarship
NIACC/Family Practice Physical Scholarship
NIACC Foundation Board of Director’'s Scholarship

NIACC Foundation Tool and Die Technology Scholarship

Noon Kiwanis Club

North lowa Area College Educators Association Scholarship

Frederick J. Olson Memorial Scholarship

Tom Osborne Scholarship

John and Mary Pappajohn Scholarship

River City Street Rods Scholarship

Virginia Mae Rodgers Scholarship

Carletta Sinnett Rosenthal Memorial Fund

75th Anniversary Scholarship Fund

Bertha Stebens Fine Arts Scholarship Fund

Ira Stinson Memorial Fund

Delphine Suter Memorial Scholarship Fund

30 Couple Marathon Scholarship

3M Forest City Distribution Center Scholarship

Wells Fargo Bank Scholarship

Winnebago Me chanical De sign Technology Loan/
Scholarship Program

Youngblood Family Scholarship

Other Schol ar ships and Loans

NIACC students are encouraged to seek out local

groups which work inde pend ently to pro vide schol ar-
ships to NIACC.

Those want ing fi nan cial aid in the form of grants, loans,

and em ploy ment should seek the as sis tance of the Fr
nancial Aid Office. (Short-term emer gency loans are
made available by the Financial Aid Office from the

Louis Bosveld Stu dent Loan Fund.)

Frank Schmitz Memorial Scholarship Fund
Hazel Simpson Scholarship

Kathleen Sonnesyn Memorial Scholarship
John O. Starks Memorial Scholarship Fund
Steneker Family Fund

Dean Stephens Memorial Scholarship
Esther L. Strickland Scholarship Fund

Helen Perkins Thompson Scholarship
George |. and Eunice A. Tice Scholarship
Dr. Calvin H. Warne Memorial Scholarship
Tom Wedeking Memorial Scholarship
Charles S. and Mildred M. Whitney Scholarship Fund
Maude Wilson Theatre Arts Scholarship Fund
Melvin “Bud” Wilson Scholarship
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VETERANS EDUCATIONAL BENEFITS

Current courses for college trans fer and most ca reer
programs are approved for veterans’ benefits. Gen-
erally those veter ans who have beenre leased from ac-
tive duty fewer than 10 years ago under honorable
con di tions and who have served 181 days or more of
continuousactivedutyareeligible. Forfurtherinforma
tion contact the NIACC Vet erans’ Af fairs Of fice in the
AdministrationBuilding, Room 104.
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NORTH IOWA CAREER
CENTER

The North lowa Career Cen ter (Ac tiv ity Cen ter, Room
209) is an on-campus con nec tion to the Workforce De-
velopment Partnership, a joint venture of lowa
Workforce De vel op ment, North lowa Area Com mu nity
College, and the lowa De part ment of Hu man Ser vices.
This of fice pro vides a vari ety of ser vices for stu dents,
alumni, and the gen eral pub licin clud ing ac cess to job
listings, job search tools, and job fairs as well as a
one-semester-hour-credit Employment Strategies
course. Inad dition, stu dents and alumni may make ap-
pointments forindivid ualized as sis tance with job seek-
ing skills and tools.

Place mentstatistics are maintained oncareerprogram
grad uates. Pro spec tive students may utilize these sta
tis tics when de ter min ing a course of study. The North
lowa Career Center does not guarantee students or
grad u ates em ploy ment. Rather the Cen ter should be
viewed asanotheravenuetofollowinseeking satisfac
tory em ploy ment.

Com paniesare invited to sendinter view ers to the cam-
pus during the year. The North lowa Ca reer Cen ter
doesnotnecessarilyendorseinterviewingcompanies.
Allstudentsandgrad u ates shouldinvestigatetheinteg
rity ofthese companiesbeforeacceptingemploy ment.

Cooperative Education Program

North lowa Area Com mu nity Col lege provides aned u-
cational programinwhichastudenthasthe op portu nity
to blend the ory and prac tice by com bin ing class room
learning with planned and su per visedfield ex perience.

CooperativeEducationisaconceptwhichincorporates
academicworkwithemploy mentexperiencetoprovide
amoremeaningfulandvaluabletotalexperienceforthe
col lege stu dent. The goal is to af ford stu dents the op-
portunity to enhance their academic knowledge, per-
sonaldevelopment,andprofessional preparation.

CreditisgrantedforthefieldexperienceinCooperative
Ed u cation. Students may earn up to 5 cred its per term
and ap ply 12 cred its to ward an as so ci ate de gree. Ap-
propriate nessoflearningobjectivesisanessentialfea
ture in the approval for credit process. For further
information, contact the Student Services Center at
641-422-4207.
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ON-CAMPUS HOUSING

North lowa Area Community College, in cooperation
with NIACC Dormitories, Inc., provides housingfacilt
ties for 480 sin gle men and women. Theresidence hall
is lo cated at the north edge of the NIACC Cam pus and is
within easy walk ing dis tance of class rooms, lab orato-
ries, the library, and the Activity Center.

Theresidence hallatNIACC has com plete facilities for
com fortable living. Rooms are car peted and fur nished

with sin gle beds, mattresses, drap er ies, ward robes, in-
divid ual study desks, chairs, tele phone ser vice, and ca
ble tele vi sion ser vice. Students pro vide their own bed

linens, mattress pads, blankets, pillows, andtowelsand

maintain the clean liness and or der li ness of their own

rooms. Arefrigeratorisavailabletorent. Acom puterlab
is avail able for stu dent use.

NIACC also provides apartment-style housing for re-
turning sophomoreresidentswho qualifybasedontheir
grade point average, and the ability to live with three
othersimilarlyqualifiedindividuals. NIACC Dormitories
has 12 such apart ments; each apart ment has two bed-
rooms, two bath rooms, a kitch en ette, din ing room and
livingroomcom binationand a patio overlooking one of
our two lakes. The Housing staff re serves the right to
de ter mine which residence hall residents will re side in
the NIACC apart ments.

Food service, lo cated inacom mons area, pro vides the
studentwith a 15 or 19 meal plan per week. Recre ation
roomsand laundryfacilities are avail able forresidents.
Twoheadresidentsliveinthefacility. Astudentadvisor
is as signed to each floor.

Fees for the 2002-03 col lege year are as fol lows:*

ApplicationFee (nonrefundable)............................. $25
PrepaymentDeposit(refundable) ...........c....cco.e. $50

Room and Board - Res i dence Hall
19MealPlan................ $1,780 per se mester
$3,560 per ac ademic year
15MealPlan................ $1,740 per se mes ter
$3,480 per ac a demic year

Apartments ................ $1, 200 per se mester
$2,400 per ac ademic year
10 Meal Plan (Optional) . ........ $595 per se mester

$1,190 per ac a demic year

*These fees are sub ject to change.

Allstudenthousingishandicappedaccessible.

Requirementsto Livein Student Housing

Full-time fresh men stu dents of North lowa Area Com-
mu nity College arere quiredto live inthe residence hall.
Astudentqualifying underone of the fol lowing shall be
ex empt from com pli ance with this rule:

1) Com ple tion of twenty-seven (27) or more se mes ter
hours of col lege credit at the start of any term.

2) Residence with parent, legal guardian, spouse,
grandparent, or adult sibling, provided sibling is a

nonstudent or is mar ried.

3) Attainment of twenty-one (21) years of age at the
be gin ning of any ac ademicterm.

4)Designationasaninternational student, providedthat

there is an Affida vit of Sup port sub mitted and signed
by a United States citi zen of le gal age.

A stu dent who be lieves he or she has ex ten u ating cir-
cum stances may pe tition the Direc tor of Housing to be
exempted.

Proof of com pli ance is the re spon si bil ity of ev ery stu
dentseeking enrollmentat NIACC.
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REGISTRATION AND
RECORDS

ACADEMIC TRANSCRIPT

To request an academic transcript, NIACC requires
writtenauthorizationfromthe student. Re questforms
are avail able in the Re cords Of fice. If a stu dentis un-
able to fill out the form at the Records Office, he/she
may write or fax (641-422-4150) the Re cords Of fice to
re quest a tran script. Tran scripts of work com pleted at
other schools are not available for redistribution by
NIACC. A student may ob tain his/her of fi cial NIACC
tran script at no charge; how ever, if five (5) or more are
re quested at one time, there will be a $2.00 charge per
tran script fee.

CHANGESINREGISTRATION

ChangesinRegistration

Students should plantheirac ademic programscarefully
sothatsub se quentchanges may be kepttoaminimum.
When nec es sary, changes may be made by con sulting
with a coun selor or ad vi sor and se cur ing a “Sched ule
Change Re quest” card.

FAILURETOATTENDCLASS,ONCEREGISTERED,
DOES NOT CANCEL REGISTRATION IN ANY
CLASS OR CLASSES.

Fail ure to change registration ex ceptac cording to the
above pro ce dure willre sultinagrade of “F"re corded on
the per manentre cord of that stu dent.

