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AC A DEMIC/DIS CI PLIN ARY 
PO LICY
Ac a demic Pro ba tion/Sus pen sion
Pro ba tion:  A stu dent who does not at tain at least a 1.50
cu mu la tive grade point av er age will be placed on in sti tu -
tional ac a demic pro ba tion by the Reg is trar.  Un less spe -
cific cor rec tions are made, pro ba tion may be fol lowed
by sus pen sion.

Sus pen sion:  A writ ten no tice to a stu dent of de nial for
fur ther par tic i pa tion and/or reg is tra tion in the Col lege
un til a spec i fied fu ture date.

A stu dent not meet ing the min i mum stan dard (1.5 GPA)
for two con sec u tive terms may be no ti fied by the Reg is -
trar that he/she is sus pended for a 16-week term un less
a suc cess ful ap peal is filed with the Vice Pres i dent for
Stu dent Ser vices or designee.

Any stu dent placed on pro ba tion or sus pen sion is highly 
en cour aged to visit with the NIACC coun sel ing staff for
as sis tance.

Fresh Start
A. Please read the fol low ing sec tions care fully be fore

de cid ing if a “Fresh Start” is right for you at this time.

1.  The “Fresh Start” pro gram is in tended for stu dents
who change to a new pro gram of study af ter
re ceiv ing un sat is fac tory grades in a pre vi ous
pro gram or for stu dents who have per formed poorly 
at NIACC.  It al lows the stu dent cu mu la tive grade
point av er age (GPA) to be re com put ed.

2. The “Fresh Start” is a one-time-only op tion. If a
stu dent ex pe ri ences dif fi culty in a new pro gram or
sub se quent se mes ter, he/she may not ap ply for a
sec ond “Fresh Start.”

3. The stu dent must be cur rently en rolled in credit
classes at North Iowa Area Com mu nity Col lege
pur su ing a de gree, di ploma, or cer tif i cate, and have 
suc cess fully com pleted a min i mum of 12 cred its
with a term grade point av er age of 2.00 or better
and a 2.00 cu mu la tive grade point av er age
ex clud ing the Fresh Start se mes ter(s).

4. “Fresh Start” may span a max i mum of two
con sec u tive se mes ters of col lege credit courses. 
Stu dents may not choose spe cific classes to be
waived.  All courses within the re quested fresh
start term would be amended, if ap proved.

5.  Courses are not re moved from the tran script by a
“Fresh Start.”  If a “Fresh Start” is ap proved, all
courses in the ap proved term(s) will re ceive the
grade sym bol “O” for grade re quital.  Grades
earned for the term(s) spec i fied in the re quest will
not be in cluded in the com pu ta tion of the stu dent’s
cu mu la tive grade point av er age.

6. Stu dents may pe ti tion for a “Fresh Start” for courses 
taken at least three years prior to the time of ap peal.

7. Since the “Fresh Start” pro gram is a North Iowa
Area Com mu nity Col lege pol icy only, it will
gen er ally not af fect de ci sions made by grant ors of
fi nan cial aide or ath letic el i gi bil ity or trans fer
in sti tu tions.  Such out side agen cies may still
con sider the com plete tran script, not just the “Fresh 
Start.”

B.  If you de cide that you wish to pur sue a “Fresh Start”
in view of the pre vi ous in for ma tion, or if you are not yet 
cer tain if this is the right op tion for you at this time, you
may re quest a tran script from the Re cords Of fice and
make an ap point ment to meet with a coun selor or
ad vi sor to dis cuss this mat ter.

C.  When you have ob tained your tran script and writ ten
your let ter of ap peal ad dress ing your pre vi ous
sit u a tion and how that sit u a tion has changed so that
you will be more suc cess ful ac a dem i cally, meet with
the coun selor or ad vi sor.  He/she will be able to look at 
your re cords and your let ter to go over the pro cess
with you to help you de cide if you should pro ceed with
the “Fresh Start.”  If you de cide not to pro ceed, no
fur ther ac tion is re quired.

D. If you de cide to pro ceed with the “Fresh Start”
pe ti tion, the coun selor or ad vi sor should com plete
Sec tion II of the pe ti tion.  The coun selor should sign
and date this sec tion.

E. The com plete pe ti tion should be sent to:

    Reg is trar
 North Iowa Area Com mu nity Col lege
 500 Col lege Drive
 Ma son City, IA 50401

F. The Re cords Of fice will pro ceed as fol lows when the
de ci sion is re ceived:

1. Amend the stu dent’s ac a demic re cord based on the 
se mes ter(s) in di cated by the de ci sion.  The grades
for the ap pro pri ate se mes ter are amended to an “O” 
mean ing grade re quital which au to mat i cally is not
cal cu lated in de gree au dit. 