Anotation of “W” (with drew) willbe made onthe student’s
permanent re cord if he/she of fi cially with draws prior to
the pub lished with drawal date on the col lege cal en dar.

Adding/Drop ping Course(s)

Adding a Course: Stu dents who wish to add a course to
their sched ule must com plete a Sched ule Change Re-
quest form which is avail able from the Coun seling Cen
ter. This must be com pleted within the first five days of
sched uled classes or be fore the sec ond meeting of an
eveningclass.

Drop ping a Course: Stu dents who wish to drop a course
must com plete a Sched ule Change Re quest form which
is avail able from the Coun seling Cen ter. The last day to
drop a course will be the two-thirds point of the term.

Any change initi ated by the stu dent to drop a course, add
acourse, or change a course sec tion, be gin ning the first
day of the term will in cur a $5 charge per sched ule card.

With drawal from College

A studentwho findsit nec es sary to with draw from col lege
be fore the end of the reg u lar term should com plete a stu-
dentwith drawal formwith as sistance fromacoun selor/ad
vi sor and sub mit to the Re cord’s Of fice. The last day for
to tal with drawal from all classes will be the two-thirds point
of the term. Fail ure to do so may re sultin the is su ance of
failing gradesin all sub jects for which the stu dentisregis-
tered. Ifitisim pos si ble for the stu dentto come to the Cok

lege to with draw, this may be done by mail and must in-
clude the stu dent’s last day of at ten dance.

IT SHOULD BE NOTED THAT REFUNDS (WHERE
APPLICABLE) ARE BASED UPON THE DATE OF
OFFICIAL WITHDRAWAL, NOT UPON THE LAST
DATE OF CLASS AT TEN DANCE.

Withdrawal from College cancels registration in all
classes. Thereis no credit given for par tial course work.

CLASSIFICATIONOFSTUDENTS

Fresh men - a stu dent who has earned less than 27 se-
mester hours of creditto ward the completionofanas so
ciate de gree; astudentenrolled in a one-year career
programor certificate program; orastudentwho has not
yetenrolled in the sec ond year of a pro gram.

Sophomore-astudentwho has earned 27 or more se-
mesterhourstowardthe completionofanassociate de
gree; or a student enrolled in the second year of a
program.

Full-time - astudentregisteredfor 12 ormore se mester
credits.

Part-time - astudentregistered for 11 or fewer se mes-
tercredits.

Students shallalso be clas sified asresident (in-state) or
nonresident(out-of-state)

CREDITS AND GRADING

1. STUDENTS FROM ACCREDITED COLLEGES AND
UNIVERSITIES

Credit will be granted for courses taken at col leges or

universities accredited by The High Learning
Commission of the North Central Association or

similar regional associations. Each student shall

sub mitan of fi cial tran script to the Ad mis sions Of fice
bearingthe original seal of re cords from each col lege

or university the student has previously attended.

Generally, credit will be awarded for courses in which
the student has earned a grade of “C” or better.

2.STUDENTSFROMNONACCREDITED COLLEGES

NIACC may recognize credit from a nonaccredited
col lege or may ad mit the ap pli cant on a pro vi sional

ba sis and pro vide a means for the val i da tion of some

or all of the credit. The validation pe riod shall not be
less than one semester and will ordinarily be a full

academicyear. NIACC will specify to the studentthe

terms of the validation process at the time of
provisional admission. The Registrar will evaluate

thetransfercredits.

3. TRADE/TECHNICAL CREDIT
Gen erally, NIACC does not rec og nize credit from a

trade ortech nical college.

4. AC CEP TANCE OF CREDIT
a.Acceptance of creditby NIACC doesnotguarantee

ac ceptance at other col leges.
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b. Accepted transfer credit will be entered on the

NIACC academic record after the student has
com pleted course work at NIACC.

5. ARMED SER VICES CREDIT

Credit may be granted for valid educational

experiencesre ceivedinthe Armed Forces. Creditwill
be con sid ered on the same ba sis as that fol lowed in

acceptingtransfercredit. AGuidetothe Evaluation of
Education Ex pe riences inthe Armed Forces will be
used to aid in evaluation. NIACC uses the course

evaluation/recommendation provided by American

CouncilonEducation (ACE). Forfurtherinformation,

contactthe Registrar's Officein Student Services.

The qual ity of your work is eval u ated by the grades you
re ceive. They are a mea sure of your learn ing ex pe ri
ence. Grades are also the ba sis for trans fer to an other
college. Generally, astudentisnotconsid ered ad mis st
ble by a four-year col lege with out at least a cu mu la tive
grade pointaverage of2.00. Toachieve youracademic
goal, itisim por tant that you de velop good study hab its
atthe be gin ning of your en roll ment at NIACC.

Grade Points

| -The in com plete grade “I” is used when the in struc tor
believesthereisareasonable chancethe studentcan

and will make up the work within a rea son able time

frame and the student has been doing satisfactory
work in class. An in com plete grade, if not made up

within the in struc tor guide lines, will be come an “F” or
“Q” one year af ter the end of the term.

W-The let ter “W” will be given when a stu dent of fi cially
with draws from class(es).

Other Sym bols:
X - Course re peated
N - Au dit
T - Creditgranted by exam i nation (test out)
L - Creditgranted forex periential learning
Q -No credit/no pass (used in pass/no pass courses

only)
O -Grade re quital (to be used only when Fresh Start

is granted)
P - Credit earned/pass

Policy for Grades Earned in Re peated Courses
Grades earned in courses which have been repeated
willbead ministeredandinterpreted ac cordingtothe fot

lowing guide lines:

1. Grades earnedin all regis tra tions will be re corded on
the per manenttran script.

2.Incom putingthe cu mulative grade pointav er age for
grad u a tion, only the most re cent grade earned in a
course which has been re peated will be used.

3. For purposes of satisfying a prerequisite, the most
re cent grade earned in a course will be used.

GradePointAverage
The grade pointav er age is de ter mined in the fol low ing
manner:

1. Multi ply the num ber of grade points equiv alentto the
letter grade re ceivedin each course by the num ber of
credit hours at tempted for the course to ar rive at the
qual ity points earned in each course.

2.Divide the sumof qual ity points by the to tal num ber of
credit hours at tempted. The quo tient rep re sents the
grade point av er age (GPA) for the term.

The cumulative grade average is determined in the
same man ner as the grade point av er age, ex cept that
all of the stu dent’s work at the col lege is taken into ac-
count. Note: De vel op men tal courses are not used in
calculatingthe cumulativegrade pointaverageforgrad
uation.

Grades and Re ports

Midterm reports covering the work for the first half of
each term will be avail able to all stu dents. These re-
ports are not re corded on the stu dent’s per ma nent re-
cord. Officialre ports showingfinal grades will be is sued
to all stu dents at the close of the term and these will be
re corded onthe stu dent’s per manentre cord.

HONORS PROGRAM

New students are invited to participateinthe Honors
pro gram if they have an ACT score of at least 24 or an

equivalent score on other standardized tests taken

within the pre vi ous three years. Ad di tionally, new stu-
dents must meet at least one of the fol low ing cri te ria:

Trustees Scholarshiprecipient, classrankinthe up per
ten percentoftheirhigh schoolgrad u ating class, or pos-
sess a high school grade point of 3.50 on a 4.00 scale.

How ever, NIACC fresh man who did not at tain the above
cri te ria in high school, but who are dem on strat ing ex-
ceptional work in their college classes may apply di-
rectly to the pro gram or be nom i nated by a mem ber of
thefaculty.

Students in the Honors program complete academic
contractsinfivegeneraleducationareas. Asophomore
pro ject may be sub sti tuted for one of these con tracts.

These con tracts con sist of ac a demic work above and

be yondthe normalcurriculumofthe course. Whenever
possible, studentswillbe en cour agedto re late Honors
work on con tracts to their ac a demic in ter ests, even in

courses notdirectly re lated to the stu dent’s ma jor or vo-
cational choice. By com pleting these con tracts, main-
taininga3.50grade point, and grad u ating from NIACC,

Honors stu dents may earnup to $1,000 in Am bas sa dor
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Schol ar ship money to be used where the stu dentis corr
tinuing his or her ed u cation. In ad dition, Honors Stu-
dents may re ceive Honors Course Desig nation on their
NIACC tran script, may reg is ter early for classes, may
participate freely in cultural events, and may receive
spe cialrec og nition by the college and four-year schools
to which the student may trans fer.

CREDIT BY EXAMINATIONS

1. PROFICIENCY EXAMINATION: Examinationsare
avail ableforindividual courses allowing studentsthe

chance to test out of courses in cer tain pro grams with
per mis sion ofthe fac ulty re sponsibleforteaching the

course.

2. ADVANCED PLACEMENT PROGRAM: High
School students may earn credit through the
Advanced Placement Program. Students must
achieve scores of 3, 4, or 5 in order to qualify.
Individual divisions may require additional
documentation.

3.COLLEGELEVELEXAMINATIONPROGRAM
(CLEP): CLEP is a means of gain ing credit through

examination.

CLEP hastwoforms. Generalexaminations

mea sure col lege level achieve mentin the ba sic

ar eas usu ally cov ered in the first two years of
college. These ar eas are con sid ered the gen eral or
liberaleducationrequirements.

The secondformisthe SubjectExamination.
These mea sure achieve mentin spe cific col lege
courses and are used to grant ex emp tion from the
credit for these courses.

CLEP tests are ad ministered by ap point ment on the

NIACC cam pus. Amaximum of 30 se mes ter hours
of credit are al lowed for CLEP Gen eral

Examinationsoracombinationof Generaland
SubjectExaminations.

CLEP credit will not be awarded for courses al ready

suc cess fully com pleted. Ac cepted creditwill be
entered onthe NIACC ac ademicre cord af ter the

stu dent has com pleted course work at NIACC.

DEGREE REQUIREMENTS

Associate Degrees

AssociateinArts
Purposes ofthe de gree:

1. Provide a degree goal for students who choose to
follow a course of study whichis spe cifically de signed
fortrans fertoabac calaure ate de gree program.

2.Provide the es sentialgeneraled u cation, grade, and
semesterhourre quire mentsforup perdivisionstatus
atmostse nior col leges and univer sities.

Re quire mentsforthe de greein clude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sisting of courses whose prin ci pal de signis

for a baccalaureate program. Up to 16 semester
hours of career courses (courses with a 90’s prefix)

can be used as elective credit. Developmental

courses (course number has a suffix less than 100)
cannot be used to meet this requirement.

2. One-half of the required semester hours must be

completed under the aegis of North lowa Area
Community College including 15 of the last 30

semester hours.

3. Aminimumoverallcu mulative grade pointav erage
0f2.00 (C)includinga2.00 (C) cumu lative grade

point av er age in all course work at NIACC.

Develop mental coursesare notusedincalculating
the cumu lative grade pointav erage forgrad u ation.

4.Completionofthefollowing General Education Core
with a min i mum of 40 se mes ter hours:

COomMMUNICALIONS .....cvvviiiiieee e 8s.h.

This requirement can be satisfied by baccalaure
ate-oriented com mu ni cations or speech courses with a
minimum of two coursesin Englishcom po sition.

SOCIAISCIENCES ..vvvvveiiieiiieeeeeeeeeeec e 8 s.h.
HUMANItES c.vvviieeeeeeceeeeecceeeee e 8 s.h.

Per for mance courses such as vo cal and in stru men tal
music may satisfy no more than four hours of this re-
quirement.

NaturalSCIeNCEeS* ........coovvvvvieeeeeeeeeeiee e 8 s.h.

(including at least one math and at least one science
course)

DistributedRequirement............ccccceevvieeniineenne 8s.h.
(to be taken from among the four di vi sions above)

*It is recommended that students take a minimum of
fourse mesterhoursoflaboratoryscience.

5. Completion of the Academic Profile examination
during the student’s final semester prior to
graduation.
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The pur pose of the As so ci ate in Sci ence de gree is to
provide ade gree goal for students who choose to fol low
aNatural Science de gree program.

Re quire mentsforthe de greeinclude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sisting of courses whose prin ci pal de signis
for a baccalaureate program. Up to 16 semester
hours of career courses (courses with a 90’s prefix)
can be used as elective credit. Developmental

courses (course number has a suffix less than 100)
cannot be used to meet this requirement.

2. One-half of the required semester hours must be

completed under the aegis of North lowa Area
Community College including 15 of the last 30
semester hours.

3. Aminimumover all cumulative grade pointav er age
0f2.00 (C)includinga2.00 (C) cu mu lative grade

point av er age in all course work at NIACC.

Develop mental coursesare notusedin calculating
thecumulative grade pointav erage forgrad uation.

4.Completionofthefollowing General Education Core
with a min i mum of 37 se mes ter hours:

ComMmMUNICALIONS ...vvveeieeeeeeeeeeeeeeeeeee e 8 s.h.
SocialSciences/Humanities .........ccceeeeeeeeeennn... 9s.h.
NaturalSCIeNCES.......ccccoeeeevveeiiiieeeeeeeeeennn. 20 s.h.

(must in clude at least one math and at least one
sciencecourse)

5. Completion of the Academic Profile examination
during the student’s final semester prior to
graduation.

Associatein Science-Business

The pur pose ofthe As so ciate in Science - Business de
gree is to provide a degree goal for students who
choose to fol low a course of study de signed to give the
studentthe option of obtainingem ploy mentin business
or trans fer ring to a four-year in sti tu tion. Stu dents who
know they wish to pur sue a four-year de gree and want
tomeet gen eral ed u cation re quire ments of trans fer in-
stitutions should pur suethe A.A. De gree.

Re quire mentsforthe de greeinclude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sisting of courses whose prin ci pal de sign
isforabac calaure ate program. Up to 16 semester
hours of career courses (courses with a 90’s prefix)
can be used as elective credit. Developmental
courses (course number has a suffix less than 100)
cannot be used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North lowa Area

Community College including 15 of the last 30
semester hours.

3. Aminimumoverall cumulative grade pointav er age
0f2.00 (C)includinga2.00 (C) cu mulative grade
point av er age in all course work at NIACC.

Develop mental coursesare notusedin calculating
the cumulative grade pointav er age forgrad u ation.

4. Com ple tion of amini mum of 30 se mes ter hours in
busi ness courses des ig nated with the pre fix 15.

5.Completion ofthefollowing General Ed u cation
Core:

CommuUNICALIONS ....vvviiieieieeeeeeeeeeeee e, 8s.h.

This requirement can be satisfied by baccalaure
ate-oriented com mu ni cations or speech courses with a
minimum oftwo coursesin English Com position.

Social Sciencesand/orHumanities ................. 9s.h.

NaturalSCIENCES...........vvvveeeeeieeeeeeeeeeeeeen, 3s.h.

6. Completion of the Academic Profile examination
during the student’s final semester prior to
graduation.

AssociateinScience-Medical Secretary

The pur pose of the de gree is to pro vide a de gree goal
for stu dents who choose to fol low a course of study de-
signed to give the stu dent the op tion of ob tain ing em-
ployment as a Medical Secretary or trans ferringto a
four-year in sti tu tion. Stu dents who know they wish to
pur sue afour-year de gree and wantto meetgen eral ed
ucationrequirementsoftransferinstitutions should pur
sue the A.A. De gree.

Re quire mentsforthe degreeinclude:

1. Com ple tion of at least sixty (60) se mes ter hours of

work con sisting of courses whose prin cipal de signis
for a baccalaureate program. Developmental

courses (course number has a suffix less than 100)
cannot be used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North lowa Area

Community College including 15 of the last 30
semester hours.

3. Aminimumoverallcumulativegradepointaverage of

2.00(C)including a2.00 (C) cu mu lative grade point
av er age in all course work at NIACC. Developmental

courses are not used in calculating the cumulative
grade point average for graduation.

4. Completion of pre scribed re quired two-year Medi cal
Secretarycurriculum.

5. Completion of the Academic Profile examination
during the student’s final semester prior to

graduation.
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Purposes ofthe de gree in clude:

1. Provide a degree goal for students who choose to
followacourse of study whichis spe cifi cally de signed
tolead to em ploy ment upon com ple tion of two years
of study.

2. Provide the student with an entry skill level
ap pro pri ate to the ca reer for which he/she has been

preparing.

3. Provide the student with general education skills:
communications, social science and/or humanities,
and math and/or science.

Re quire mentsforthe de greeinclude:

1. Com ple tion of at least sixty (60) se mes ter hours of a
prescribed two-year career curriculum. Develop-
mental courses (course number has a suffix less than

100) cannot be used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North lowa Area

Community College including 15 of the last 30

semester hours, unless specified otherwise by a
program’saccreditingagency.

3. Aminimumoverall cumulative grade pointaverage of
2.00(C)including a2.00 (C) cu mu lative grade point
averageinallcourseworkatNIACC. Develop mental
courses are not used in calculating the cumulative
gradepointaverageforgraduation.

5. Completion of the Academic Profile examination
during the student’s final semester prior to
graduation.

Purposes ofthe de gree in clude:

1. Provide a degree goal for students who choose to
follow anindivid u al ized course of study which is not
specifically de signedfortransfertoabac calaure ate
degreeprogram.

2.Provide an attain able as so ci ate de gree for stu dents
who com plete career pro grams of less than two years
duration.

3. Provide an associate degree for career education
students who wish to enroll in selected courses to

reachapersonal careerobjective.

4. Provide a degree goal for students whose
educational goals shift after initial commitmenthas
been made.

5.Provide aflexible as sociate de gree for studentswho
attend col lege on a part-time or other non tra di tional

basis.

Re quire mentsforthe de greeinclude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work de signed to meet the per sonal or ca reer goals of
each individual student. Developmental courses
(course number has a suffix less than 100) cannot be
used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North lowa Area

Community College including 15 of the last 30
semester hours.