2. Add the com ment line, “Fresh Start Term,” af ter the
ap pro pri ate se mes ter(s) on the ac a demic
tran script.

3. Re tain doc u men ta tion of the de ci sion in the
Re cords Of fice for at least five years.

G. The stu dent has the right to re quest re con sid er a tion
of the de ci sion.  Such an ap peal must be made in
writ ing to the Vice Pres i dent for Stu dent Ser vices
within thirty (30) days af ter the de ci sion was
com mu ni cated to the stu dent.  If the stu dent wishes to 
ap pear in per son be fore a Com mit tee to sup port
his/her re quest, the stu dent should in di cate that fact
in the let ter.
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Grade Ap peal Pro cess
In tro duc tion
The fol low ing pro ce dures are avail able for re view of al -
leged ca pri cious grad ing, and not for re view of the
judge ment of an in struc tor in as sess ing the qual ity of a
stu dent’s work.  Ca pri cious grad ing, as the term is used, 
is de fined as one or more of the fol low ing:

1.  the as sign ment of a grade to a par tic u lar stu dent on
some ba sis other than the an nounced stan dards for
the course;

2.  the as sign ment of a grade to a par tic u lar stu dent by
more ex act ing or de mand ing stan dards than were
ap plied to other stu dents in that course;

3.  the as sign ment of a grade by a sub stan tial de par ture
from the in struc tor’s stan dards an nounced dur ing the
first part of the term.

The as sess ment of the qual ity of a stu dent’s ac a demic
per for mance is one of the ma jor pro fes sional re spon si -
bil i ties of Col lege fac ulty mem bers and is solely and
prop erly their re spon si bil ity.  It is es sen tial for the stan -
dards of the ac a demic pro grams at North Iowa Area
Com mu nity Col lege and the in teg rity of the cer tif i cates,
di plo mas, and de grees con ferred by this Col lege that
the pro fes sional judge ments of fac ulty mem bers not be
sub ject to pres sures or other in ter fer ence from any
source.

It is nec es sary, how ever, that any se mes ter grade be
based on ev i dence of the stu dent’s per for mance in a
course, that the stu dent have ac cess to the ev i dence,
that the in struc tor be will ing to ex plain and in ter pret the
ev i dence to the stu dent, and that a grade be de ter mined 
in ac cor dance with an nounced guide lines.  These
guide lines should be an nounced in each class within
the first quar ter of the se mes ter term.

At any time, a stu dent may seek the as sis tance of a
coun selor from Stu dent Ser vices re gard ing the pro ce -
dure in ap peal ing al leged ca pri cious grades or the mer -
its of a par tic u lar case.

Ap peal Pro ce dures
A stu dent who be lieves a se mes ter grade is ca pri cious
may seek clar i fi ca tion and, where ap pro pri ate, re ad -
dress as fol lows:

1.  The stu dent shall con fer with the in struc tor, in form ing
the in struc tor of ques tions con cern ing the grade, and
seek ing to un der stand fully the grounds and
pro ce dures the in struc tor has used in de ter min ing the
grade.  The aim of such a con fer ence is to reach
mu tual un der stand ing about the grade, the pro cess
by which it was as signed, and to cor rect er rors, if any,
in the grade.

2. If, af ter con sul ta tion with the in struc tor, the stu dent
be lieves that a grade is ca pri cious, the stu dent shall
con fer with the di vi sion chair, who shall con sult and
ad vise with both the in struc tor and stu dent sep a rately
or to gether, in an ef fort to reach an un der stand ing and 
res o lu tion of the mat ter.

3. If steps one or two do not re solve the prob lem, the
stu dent may sub mit a pe ti tion in writ ing to the
Ac a demic Ap peals Com mit tee.  This pe ti tion must be
sub mit ted through the Vice Pres i dent for Stu dent
Ser vices not later than the end of the fourth week of
the fol low ing se mes ter, ex clud ing the sum mer terms. 
For stu dents in volved in pro grams where the grade
will not al low pro gres sion, a re vised time plan may be
de vel oped so the ap peal can be heard prior to the
next se mes ter.