3. Aminimumoverall cumulative grade pointaverage of
2.00(C)including a2.00 (C) cu mu lative grade point
av erage in all course work at NIACC. Developmental
courses are not used in calculating the cumulative
grade point average for graduation.

Diplomas
This rec og ni tion is granted to a per son who has com-

pleted at least thirty (30) se mes ter hours of credit.

Diplomas are awarded for the following curricula. A
minimum overall cumulative grade point average of
2.00(C)includinga2.00(C) cumulative grade pointav-
erage in all course work at NIACC. Developmental
courses are not used in calculating the cumulative
gradepointaverageforgraduation.

Ac countingwith Com puters
Automotive Service
Building Trades

Climate ControlMe chanics
GeneralSecretary
GeneralMachinist
LegalSecretary

Mar keting and Sales
MedicalAssistant
MedicalSecretary

Medical Transcriptionist
PracticalNursing
Supervision&Management

The pur pose of the di ploma is to pro vide an achieve-
mentrecognition:

1. For students who may choose to follow an

individualized course of study whichis notspe cifically
de signed for trans fer to a de gree pro gram.

2. For career ed u cation stu dents who wish to enrollin
selected courses to reach a personal career
objective.

3. For students who attend college on a part-time or
othernontraditionalbasis.
Re quire ments forthe diplomain clude:

1. Com ple tion of at least thirty (30) se mes ter hours of
career courses designed to meet the personal or

careergoals of eachin divid ual student.
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2. One-half of the required semester hours must be
completed under the aegis of North lowa Area
Community College including 15 of the last 30
semester hours.

3. Aminimumover all cumulative grade pointav er age
0f2.00 (C)includinga2.00 (C) cumulative grade

point av er age in all course work at NIACC.

Certificates

Certificatesofcompletionare awardedtoindicatethata
student has satisfactorily completed a program of in-
struction otherthanthose in di cated pre viously. Certift
catesare usuallyis suedtostudentsuponcompletion of
a short-term program of study with a 2.00 (C) grade
pointaverage.

THEFAMILY EDUCA TIONAL RIGHTSAND
PRIVACY ACT (FERPA)

DirectoryIinformation

Ac cordingto the guide lines stated inthe FamilyEduca
tional Rights and Pri vacy Act of 1974, NIACC can re-
lease ONLY directoryinformation onastudentwith out
thewrittenconsentofthe student. NIACC definesdirec
toryinformationasthefollowing:

1. Name

2. Address

3. Tele phone num ber

4. Date and place of birth

5. Field of study

6. Activitiesparticipation

7. Sports participation

8. Weight and height (for ath letic teams)

9. Dates of atten dance
(full-time/part-time sta tus)

10. De grees and awards re ceived

11. Prioreducationalinstitutionsattended

12. Deans list

Notification of Rights Under FERPA for
PostsecondarylInstitutions

The Family Educational Rights and Privacy Act
(FERPA) af fords stu dents cer tain rights with re spect to
theired u cationre cords. They are:

1. The right to inspect and review the student’s
education records within 45 days of the day the

Collegere ceivesare questforaccess.

Students should submit to the Registrar, Vice
Presidentfor StudentServices, head ofthe academic

department, or other appropriate official, written

requests that identify the record(s) they wish to
inspect. The College offi cial willmake ar range ments

forac cess and notify the stu dent of the time and place
where the re cords may be in spected. If the re cords
are not main tained by the Col lege of fi cial to whom the
re quest was sub mit ted, that of fi cial shall ad vise the

student of the correct official to whom the request
should be ad dressed.

2. Theright to re quest the amend ment of the stu dent’s

education records that the student believes are
inaccurateormisleading.

Stu dents may ask the Col lege to amend a re cord that

theybelieveisinaccurateormisleading. Theyshould
write the College officialre sponsiblefortherecord,

clearly identify the part of the record they want

changed, and specify why it is inaccurate or
misleading.

If the College decides not to amend the record as

re quested by the stu dent, the Col lege will no tify the
stu dent of the de ci sion and ad vise the stu dent of his

or her right to a hearing regarding the request for
amendment. Additional information regarding the
hearing procedures will be provided to the student
when no tified of the rightto a hear ing.

3. The right to consent to disclosures of personally
identifiable information contained in the student’s

ed u cationre cords, ex ceptto the ex tentthat FERPA
authorizesdisclosurewithoutconsent.

One exception which permits disclosure without
consentisdisclosuretoschool officialswithle gitimate

educational interests. A school official is a person
employed by the College in an administrative,

supervisory,academic or re search, or sup port staff
position (including law enforcement unit personnel
and health staff); a per son or com pany with whom the
College hascontracted (suchasanattorney, auditor,

orcollection agent); a per son serving on the Board of
Trustees; or a student serving on an official

committee, such as disciplinary or grievance

committee, or assisting another school official in
per form ing his or her tasks.

A school officialhasalegitimate ed ucationalinter est

if the of fi cial needs to re view an ed u ca tionre cord in
ordertofulfill his or her profes sional re sponsibil ity.

4. The rightto file a com plaint with the U.S. De part ment

of Education concerning alleged failures by North
lowa Area Community College to comply with the

re quire ments of FERPA. The name and ad dress of
the Office thatad minis ters FERPA is:

Family Po lice Com pliance Of fice
USDepartmentofEducation

600Inde pendence Avenue SW
Washington DC 20202-4605

. f Ed . [ .
(Source: Guide lines for Postsecondary In sti tu tions for

Implementation of the Family Ed u cational Rights and

Privacy Act of 1974 as amended.)

1. Institutions shall obtain written consent from students
before disclosing any personally identifiable
information from their education records (with the
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exceptions as noted in sections 2, 3, 4, and 5 below).
Such written consent must:

a. Specify the re cords to be re leased,
b. State the pur pose of the dis clo sure,

c. Iden tify the party or class of par ties to whom
dis clo sure may be made, and

d. Be signed and dated by the stu dent.

NORTH IOWA AREA COM MU NITY COL LEGE HAS
THE RIGHT TO DISCLOSE INFORMATION FROM
STUDENT EDUCATIONAL RECORDS |E THEY
CHOOSE WITHOUT WRITTEN AUTHORIZATION
FROM THE STUDENT ACCORDING TO THE FOL -
LOWING GUIDE LINES:

2.Institutions mustdis close ed u cationre cords or com-
po nents thereofwith outwrittenconsent to stu dents who
requestinformationfromtheirownre cords.

3. Institutions may disclose education records or

components thereof without written consent of
students to:

a.authorizedrepresentativesofthefollowingforaudit
or evaluation of Federal- and State-supported

pro grams, orforenforce mentof or com pliance with
Federal legal requirements which relate to those

programs (see 34 CFR 99.35 for additional
con di tions that must be met):

i. the Comp trol ler Gen eral of the United States,
ii. the Secretary ofthe De partmentof Ed u cation,
iii. stateeducationalauthorities.

b. state and local officials to whom disclosure is
spe cifically re quired by State Stat ute adopted prior
toNovember19,1974.

c. Veterans Administrationofficials (not covered by
FERPA but spec i fied un der Title 38, Sec tion 1790
(c), United States Code; see ap pen dix 7).

d. other school officials within the institution
de ter mined by the in sti tu tion to have a le giti mate
educationalinterest(seechapter5.3).

e. officials of other institutions in which a student
seeks or in tends to en roll on the con di tion that the
issuing institution makes a reasonable attemptto
inform the student of the disclosure unless the
studentinitiatesthe transfer, orthe written policy of
theinstitution (discussedearlier)includesanotice
that the institution forwards education records to
otherin stitu tions that have re quested the re cords in
whichthe studentseeksorintendstoenroll (see 34
CFR 99.34 for additionalconditions that must be
met).

f. per sons or or ga ni zations pro vid ing finan cial aid to
students, or determining financial aid decisions
concerning eligibility, amount, condition, and

en force ment of terms of said aid.

g.organizations conducting studiesfor, oron be half
of,edu cationalagen ciesorinstitutionsto de velop,
validate, and administer predictive tests, to
administer student aid programs or to improve

instruction. Those organizations may notdis close
personallyidentifiableinformationonstudents,and

information secured must be de stroyed when no

longer needed for their projects. Institutions are
ad visedto obtain such as surance in writing.

h. accrediting organizations carrying out their
accreditingfunctions.

i. parents of a student who have established that
student’'s status as a dependent according to
Inter nal Rev e nue Code of 1954, Section 152 (see
ap pen dix 7 and chap ter 5.4). (Institutions are not
required to disclose information under this
guideline and NIACC may chose not to disclose.)

j- persons in compliance with a judicial order or a
lawfully issued subpoena, provided that the
institutionmakesareasonable attempttonotifythe
student in advance of compliance (see chapter
6.26.7 and ap pen dix 15). NOTE: Thein stitutionis

not re quired to no tify the stu dent if a fed eral grand
jury sub poena, or any other sub poena is sued for a

lawenforce mentpurpose, orderstheinstitution not

to disclose the existence or contents of the
subpoena.

k. persons in an emergency, if the knowledge of

information, in fact, is necessary to protect the
health or safety of students or other persons.

(According to 34 CFR 99.36, the wording of this
section “shall be strictly con strued.”)

I. an al leged vic tim of any crime of vi o lence (as that
termis definedin 18 U.S.C. 16) of the re sults of any

institutional disciplinary proceeding against the
alleged perpetratorofthatcrime with re specttothat

crime.

4.Institutionsmay re leasewith outwrittenconsent those
items specified as public or Directory Infor mation for

students who are currently enrolled, provided the
following conditions are met prior to dis clo sure:

a. that the institution inform the students of
information or categories designated as public or
DirectorylInformation,

b. that students be given the opportunity to refuse
disclosuresofinformationforanyorall cate gories
ofdirectoryinformation,and

c. that the stu dents be given a rea son able pe riod of
time in which to state such re fus als in writ ing.

5.Institutions may releasewithoutwrittenconsent those
items desig nated as pub lic or Directory In formation

on any student not currently enrolled unless that

student, at his/her last opportunity as a student,
requestedotherwise.
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6. Institutions may also disclose personally identifiable
information from a student’s education records to a
third party if the eligible student has signed and dated
a written consent form which is presented to a school
official by the third party.

GRADUATION

ApplicationforGraduation

Stu dents who planto re ceive ade gree or di ploma must
filean Applicationfor Grad uationformwiththe Registrar
atthe be gin ning of the se mes ter prior to com ple tion of
collegework.

The North lowa Area Com mu nity College grantsas so ck
atedegrees, diplomasandcertificatestocertifythe suc
cess ful com ple tion of pro grams of study.

Students must satisfy the grad uationre quire mentsin
effectduringthe term of grad u ation or they may electto
graduate un der re quire ments stated in the cat a log at
the time of initial entry if they have been con tin u ously
enrolled. (Continuousenrollmentisdefinedasconsec
utive falland spring se mesters.) How ever, the Gen eral
Edu cation core status for courses will be de ter mined by
the status of the course dur ing the term itwas taken. Un-
der certain unusual circumstances students may ap-
pealforanexceptiontograd uationre quire mentstothe
AcademicAffairs Councilthroughthe Vice Presidentfor
Stu dent Ser vices. This ap peal must be made prior to
the start of the term in which grad u a tion is ex pected to
occur.

Ac cep tance of trans fer credit by NIACC to ward a de-
greedoesnotguaranteeacceptanceatothercolleges.
Graduation

Commence mentexer cises are de signed to pro vide for-
mal rec og ni tion to stu dents who have sat is fied the re-
quire ments for an as so ci ate de gree or di ploma. Since
only one cer e mony is held each year in May, stu dents
com pleting re quire ments prior to that com mence ment
or at the end of the sum mer term fol low ing com mence-
mentmay participate inthe May cer e mony or may elect
to re ceive the de gree or di ploma at the time of com ple-
tion of re quire ments.

Atten dance atthe Com mence ment Cer e mony is one of
the re quire ments for re ceiving ade gree or di ploma from

North lowa Area Com mu nity Col lege. Studentswho are

un able to attend com mence ment ex er cises must make

applicationtothe Registrartograduateinabsentia. Such
ap pli cation must be made at least 30 days prior to the ex-

ercises. Mid year grad u ates will have the op por tu nity to

respondbymailiftheyintendtoparticipateinthegradua

tioncere mony.

Dean’s List

Full-time students who register and complete 12 or
more graded credit hours with a 3.25 or better grade
point average on graded credits during the Fall or
Spring terms are qual i fied to be placed on the Dean’s
Honor List as pub lished by the Regis trar.

Part-time stu dents whoregisterand complete6to 11.5

graded credit hours with a 3.25 or better grade point av-
erage duringthe Fall or Spring terms are qual i fied to be

placed on the Dean’s Honor List as pub lished by the
Registrar.

Students who change their status from full-time to
part-time during the term would not qualify for the
part-time Dean'’s List as the re quire ments are that the
studentmaintainthe samestatusasinitialregistration.

GraduationHonors

A minimum of 30 semester hours of NIACC graded

credit must be earned for de gree honor rec og nition and

a minimum of 15 semester hours of NIACC graded

credit must be earned for di ploma honor rec og nition. A
studenthavingearnedanoverallgrade pointaverage of
3.50 or more from NIACC will be graduated WITH

HIGHEST HONORS. Astudenthavingearned anover
all grade point av er age of 3.25 - 3.49 from NIACC will

begraduated WITHHONORS. Transfercreditsand de-
velop men tal course cred its are notused in the cal cu la
tionofgrade pointaverageforgrad uationwithhonors.

Hall of Fame

Studentscompletinganassociate de greeatNorthlowa
Area Com mu nity Col lege with ascholastic re cord of all
A’s on graded credits will be admitted to the Hall of
Fame. Mem bers are rec og nized by having theirnames
dis played on the hall of fame plaque in the Ad miniis tra-

tionBuilding, andlistedinthe commence mentprogram.

. f .
Graduation rates for our stu dents are avail able in the
Registrar's Office. Grad u ationrates for our studentath
letes by sport are avail able in the Ath letic Direc tor's Of
fice, Vice Presidentfor Student Services’ Office,orfrom
the coaches.

Retentionof StudentRecords

The of fi cial ac a demic re cords of en roll ment for credit
earned by a student at North lowa Area Com mu nity Cot
lege shall bere tainedin per pe tuiity.

All stu dent re cords doc u ments which are used to cre-
ate, update, and sup portthe ac curacy ofthe of ficialac a
demic tran script shall be re tained for at least ten (10)
years after a stu dent’s last en roll ment. These doc u-
ments may then be de stroyed in the man ner most ap-

propriate.

All student finan cial aid re cords will be re tained at least
three (3) years fol low ing the end of the fis cal year for
which funds were awarded.

All student cumulative folders which include the stu-
dent’s high school tran script and other ac a demic in for-
ma tion shall be re tained for at least three (3) years af ter
the student’slastenrollment.

All vet er ans’ re cords will be re tained at least three (3)
yearsfollowingthe endingdate oftheirlastenrollment.

Place mentre cords (com petency profiles) usedtoassist
studentsand grad uatesinse curingem ploy mentwill be
re tained three (3) years from date of grad u a tion.

PAYMENTPLANS/POLICIES

One Pay ment Plan Per Se mester
Pay each se mester’'s charges in full. Fall se mes ter bill
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will be sent in July and is due in full Au gust 16, 2002.
Spring se mes ter bill willbe sentin De cem berandis due
in full Jan u ary 3, 2003.

Four Pay ment Plan Per Se mes ter

Pay each semester’'s charges in four monthly in stalt
ments. Fall se mes ter bill will be sent in July with equal
pay ments due Au gust 16, Sep tem ber 16, Oc to ber 16,
and No vem ber 15. Spring se mes ter bill will be sentin
De cem ber with equal pay ments due January 3, Feb ru-
ary 3, March 3, and April 3. A 1% in ter est charge is as-
sessed each month on the un paid bal ance.
Eailureto Pay

Fail ure to make pay ment (or file for fi nan cial aid) prior to
thebe ginning ofthe se mestermayresultincancellation
ofyour sched ule (Au gust 16 for the Fall Term and Jan u
ary 3 for the Spring Term). Re in state ment s pos si ble
when pay ment is made and if the courses are still avail able.
If no pay ment has been made ei ther di rectly or through
Financial Aid, you are subject to administrative with-
drawal, and if residing on campus, dismissal from
NIACC studenthousing.

Ifthe studentchooses notto attend oris un able to attend
College, he/she must no tify the Re cords Of fice inwriting
prior to the term start date. The stu dentis held li a ble for
tuition andfee charges should he/she fail to no tify the Rer
cords Of fice in writ ing prior to the term start date.

Allfinan cial ob ligations mustbe cleared be fore 1) a stu
dentwillbe allowedto registerforasub se quentterm; 2)
the student’s ac ademic tran script will be re leased.

REGISTRATIONPROCESS
. .

Registration consists of: (1) studentselectingap pro pri
ate courses, (2) pro gram plan ning with an ac a demic ad
visor,and (3) pay mentoftuitionandfeestothe college or
completionofacollege pay mentagree mentfiled with the
Business Office. All steps mustbe taken be foreregistra
tion is com plete.

Course sched ules each term are avail able in the Stu-
dent Services Office as soon as they are re leased by the
Office of the Vice Presidentfor Ac ademic Af fairs.

Registration information for credit courses is also in-

cluded in the Adult and ContinuingEducation Bulletin
mailed to all house holds in the NIACC area in Au gust
and De cem ber. For fur ther infor mation please call the
Ad mis sions Of fice at 1-888-GO NIACC, Ext. 4245.