4. On the ba sis of a con sid er ation of the stu dent’s
pe ti tion, the in struc tor’s re sponse, and in ter views by
the chair per son of the Ac a demic Ap peals Com mit tee
with the stu dent and the in struc tor, the Ac a demic
Ap peals Com mit tee shall con duct an in quiry which
may in clude a meet ing with the stu dent and the
in struc tor sep a rately or to gether and as cer tain and
con sider rel e vant facts.  The Com mit tee should make
one of the fol low ing de ci sions:

a. That the grade was not as signed ca pri ciously and
shall stand as as signed.

b. That the grade may have been as signed
ca pri ciously and mer its fur ther con sid er ation.

   The com mit tee shall, as a re sult of its con sid er ation,
rec om mend an ap pro pri ate grade.

5. The de ci sion of the Ac a demic Ap peals Com mit tee will 
be com mu ni cated to the stu dent by the chair per son of 
the com mit tee.

6. If the stu dent does not ac cept the de ci sion of the
Ac a demic Ap peals Com mit tee, the ap peal will then
be for warded to the Vice Pres i dent for Ac a demic
Af fairs for re view.  The Vice Pres i dent shall re view the 
case and shall make one of the fol low ing de ci sions:

a.  Ac cep tance of the Ac a demic Ap peals Com mit tee
de ci sion.

b.  Re quest for the Ac a demic Ap peals Com mit tee to
re con sider its de ci sion.

   The Vice Pres i dent for Ac a demic Af fairs shall re view
the case and con sult with the in struc tor and the
stu dent ei ther in di vid u ally or col lec tively.  On the
ba sis of the re view and the con sul ta tion, the Vice
Pres i dent for Ac a demic Af fairs (a) may di rect the
in struc tor to make the grade change and that de ci sion 
shall be fi nal, or (b) may re quest the Ac a demic
Ap peals Com mit tee to re con sider its de ci sion.  Af ter a 
re con sid er a t ion by the Com mit  tee,  i t s
rec om men da tions re gard ing the stu dent’s grade is
fi nal.  Should the re con sid er a tion of the Ac a demic
Ap peals Com mit tee in volve a change in grade, the
Vice Pres i dent for Ac a demic Af fairs shall di rect the
in struc tor to make the grade change.  In the event the
in struc tor de clines to make the grade change, then
the Vice President for Academic Affairs shall
authorize the Registrar to make the grade change, 
and such a de ci sion shall be fi nal.

STUDENT HANDBOOK  185



7.  If the stu dent does not ac cept the de ci sion of the Vice
Pres i dent for Ac a demic Af fairs, the stu dent may
choose to ap peal to the Pres i dent of the Col lege.

  NOTE:  At all points of de ci sion, the stu dent, the
in struc tor, the di vi sion chair, and any par ties in volved
shall be no ti fied promptly and no later than one week
af ter each de ci sion has been reached.

Com po si tion of Ac a demic Ap peals Com mit tee
The com mit tee shall con sist of two full-time fac ulty
mem bers, one di vi sion chair, one Stu dent Ser vices staff 
mem ber, and two full-time stu dents se lected by the Col -
lege’s Stu dent Sen ate.  The com mit tee will be chaired
by the Vice Pres i dent for Stu dent Ser vices. 

Instructor Complaint Policy
Stu dents who have a com plaint about an in struc tor
should first talk to that in struc tor to ex press his/her con -
cern and seek a res o lu tion to the com plaint.  If the com -
plaint is not re solved to the stu dent’s sat is fac tion (or if
the stu dent does not feel com fort able talk ing to the in -
struc tor), he/she may con tact the pro gram leader (or de -
part ment chair if no pro gram chair ex ists).  If the
com plaint is not re solved at this level, the Vice Pres i dent 
for Stu dent Ser vices should be con sulted, who will pro -
vide con fi den tial coun sel on how to re solve the com -
plaint, and/or iden tify the proper steps to fol low should
the stu dent choose to file a for mal writ ten com plaint. 
De pending on the na ture of the writ ten com plaint, it will
be han dled ei ther by the Vice Pres i dent for Stu dent Ser -
vices or the Vice Pres i dent for Ac a demic Af fairs. 

Sex ual Ha rass ment Policy

In tro duc tion
As an ed u ca tional in sti tu tion, the Col lege serves as a
model agency in the com mu nity.  Sex ual ha rass ment
sub verts the mis sion of the Col lege, threat ens the
well-being of stu dents, fac ulty and staff, and will not be
tol er ated.

Staff in po si tions of au thor ity need to be sen si tive to the
po ten tial for con flicts of in ter est in per sonal re la tion -
ships with stu dents or sub or di nate em ploy ees.  When
sig nif i cant dis par i ties in age or au thor ity are pres ent be -
tween two in di vid u als, ques tions about pro fes sional re -
spon si bil ity and the mu tu al ity of con sent to a per sonal
re la tion ship may well arise.

Def i ni tion of Sex ual Ha rass ment
The Equal Em ploy ment Op por tu nity Com mis sion char -
ac ter izes sex ual ha rass ment as “un wel come sex ual ad -
vances, re quests for sex ual fa vors, and other ver bal or
phys i cal con duct of a sex ual na ture.”  Such be hav ior is
il le gal when:

A. Sub mis sion to such con duct is made ei ther ex plic itly
or im plic itly a term of con di tion of sta tus as a stu dent
or em ployee;

B. Sub mis sion to or re jec tion of such con duct by an
in di vid ual is used as the ba sis for de ci sions af fect ing
such in di vid u al’s em ploy ment or ac a demic prog ress;
or

C. Such con duct has the pur pose or ef fect of
un rea son ably in ter fer ing with an in di vid ual’s work or
ac a demic per for mance or cre at ing an in tim i dat ing,
hos t i le ,  or of fen sive work ing or ac a demic
en vi ron ment.

Sex ual ha rass ment can also take place be tween
peers.  Any time ques tion able be hav ior takes place, 
whether dur ing work, class, or other col lege
func tions, it should be re ported.

Sex ual ha rass ment takes many forms, for ex am ple:
 
• re peated and un wanted star ing, com ments, or

prop o si tions of a sex ual na ture
• sub tle pres sure for sex ual ac tiv ity

• sex ist re marks about a per son’s cloth ing, body, or
sex ual ac tiv i ties

• un nec es sary touch ing, pat ting, hug ging, or brush -
ing against a per son’s body

• di rect or im plied threats that sub mis sion to sex ual
ad vances will be a con di tion of em ploy ment, work
sta tus, grades, or let ters of rec om men da tion

• phys i cal as sault

Pol icy

A. Be cause staff and stu dents at North Iowa Area
Com mu nity Col lege have a right to be free from
sex ual ha rass ment by col leagues, su per vi sors, or
in struc tors, the Col lege does not con done ac tions or
words which a rea son able per son would re gard as
sex u ally ha rass ing or co er cive.  This means that the
fol low ing be hav iors will not be tol er ated:

1. Abusing the dig nity of an em ployee or stu dent
through in sult ing or de grad ing sex ual re marks or
con duct;

2.. Threats, de mands, or sug ges tions that an
em ployee’s work sta tus or a stu dent’s ac a demic
prog ress is con tin gent upon his/her tol er a tion of or
ac qui es cence to sex ual ad vances.

B. The re la tion ship be tween fac ulty and stu dents is
cen tral to the mis sion of the Col lege.  It is es sen tial to
es tab lish that the stan dard of ex pected con duct in that
re la tion ship goes be yond the nor mal de scrip tion
against sex ual ha rass ment.  What might ap pear to be
con sen sual, even to the par ties in volved, may in fact
not be so.  Re cent court cases tend to sup port this
view.

Fac ulty mem bers ex er cise power over stu dents,
whether in giv ing them praise or crit i cism, eval u at ing
them, mak ing rec om men da tions for their fur ther
stud ies or their fu ture em ploy ment, or con fer ring any
other ben e fits on them.

There fore, the Col lege will view it as un eth i cal and
in ap pro pri ate if fac ulty mem bers en gage in am o rous
re la tions with stu dents en rolled in their classes or
sub ject to their su per vi sion, even when both par ties
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ap pear to have con sented to the re la tion ship. 
Ex cep t ions might be pre vi ous and on go ing
re la tion ships, such as hus band and wife.

C.  Ed u ca tion ef forts are es sen tial to the es tab lish ment
of a cam pus en vi ron ment that is as free as pos si ble of
sex ual ha rass ment and in which high est stan dards of
con duct in con sen sual re la tion ships are ob served. 
There are at least four goals to be achieved through
ed u ca tion:

1. En suring that all vic tims (and po ten tial vic tims) are
aware of their rights.

2. No tifying in di vid u als of con duct that is pro hib ited.

3. In forming ad min is tra tors about the proper way to
ad dress com plaints of vi o la tions of this pol icy.

4. Helping ed u cate the in sen si tive about the prob lems 
this pol icy ad dresses.

Courses of Ac tion

A. Stu dents who feel that they have been the sub jects of
such ha rass ment should ad vise the Vice Pres i dent
for Stu dent Ser vices.

B. Staff mem bers should ad vise their im me di ate
su per vi sor, the Di rec tor of Hu man Re sources, or the
Vice President for Administrative Services.