Ifastudentis placed on a course wait list by the Re cords
Office atthe time oftheirregistration, they will re main on
the wait list through the Wednes day be fore classes be-
gin or such time that an open ing oc curs. If an opening

doesoccur, thefirstperson onthe waitlistwillauto mat
cally be en tered into the course. A new sched ule and

billing state mentreflecting the change willbe senttothe

student. Afterthe Wednes day pre ced ing the term start
date the wait lists will no lon ger be in ef fect. All wait lists
will be dropped atthattime. Itwillbe the re spon si bil ity of

the stu dent, if still in ter ested in enroll ing in a class that

was pre viously closed, to in quire at the Re cords Of fice
as to the sta tus of the class.

Au diting aClass
Students who wish to audit classes may do so on a

space-available basis after classes be ginwithin structor
approval. The stu dent must meet the at ten dance re-
quire ments in a course but is not re quired to com plete
as sign ments, take ex am i na tions, or meet other class
requirements. The charge for an audited class is
one-halftuition cost per se mester.

RESIDENCYPOLICYGUIDELINES
lassificati [ resid

In determining resident or non-resident classification,
the pri mary de ter mination is the rea son apersonisin
the state of lowa. If a per sonisin the state pri mar ily for
ed u cational pur poses, that per sonwillbe considered a
non-resident. The burden of es tab lish ing the rea son a
per son is in lowa for other than ed u ca tional pur poses
restswiththe student. The sec ond de ter minationwill be
the length of time a per son has re sided in lowa. Anindk
vid ual mustdoc umentre sidingin the state of lowa for at
least 90 days prior to the ac a demic term for which res ¢
dency sta tus is sought.

Procedure

1. Students shall complete the “Application for
Resident Classification” form.

2. Students shall submit the“ Application for Resident
Classification” form to the Office of the Registrar
prior to registering for the academic term for which

residency status is sought.
3. Students requesting residency status shall submit

documentary evidence of an established

domicile within the State of lowa for at least 90
days prior to the academic term for which
residency status is sought.

In addition, the student shall submitany two of the
following:

a.Anlowadriver'slicense
b.Anlowavehicleregistration

c. Evidence of own er ship of lowa prop erty
d. Anlowaincometaxreturn

e. Avoter'sregis tration card for the State of lowa (by
county)

f.Othersimilarevidence

4. Copies of the documentary evidence shall be
attached to the “Application for Resident

Classification” form.

Stu dents will be no ti fied as to the ap proval or de nial of
their re quest for res i dency sta tus by the Of fice of the
Reg is trar prior to en roll ment in the term for which res ¢
dency sta tus is sought.
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The “ApplicationforResidentClassification” form
anddocumentary evidence shallbefiledinthe Re cords
Office.

Stu dents may ap peal the de nial of residency statusto
thestandingresidencyreviewcommittee.

Classificationofresidency sta tus may be ob tained by
stu dents who are not of ma jor ity age (at the time of ap-
plication) through evidence sub mitted by the student’s
parent(s) orle galguardian(s).

Reclassification of residency statusis notretroactive.
International studentscannotestablishresidencywhile
study ing in this coun try on atem po rary visa.

TITLEIVFINANCIALAIDRECIPIENTS
REFUNDANDREPAY MENTPOLICY

Therefund sched uleforrecipientsof Title IV Financial
Aid will be calculated in accordance with Public Law
105-244, The Higher Ed u cation Amend ments of 1998.

The law re quires that if a stu dentre ceives fi nan cial aid
and with draws from school dur ing the pay ment pe riod
or period of enrollmentin which the re cipientbe gan at-
ten dance, the school must cal cu late the amount of SFA
Pro gram as sis tance the stu dentdid notearn and those
funds must be re turned.

* Recalculationis based onthe per cent of earned aid
usingthefollowingformula:

- Per cent earned = Num ber of days com pleted up
to the with drawal date*/to tal days in the se mes ter.

* Fed eralfi nan cial aid is re turned to the fed eral gov-
ern ment based on the per cent of un earned aid us-
ingthefollowing for mula:

- Aid to be re turned = (100% - per cent earned) X

the amount of aid dis bursed to ward in sti tu tional
charges.

Institutionsarere quiredtoreturn SFAfunds on be half of
recipientsinthefollowingorder:

1. Unsubsidized Fed eral Stafford Loans

2. Sub sidized Fed eral Stafford Loans

. Unsubsidized Fed eral Di rect Stafford Loans
. Sub sidized Fed eral Direct Stafford Loans

. Fed eral Perkins Loans

. Fed eral PLUS Loans

. Direct PLUS Loans

. Fed eral Pell Grant

. Fed eral SEOG

10. OtherTitle IV Assistance

O©CoOoO~NOOOA~W

In de ter min ing the amount of funds the stu dent must re-
turn, the for mula is as fol lows: Amount of Un earned Title

IV Aid-School'sResponsibility=Student'sResponsibility.

Stu dents mustre turn funds in the fol low ing or der:
1. Unsubsidized Fed eral Stafford Loans*

2. Sub sidized Fed eral Stafford Loans*

3. Unsubsidized Di rect Stafford Loans*

4. Sub sidized Direct Stafford Loans*

5. Perkins Loans*

6. Fed eral PLUS Loans*

7. Direct PLUS Loans*

8. Fed eral Pell Grant x 50%
9. Fed eral SEOG x 50%

10. OtherTitle IV As sistance

* In ac cor dance with terms of prom is sory note.

When aid is returned, the student may owe a bill to
NIACC. The studentshould contactthe Business Office
tomake pay mentarrange ments.

| i f .
Example#1:

Stu dent with draws on the 25th day af ter the start of the
se mes ter whichis 109 days long, studentearns 22.93%
of his/her fed eral aid. 77.07% of fed eral aid is con sid-
eredtobe unearned. The un earned amount must be re-
paid to loan and/or grant pro grams.

Studentre ceived a Pell grant of $1500 for the se mes ter
and is charged $1000 for tu i tion and fees. On the 21st
day, the stu dent re ceived a cash re fund of $500 for Pell
grant that ex ceeded his/her cost. On the 25th day, the
stu dent of fi cially with draws from all classes.

$1000 X 22.93% = $229.30, the amount the col lege can
ap ply to charges.

$1000 X 77.07% = $770.70, the amount the college
must re turn to the fed eral gov ern ment.

According to NIACC's Tuition Re fund pol icy, the stu-
dentis not en ti tled to a re fund of charges.

CRArges ...ooviiiiieeiiiie e $1000.00
Earned aid .......cccooooiiiiiii ey -343.95
Adjustedbalancedue ..........ccccccevevviiiinenieenns $656.05

Pell cash re fund un earned = $385.35 of which the stu-
dent must re turn 50% or $192.68.

Totalamount stu dentwill owe = $848.73 ($656 to NIACC
for uncovered tuition and fees and $192 of unearned
cashre fundtothe U.S. De part ment of Ed u ca tion.

Example#2:

Stu dentstops attend ing all classes and fails to no tify the
Registrar’'s Office. When the college determinedthat
the stu dent ceased at tend ing all classes, NIACC asks
in struc tors for the last date of at ten dance. When this
documentationisgathered, NIACCwilluse thisdate as
the stu dent’s un of fi cial date of with drawal, if it is later
than the 50% point of the se mes ter. As suming that the
50% point is used, the stu dent will have earned 50% of
his/her aid and the other 50% is con sid ered un earned
and must be re paid to the loan and/or grant pro grams.

The stu dent re ceived a Pell grant of $1500 for the se-
mes ter and was charged $1000 for tu i tion and fees. On
the 25th day he/she re ceived a cash re fund of $500 for
Pell grant that exceeded their cost. The student
stopped at tend ing all classes but did not of fi cially with-
draw.

$1000 x 50% = $500, the amount the col lege can ap ply
to charges.
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$1000 x 50% = $500, the amount the col lege must re-
turntothe fed eral government.

Accordingtothe NIACC Tuition Re fund policy, the
stu dentis not entitled to a re fund of charges.

CRAIGES .vviiiie ettt $1000
Earned aid .......ccocoooeeienieere e =$500
Adjustedbalancedue ........c.cccevverienieeiiecie s $500

Pell cashre fund un earned = $250. Studentmustre pay
one-half of this amount or $125.

Total amount the student will owe = $625 ($500 to
NIACC for un cov ered tu i tion and fees and $125 of un-
earned cash re fund to the U.S. De part ment of Ed u ca
tion.)

If a stu dent owes a re pay ment of grants to the U.S. De-
partmentofEducation, theywillremainineligibleforfed
eralaid untiltheyre solve theirre pay ment. Studentswill
have anop portu nity to re solve the over pay mentby cor
tacting the NIACC Busi ness Of fice within two weeks of
re ceiving notice and making pay mentarrange ments.