C. When in formed or made aware of a pos si ble
ha rass ment sit u a tion, the Pres i dent will con duct an
in ves ti ga tion uti liz ing the pro ce dures out lined in the
guide lines for “Han dling Com plaints Re gard ing
Em ployees.”

Stu dent Con duct Code
Stu dents are ex pected to con duct them selves in a re -
spon si ble man ner.  Stu dents who en roll ac cept our pol i -
cies, reg u la tions, and op er a tional pro ce dures.  Stu dent
be hav ior, which af ter due pro cess is found to be dis rup -
tive to classes or to de stroy the rights of oth ers or prop -
erty, may re sult in dis ci plin ary pro ba tion or sus pen sion.  

I.  State ment of Gen eral Pol icy and Def i ni tions

   It is ex pected that each stu dent will obey Fed eral,
State, and lo cal laws; will show re spect for prop erly
con sti tute au thor ity; and will ex hibit and main tain
in teg rity and honor in all man ners related to the
col lege.

    Def i ni tions:  In this code, un less the con text oth er wise
re quires:
a.  “Board” means the NIACC Board of Di rec tors.
b.  “Class day” means a day on which classes are
reg u larly sched uled.
c.  “Col lege prop erty” or “Col lege fa cil i ties” means
prop erty, real or per sonal, owned, leased, con trolled,
or man aged by the col lege.
d.  “Com plaint” is a writ ten state ment which iden ti fies
an al leged vi o la tion and which sets forth the facts
which con sti tute the vi o la tion.  A com plaint shall be

pre pared by the Vice Pres i dent for Stu dent Ser vices
and shall in clude a sum mary of the ex pected
tes ti mony of each wit ness in sup port of the al le ga tion.
e.  “Vice Pres i dent” means the Vice Pres i dent for
Stu dent Ser vices.
f.  “Fac ulty” means in struc tional em ploy ees.
g.  “Ma jor vi o la tion” means one which can re sult in
sus pen sion or ex pul sion from the Col lege or de nial of
de gree.
h.  “Minor violation” means one which can result in any 
disciplinary action other than suspension or expulsion 
from the College or denial of degree.
i.  “Stu dent” means any per son en rolled at the
Col lege, whether on a part-time or full-time ba sis, and
in cludes a per son ac cepted for ad mis sion to the
col lege.
j.  “Pres i dent” means the Pres i dent of the Col lege.   
k.  “Vi o la tion” means any con duct, act, or omis sion to
act, which vi o lates a pro vi sion of this code, or a
reg u la tion, pol icy or ad min is tra tive rule of the Col lege
or of the Board.

II. Stan dards: con duct which is con trary to any of
the fol low ing may sub ject the stu dent to
dis ci plin ary ac tion and shall con sti tute a
vi o la tion.

A. Stu dent Iden ti fi ca tion:  Stu dents will be is sued an I.D.
card to be used for iden ti fi ca tion when at tend ing
col lege-supported, spon sored or su per vised
ac tiv i ties and in check ing out ma te ri als from the
li brary.  A charge will be made to cover the cost of
re place ment.  Mis use of an I.D. Card may re sult in
dis ci plin ary ac tion and shall con sti tute a vi o la tion.

B. Use of fa cil i ties:  A stu dent or a stu dent group or
associat ion shal l  com ply with es tab l ished
ad min is tra tive rules and board pol i cies in plan ning for
the use of fa cil i ties and in us ing the fa cil i ties.

C. Speech and Ad vo cacy:  Dis cus sion and ex pres sion
of all views are per mit ted on col lege prop erty,
pro vided that:
a.  peace and or der are main tained.
b. col lege-sponsored, sup ported, and su per vised
activities, in clud ing in struc tion are not dis rupted.
c.  stu dent ac tiv i ties, whether in di vid ual or group, are
not dis rupted.
d.  state, fed eral, and lo cal laws are not vi o lated.

In di vid ual stu dents and cam pus or ga ni za tions may
in vite speak ers of their own choos ing, pro vided a
pol icy of the col lege or board or this code is not
vi o lated.