* In determining the withdrawal date of the student,
NIACC's pol icy will be:
- The date that the stu dent be gan the with drawal pro-
cess by com pleting a Stu dent With drawal Form with
assistancefromacounselor/advisorand sub mitting
to the Re cords Of fice for with drawal;
- Thedatethatstudentotherwise provided officialno
ti fi ca tion to the school of the in tent to with draw; or
- Ifthe stu dent did not be gin the with drawal pro cess
or oth er wise no tify the school of the in tent to with-
draw, the mid point of the pay ment pe riod for which
the fi nan cial aid as sis tance was dis bursed or a later
date doc u mented by the school.

Ifthe school de ter mines that a stu dent did notbe ginthe
with drawal pro cess or oth er wise no tify the school of the
intent to withdraw due to extenuating circumstances,
the school may de ter mine the ap pro pri ate with drawal
date.

TUITIONANDFEES

.
Tuitionforattendanceinany programis based upontwo
factors:

1. Number of credithours forwhich the studentenrolls.
2. Legalresidence ofthe student.

a) lowa and Minnesotares idents pay at the rate of 100
percent.

b) Non-lowa res i dents pay at the rate of 150 per cent
ofthelowaresidenttuitionrate.
¢) Individuals 62 years of age and over pay one-half
tuition and all fees.
Thefollowingtuitionscheduleiseffectiveforallregistra
tions occurring af ter June 30, 2002, and is sub ject to
change ormodification.

SEMESTER IOWA NON-IOWA
HOUR RESIDENT RESIDENT
LOAD TUITION TUITION

1 $ 78.00 $ 117.00
2 156.00 234.00
3 234.00 351.00
4 312.00 468.00
5 390.00 585.00
6 468.00 702.00
7 546.00 819.00
8 624.00 936.00
9 702.00 1,053.00
10 780.00 1,170.00
11 858.00 1,287.00
12 936.00 1,404.00
13 1,014.00 1,521.00
14 1,092.00 1,638.00
15 1,170.00 1,755.00
16 1,248.00 1,872.00
17 1,326.00 1,989.00
18 1,404.00 2,106.00
19 1,482.00 2,223.00
20* 1,560.00 2,340.00

*20 HOUR CAP ON TU I TION AND FEES

Fees

SEM. MATERIALS/ STUDENT

HOUR LAB & ACTIVITIES

LOAD SUPPLIESFEE FEE
1 $ 7.80 $ 2.65
2 1560 5.30
3 2340 7.95
4 3120 10.60
5 39.00 1325
6 46.80 1590
7 54.60 1855
8 6240 2120
9 70.20 2385
10 78.00 26.50
11 85.80 2915
12 93.60 3180
13 101.40 34.45
14 109.20 37.10
15 117.00 3975
16 124.80 4240
17 132.60 45.05
18 140.40 47.70
19 148.20 50.35
20* 156.00 5300

*20 HOUR CAP ON TU I TION AND FEES
*Materials, Lab, and Sup plies Fees sup portavari ety of
ed u cational and stu dentservices pro grams.

Ap plied Mu sic Fees
Piano,vocal, &instrumental......$75/course credit hour

THISFEEISINADDITION TO TUI TION/FEES PER CREDIT
HOUR
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BeginningPianoFee.........cccccoiiiiiiiiiicncc e $75
(50:195 or 50:196) THIS FEE IS IN ADDITION TO TUI-
TION/FEES PER CREDIT HOUR

Multi-Layer Switching Course Fee............ $1,057.75

THISFEEISINADDITION TO TU I TION/FEES PER CREDIT
HOUR

Net work Routing Course Fee.................... $1,057.75
THISFEEISINADDITIONTO TU I TION/FEES PER CREDIT
HOUR

Net work Re mote Ac cess Course Fee ...... $1,057.75
THISFEEISINAD DITION TO TU I TION/FEES PER CREDIT
HOUR

Network Sup port Course Fee................... $1,057.75
THISFEEISINADDITION TO TUI TION/FEES PER CREDIT
HOUR

Scuba Diving Course Fee

To tal cost for the 1 s.h. course is $205.60 whichin cludes
tuition, certificationcard, textbooks, pool work, and five
openwater train ing dives.

Other Fees
Tran SCriptfee ... no charge

TUITIONREFUND

Stu dents who wishto can cel their regis tration must no-
tify the Registrar’'s Office inwriting be fore the first day of
thetermtoavoidtuition/fee assessment. Beginningthe
first day of the term, it will be nec es sary for stu dents to
formallywithdraw (completethe necessaryformswitha
coun selor/ad visor and sub mitto the Re cords Office) to
terminate their registration. Tuition/fee adjustments
(excluding the Re cords Fee) are made for with draw als
accordingtothefollowing schedule:

16 Week Term Re fund

1-5 Days Of TermM......cccoviiiiiiiiiiiiee e 90%
6-10 Days of Term .....cccccceveeeeviciiiieeeeeecciieeeee e A 5%
11-15 Days of Term .....ccccevieeeiiiieneee e 50%
16-20 Days of Term ......ccccveeeiiiiereee e 25%
AFter 20th DAy .......coccvveiiiieeiiie e No Re fund

(Days are defined as Monday through Friday. Day
count be gins with the be gin ning date of the term.)

3 ¥2-Week Term/6-Week Term/
8-Week Term Re fund
1-3 Days of Term
4-5 Days of Term
6-7 Days of Term
8-9 Days of Term
AFtEr 9days.......coocvveerieeeiiiere e
(Days are defined as Monday through Friday. Day
count be gins with the be gin ning date of the term.)

The same refund schedule will apply for individual
courses that are dropped. The amount of re fund will be
the appropriate percentage between the tuition/fees
charged for the new credit en roll ment and the amount
charged for the orig i nal credit en roll ment.

THERE WILL BE NO REFUNDS FOR COURSES/
TERMS UNDER 3 %2 WEEKS IN LENGTH.



2 24 STUDENT SERVICES
STUDENT CLUBS

Throughthe StudentActivities Feeallocation, NIACC sponsorsawidevariety ofcampusactivities, studentclubsand or
ganizations,andresources. Inadditiontofundingthe Student Sen ate sponsored campusactivities, studentfeesare at
lo cated to ath letics, stu dent health ser vices, intramurals, new stu dent orientation, and clubsandorganizations.

Clubsareassociatedwithanacademicde partment, butmembershipisopentoallstudents. Each club must have a con
sti tu tion on file with the Stu dent Sen ate.

Current Clubs Academic Department Advisor 2001-2002 Allocation
AITP IST Mary Mosiman
Ag Club Agriculture Larry Eichmeier $1,000
Art Club Art Peggy Bang
AutomotiveClub Automotive Greg Arrowood
CampusOutreach Ethics Ann Kuhlman
Forum Club Ethics Ann Kuhlman
Karate Club PhysicalEducation Bordon Plunkett $300
Math Club Math Kathy Rogotzke $500
Multicultural StudentUnion Humanities Geri Schwarz
Nursing Club Nursing Laurie DeGroote $1,000
Older Wiser Learners Stu dent Services Kay Field
(F;ruybsical Therapist Assistant PTA Susan Callanan $700
Scuba Club Physical Education Al Winsor $100
Ski and Snow board Club PhysicalEducation ?éﬁ?weBl\r/ilgfz?(ee $1,700
Student Environmental Affairs ) )
Club Biology Craig Zoellner $200

Each year a new bud getis es tab lished. A club may re quest stu dent ac tiv i ties funds for thefol low ing pur poses:

1. Attendance of members and club advisors at conferences and workshops (Reasonable request for transportation,

lodging, and registration. No meals provided for club members. Advisors may be reimbursed through their
department or the club budget.)

2. Special events for members such as banquets, honor/induction ceremonies.

3. Educational/social programs sponsored by the club but open to the public (expenses such as speaker fees,
refreshments, etc.)

4. Leadership development activities (for club members only).

Clubs are en cour aged to or ga nize fund-raising events to fur ther their mis sion.

Ifyou'reinter estedin agricul ture, the Ag Clubisintended for you. Activities may in clude trips to Den ver and Chi cago,
live stock sales, Ag career seminars, fundrais ers, and state and na tional con fer ences.

AITP

AITP (AssociationofInformation Technology Professionals) isaprofessionalassociationcomprised ofcareer-minded
individ ualswho seekto expandtheirpotential,including employ ers, em ploy ees, manag ers, program mers, and many
others. The organizationseekstoprovide av e nuesforalltheirmemberstobeteach ersas well as stu dents and to make
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contacts with othermem bersin the In for mation Tech nol ogy field, allin an ef fort to be come more mar ket able inrap idly
changingtechnologicalcareers.

Itisthe mis sion of AITP to provide superiorlead er shipand ed u cationin Infor mation Tech nology. AITPisdedicatedto
usingthe synergy of In for mation Tech nol ogy part ner ships to pro vide ed u cation and bere fits to our mem bers and to
work ing with the in dus try to as sist in the over all pro mo tion and di rec tion of In for ma tion Tech nol ogy.

Art Club

Ifyou'reinterestedinextracurricularartactivities, welcometothe Art Club. Artmajors are highly en cour agedto partic
pate in this club; how ever, you do not have to majorin artto ben e fit. The Art Club seeks todevelopgreaterinterestinthe
visual arts onthe NIACC cam pus and in North lowa. Artistwork shops, field trips, so cial events, business meetings, and
studentex hib its are or ga nized monthly by mem bers. An an nual spring bus trip to the Art Insti tute of Chi cago gives you
anopportunitytoviewinternationallyrecognizedart. Cashawardstode servingstudents are spon sored by the Club dur-
ing the an nual lowa Student Com petition.

Join stu dents of all faiths in Chris tian fel low ship through this or ga ni zation. COR, which meets at the OK House across
from cam pus studenthousing, spon sors dances, recre ational activities, and vol unteer adtivities for all stu dents.

Ifyouliketode bate, joinother studentsand NIACCfac ultyindis cussing currentcontroversialtopics suchastheenviron
ment, politics, and so cial is sues. The Forum Club spon sors a se ries of speak ers through out the year.

Karate Club

The JapanKarate Association (JKA) atNIACC is opento stu dents and staffinter ested inthe art of Ka rate-do. Training
with the Ka rate Club can im prove your flexi bil ity, con di tion ing, strength, bal ance, co ordi nation, and abil ity to de fend
your self. Rank ac quired through JKA at NIACC is rec og nized at JKA clubs and schools through out the world.

Math Club

The Math Clubprovidesvariousopportunitiesfor students (witharange of mathe maticalabil i ties) to take partin math e
maticalactivitiesand eventsandtointeractonamoreinformalbasiswiththefaculty. Since the Math Club be ganinthe
Fallof 1997, mem bers have com peted during the national studentmath league competition, attendedMathematical As-
sociationof America (MAA) meetings, and planned Math Aware ness Week activities.

Explore cultural diver sity through this or ganization. MSU strives to heighten aware ness and knowl edge of vari ous cut
tures,combatracisminallitsforms, and de velophuman potentialinNIACC students. Peop le of all races, eth nic, and re-
ligiousbackgroundsare encouragedtoparticipate.

Nursing stu dents will ben e fit from the Nursing Club, which hosts a hol i day mixer for fresh men and soph o more nursing
studentsthe lastday offall se mester. You canalso attend state con ventions for nationalnursingassociationstohearin
terestingspeakersonpertinenttopics.

Older Wiser LearnerS (OWLS)

If you've been out of the ed u ca tional sys tem for some time, OWLS may help you feel more com fort able. Older Wiser
LearnerS are stu dents 25 years of age and up who gather to gether to en cour age each other, share suc cess, solve prob-
lems, network, listento speak ers, plan pro jects, meet new friends, let off steam, cutred tape, and learn about the college
sys tem. You'll likely find strong sup port and friend ships through this group which meets weekly for lunch.

The PTA Clubis opento stu dents cur rently enrolled in the Physi cal Ther a pist As sistant Pro gram. The Club pro motes
publicaware nessofphysicaltherapyaswellasprofessionalismandlead er shipamong PTA stu dents. Mem bers meet
monthlytoplanphysicaltherapymonthactivities, participationintheannualstate stu dentconclave,and socialevents.

Scuba Club
Inter ested intrav el ing to the Carib bean or West In dies? The Scuba Club can take you there! Participationisencour

agedwhether or notyou have scubadiving ex perience. Trips, which are de ter mined by the level of in ter estyou and your
friends show in the club, are usu ally sched uled dur ing spring break or im me di ately fol low ing spring se mester.

StudentEnvironmental Affairs Group

The StudentEnvironmental Affairs Groupis composed of students working with NIACC’s Environmental AffairsCouncil
toraiseenvironmentalaware nesson cam pus. Membersdis cussenvironmentalis suesandmakerecommendationsto
encourageenvironment-friendly de cisionsand practicesatNIACC.
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STUDENT ORGANIZATIONS

Throughthe StudentActivities Feeallocation, NIACC sponsorsawidevarietyofcampusactivities, studentclubsand or
ganizations,andresources. Inadditiontofundingthe Student Sen ate spon sored campusactivities, studentfees are at
lo cated to ath letics, stu dent health ser vices, intramurals, new stu dent ori en tation, and clubsand organizations.

Organizationsareactivitieswhichareassociatedwithacademicdepartments, butarede signedto provide co-curricular
opportunitiesforstudentswithspecialinterestsandtalents, buttheiractivitiesareen joyed by the entire studentbody.

Current Organization Academic Department Advisor 2001-2002Allocation

Cheerleading PhysicalEducation Ryan McGuire $500

Collegiate Athletics PhysicalEducation Ryan McGuire ?uonoéosofallstudentactivities
Intramurals PhysicalEducation JasonHoenshell $5,000

InstrumentalMusic Music John Klemas $1,800

LOGOS Journalism Paul Peterson $9,000

Phi Theta Kappa Stu dent Services Jeff Platt $300

Student Plays Drama Tim Slaven $1,500

Student Senate Stu dent Services Catherine Fields $7,000

Vo calMusic Music Jayson Ryner $1,800

Eachyearev ery organizationre ceives a 3% in crease unless they sub mita spe cific re quest.
Otherstudentservices/activitiesreceiving StudentActivitiesfunding:

o S 1 B T=T AV Tl T PO PR
NewStudentOrientation
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Dance Team

The NIACC Dance Team per forms dur ing halftime at bas ket ball games and fea tures rou tines de vel oped by its mem-
bers. The squad be ganin 1996 with 7 partic i pants and grew to 9 mem bersin 1997 through the pro cess of try outs. The
team has been well re ceived by fans at the games and is a great way to pro mote school spirit.

InstrumentalMusic
You can actu ally join up to four en sem bles right at NIACC — The North lowa Con cert Band, North lowa Sym phony Or-
chestra, NIACC Jazz Ensemble,and NIACC Pep Band. The Con certBand and Sym phony Or chestraare composed of

NIACC stu dents and com mu nity mem bers from North lowa, and mem ber ship inthe Or chestraand JazzEnsemble are
by au dition only. Privateles sons are also avail able.

Intramurals

Theintramural sports pro gram provides you an op por tu nity to partici pate in asport of your choice on bothacom petitive
andinformalrecreationalbasis. Activitiesmayinclude basketball, free-throwcontest, golf, one-on-one bas ket ball, soft-

ball, flag football, vol ley ball, weightlifting, soc cer, coed vol ley ball, card tour nament, and more.

NIACCdoesnotsubscribetoaninsurance programforintramural participants. Studentswho participateinanyintramu
ral event must as sume their own re spon sibil ity for in surance cov er age.

LOGOS

Exploreyourjournalismtal ents, fromre portingtophotographytoadvertising salesthrough LOGOS, the stu dent news-
paper. Published by students, LOGOS is an award-winning publicationre leased ev ery other week. Working dili gently

onthe pa perwill give you one se mes ter hour of credit for each term you con trib ute. The pap er'seditorsreceive scholar
ships and of ten have an op por tu nity to partici pate in national news pa per conventions.

Phi Theta Kappa
Expandyourscholarshipopportunitiesafter NIACCbyjoiningthe College’s AlphaPsiBeta Chapter of PTK, aninter na

tionalhonor so ci ety thatrec og nizes the ac ademic ac com plish ments of students attend ing two-year col leges. To be-
come a mem ber, you must have a 3.5 GPA af ter com plet ing 24 se mes ter hours at NIACC and be enrolled in at least

three se mes ter hours of classes.

If you like to sing, join the Con cert Choir, which is open to all stu dents, or sign up for pri vate voice les sons. You might
also try out for the NIACC Singers show choir, which per forms lo cally and takes a ma jor tour every other year to such
places as Florida or Ha waii.
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STUDENT SENATE

Student Sen ate is de fined as a one-credit course de-
signed to actas both the studentgov erning body as well
asthe cam pus activities board. Sen ate is opento any
stu dent who wants to be come in volved.

Afterregistering for the one-credit class, a sen ator be-
comesavoice forstudentcon cerns, partici patesonvar-
ious decision-making com mittees, be comes a pro ject
leader for one of the Senate-sponsoredactivities (co
me dian, lec ture, mu sician, dance, com mu nity service
project, etc.), and helps as a studentvolunteerwhen
called upon ei ther for Sen ate or other de part ments.

Asenatoriseventually gradedon his/her participation,
leadership, and volunteering in the various activities
spon sored by Senate. Inadditiontorepre senting Serr
ate as aleader on cam pus, each sen atoris able, based
onhis/her efforts, to travel to various lead er ship and de-
velopmentconferences.

The processbywhichthe StudentActivity Feesareallo
cated out is con ducted by the Stu dent Sen ate through

anoutlineofcriteriaestablishedforthe purpose ofdefin
ing the groups as an ap proved club or or ga ni zation, dis-
cussionofre questedfunds, and athree-fourths majority
vote.
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