D. Stu dent Con duct:  The fol low ing shall be sub ject to
dis ci plin ary pro ce dures:
a.  The un law ful man u fac ture, dis tr i  bu t ion,
dis pen sa tion, pos ses sion or use of il licit drugs and
al co hol on col lege prop erty or as a part of any
col lege-sponsored ac t iv i ty.  Note:  When
college-sponsored events take place in states or
countries where more lenient laws exist, the legal age
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shall be defined as 21.  College sponsors of
off-campus events have the right to develop and
enforce more stringent rules (such as no alcohol).  
b.  Dis hon esty, in clud ing but not limited to:  cheat ing;
pla gia rism; know ingly fur nish ing false in for ma tion to
the col lege, forg ery, al ter ation, or mis use of col lege
doc u ments or re cords.
c.  Dis rup tion of the or derly pro cess of ac tiv i ties of the
col lege, in clud ing un au tho rized en try into, ob struc tion 
of, or oc cu pa tion of any col lege prop erty, and
in clud ing ob struc tion of en try or exit to any col lege
prop erty.
d.  Threat en ing, ha rass ing, phys i cally abus ing, or
en dan ger ing in any man ner the phys i cal or men tal
health and safety of any per son.
e.  Theft, will ful de struc tion, dam age or mis use of any
prop erty be long ing to or in the possession of the
col lege or be long ing to or in pos ses sion of any
per son.
f.  Il le gal pos ses sion or use of any fire arm, ex plo sive,
dan ger ous chem i cal, or other weapon.

E. Fi nan cial Trans ac tions with the Col lege:  The
fol low ing shall be sub ject to dis ci plin ary pro ce dures
and shall con sti tute vi o la tions:
a.  Fail ure or re fusal to timely pay a debt owed the
col lege or NIACC Dor mi tories, Inc.
b.  Pre sen ta tion or de liv ery of any check, draft, or
or der to the col lege or to NIACC Dor mi to ries, Inc.,
with in tent to de fraud.
c.  Fail ure to pay the Col lege the amount of a check,
draft, or order, on or be fore the fifth class day af ter the
day the Busi ness Of fice sends writ ten no tice that the
drawee has right fully re fused pay ment on the check,
draft, or or der.

III.  Dis ci plin ary

A.  Ad min is tra tive

1.  In ves ti ga tion and Com plaint

a. When the Vice Pres i dent for Stu dent Ser vices
re ceives in for ma tion in di cat ing that a stu dent has
com mit ted a vi o la tion, the Vice Pres i dent shall
in ves ti gate the al leged vi o la tion.  Af ter pre lim i nary
in ves ti ga tion, the Vice Pres i dent may:
1.  Dis miss the al le ga tion as un founded, ei ther be fore
or af ter con fer ring with the stu dent;
2.  Pro ceed ad min is tra tively as pro vided be low; or
3.  Pre pare a com plaint for use be fore the Stu dent
Con duct Com mit tee (here in af ter des ig nated SCC).

b. The Pres i dent may take in terim dis ci plin ary ac tion,
in clud ing, but not lim ited to, sus pend ing the right of
the stu dent to be pres ent on the cam pus and to at tend 
classes, and re strict ing or al ter ing the other priv i leges
granted the stu dent, when in the opin ion of the
Pres i dent the in ter ests of the Col lege would best be
served.

2.  No tice to Ap pear

a. A stu dent may be or dered to ap pear be fore the Vice
Pres i dent in con nec tion with an al leged vi o la tion by a
no tice from the Vice Pres i dent per son ally served
upon the stu dent; pro vided, that noth ing herein shall
pre vent the Vice Pres i dent and stu dent from agree ing 
in for mally to meet to dis cuss the al leged vi o la tion.

b. The no tice shall di rect the stu dent to ap pear at a
spec i fied time and place.  The no tice shall briefly
de scribe the al leged vi o la tion and shall state whether
the Vice Pres i dent in tends to han dle the al le ga tion as
a mi nor or ma jor vi o la tion.  

c. The Vice Pres i dent may place on dis ci plin ary
pro ba tion a stu dent who fails with out good cause to
com ply with a no tice or der ing ap pear ance, or the Vice 
Pres i dent may sub mit the mat ter to the Stu dent
Con duct Com mit tee, or to the Pres i dent.

3.  Dis po si tion

a. When the stu dent ap pears be fore the Vice Pres i dent
whether in for mally or pur su ant to no tice, the Vice
Pres i dent shall ad vise the stu dent of his rights as set
forth in this code.

b. A stu dent may re fuse ad min is tra tive dis po si tion of the 
al leged vi o la tion, and upon re fusal, is en ti tled to a
hear ing be fore the Stu dent Con duct Com mit tee.  The
stu dent must serve the Vice Pres i dent with a writ ten
re quest for a hear ing on or be fore the third day
fol low ing the re fusal to ac cept ad min is tra tive
dis po si tion.  The Vice Pres i dent shall then in form the
Pres i dent that a re quest for a hear ing has been made.  
A stu dent’s fail ure to timely make a writ ten re quest for
a hear ing shall con sti tute an ac cep tance of
ad min is tra t ive dis po si t ion, ex cept a signed
ac knowl edg ment as pro vided in IIIA3c shall not be
re quired.

c. If a stu dent ac cepts ad min is tra tive dis po si tion, then
the stu dent shall sign an ac knowl edg ment which
states that the stu dent un der stands the fol low ing:
1.  The na ture of the vi o la tion.
2.  That the stu dent has the right to a hear ing at which
the al le ga tions must be proved by clear and
con vinc ing ev i dence.
3.  The pen alty that may be or which will be im posed
and its im pli ca tions.
4.  That the stu dent waives his/her right to ap peal.

d. The Vice Pres i dent shall pre pare an ac cu rate, writ ten
sum mary of each ad min is tra tive dis po si tion and shall
de liver a copy to the stu dent, and, if the stu dent is a
mi nor, shall mail a copy to the par ent or guard ian of
the stu dent.

B.  Stu dent Con duct Com mit tee (SCC)

1.  Com po si tion and Or ga ni za tion

a. The SCC shall be com posed of three ad min is tra tive
of fi cers of the Col lege other than an of fi cer un der the
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su per vi sion of the Vice Pres i dent.  The mem bers of
the com mit tee shall be ap pointed by the Pres i dent.

b.  The SCC shall elect a chair per son from its mem bers.  
The chair per son shall con duct the hear ing and shall
rule on the ad mis si bil ity of ev i dence, mo tions, and
ob jec tions; the chair per son’s de ci sion may be
over rid den on a vote of the com mit tee.  Each mem ber
of the com mit tee, in clud ing the chair per son, is el i gi ble 
to vote at the hear ing.

c. Chair per son:  The chair per son shall set the date,
time, and place for the hear ing and shall is sue
sub poe nas and sub poe nas du ces te cum upon the
re quest of the Vice Pres i dent or the stu dent.

d. The Vice Pres i dent shall rep re sent the col lege be fore
the SCC and shall rep re sent ev i dence to sup port an
al le ga tion of a vi o la tion.  The Vice Pres i dent and/or
the stu dent may be as sisted by le gal coun sel.

2. No tice

a. The SCC chair per son shall have writ ten no tice
served upon the stu dent and the Vice Pres i dent,
which no tice shall set forth the date, time, and place
for the hear ing, as well as the na ture of the al leged
vi o la tion.  The hear ing date shall be not less than five
(5) nor more than ten (10) class days af ter ser vice of
the no tice.  If stu dent is un der 18 years of age, a copy
of the no tice shall be sent by cer ti fied, re turn re ceipt
re quested, U.S. mail to the par ents or guard ian of the
stu dent.

b. The chair per son may for good cause post pone the
hear ing.

c.  The SCC may hold a hear ing at any time if the stu dent 
has ac tual no tice of the date, time, and place of the
hear ing,  and the stu dent  makes wr i t  ten
ac knowl edg ment of said ac tual no tice and writ ten
con sent to the con duct ing of a hear ing.

d.  The no tice shall di rect the stu dent to ap pear be fore
the SCC on the date and at the time spec i fied, and
shall ad vise the stu dent that he/she has a right to
each of the fol low ing:
1.  To a pri vate hear ing;
2.  To the pres ence and as sis tance of le gal coun sel;
3. To the pres ence of his par ents and/or le gal
guard ian;
4.  To have the wit nesses against him ap pear at the
hear ing and to con front and cross-examine each of
them;
5. To cause the com mit tee to or der wit nesses to
ap pear on his be half and to re quire the pro duc tion of
doc u men tary and other ev i dence pos sessed by the
Col lege, and to of fer ev i dence and ar gue in his own
be half;
6.  To have a pri vately-paid ste nog ra pher pres ent at
the hear ing and/or to re cord the hear ing by elec tronic
means;
7.  To ap peal the fac ulty-student board of re view;
8.  To re main si lent dur ing the hear ing and to not have
his si lence used against him.

e.  The SCC may sus pend a stu dent who fails with out 
good cause to com ply with a no tice sent un der these
pro vi sions, or, at its dis cre tion, the SCC may pro ceed
with the hear ing in the stu dent’s ab sence.

f.  The Vice Pres i dent shall have the right to have a
ste nog ra pher pres ent at the hear ing and/or to re cord
the hear ing by elec tronic means.

3.  Pre lim i nary Mat ters

a.  Al leged vi o la tions aris ing out of the same trans ac tion
or oc cur rence, or out of the same se ries of
trans ac tions or oc cur rences, against more than one
stu dent, may be heard to gether, or, ei ther at the
op tion of the com mit tee or upon re quest by one of the
stu dents or the Vice Pres i dent, sep a rate hear ings
shall be held.  Al leged vi o la tions by one stu dent
aris ing out of the same trans ac tion or oc cur rence or
out of the same se ries of trans ac tions or oc cur rences
shall be heard to gether.  Al leged vi o la tions by one
stu dent aris ing out of un re lated trans ac tions or
oc cur rences may be heard to gether with the writ ten
con sent of the stu dent.

b.  At least three (3) class days be fore the hear ing date,
the stu dent shall in writ ing fur nish the SCC with:

1. The name of each wit ness he wants or dered to
ap pear and a de scrip tion of all ev i dence pos sessed 
by the Col lege which he wants pro duced;

2.  Any ob jec tion that, if sus tained, would post pone
the hear ing;

3.  The name of le gal coun sel, if any, who is to ap pear
with him;

4.  A re quest for a pri vate or sep a rate hear ing and the
grounds for such re quest;

5. A re quest to ex er cise any of the stu dent’s other
rights stated in the no tice.

c.  When the hear ing is held by con sent of the stu dent
less than 5 days af ter ser vice of no tice or for other
good cause shown, the stu dent may sub mit the
in for ma tion de scribed in para graph b.  im me di ately
above at any time be fore the hear ing ter mi nates.

d.  An ob jec tion, which if sus tained would re quire the
dis missal of the com plaint, may be sub mit ted at any
time prior to the ter mi na tion of the hear ing.

4.  Pro ce dure

a. The hear ing shall be in for mal and shall be open to the
pub lic un less oth er wise re quested by the stu dent in ac -
cor dance with IIIB3b.  If the hear ing is to be pri vate, the
mem bers of the stu dent’s im me di ate fam ily, if re -
quested by the stu dent, may at tend.

b. The hear ing com mit tee shall pro ceed gen er ally as
fol lows:

1. The chair per son of the SCC shall read the
com plaint;
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2. The chair per son of the SCC shall in form the
stu dent of his rights, as stated in the no tice of
hear ing;

3. The Vice Pres i dent shall pres ent ev i dence in
sup port of the al leged vi o la tion;

4.  The stu dent shall pres ent his/her de fense;

5. The Vice Pres i dent and the stu dent may pres ent
re but tal ev i dence, and shall have the right to make
ar gu ment.  The Vice Pres i dent shall have the right
of the open ing and the clos ing ar gu ment;

6. The com mit tee will vote the is sue of whether there
has been a vi o la tion and shall in form the stu dent
and the Vice Pres i dent of their find ing.  If the
com mit tee finds a vi o la tion, the stu dent and the
Vice Pres i dent shall have the right to sub mit
ev i dence and ar gu ment as to the proper pen alty;

7. The com mit tee shall then de ter mine the pen alty, if
any;

8.  The com mit tee shall state in writ ing each find ing of
a vi o la tion and the pen alty de ter mined.  Each
com mit tee mem ber con cur ring in the find ing and
pen alty shall sign the state ment.  The com mit tee
shall in clude in the state ment its rea sons for the
find ing and pen alty.

5.  Ev i dence

a.  Rules of ev i dence shall not ap ply to hear ings be fore
the SCC, and the SCC may ad mit and give ef fect to
ev i dence that pos sesses pro ba tive value and is
com monly ac cepted in the con duct of a rea son able
per son.  The SCC shall not con sider and may ex clude 
ir rel e vant, im ma te rial, and un duly rep e ti tious
ev i dence.  The SCC shall rec og nize as priv i leged
com mu ni ca tions be tween a stu dent and a mem ber of
the pro fes sional staff, coun sel ing cen ter, or the Of fice
of the Vice Pres i dent for Stu dent Ser vices where such 
com mu ni ca tions were made in the course of
per for mance of of fi cial du ties and when the mat ters
dis cussed were un der stood by the staff mem ber and
the stu dent to be con fi den tial, as well as those
com mu ni ca tions which are priv i leged by law. 
Com mit tee mem bers may freely ques tion wit nesses.

b. A stu dent is pre sumed in no cent un til the Vice
Pres i dent has proved a violation by clear and
con vinc ing ev i dence.

c.  All ev i dence of fered dur ing the hear ing shall be made
a part of the hear ing re cord.  Doc u men tary ev i dence
may be in cluded in the form of cop ies, ex tracts or
abstracts, or by in cor po ra tion by ref er ence.  Real
ev i dence may be pho to graphed or de scribed.

6.  Re cord

a.  The hear ing re cord shall in clude the stu dent’s writ ten
no tice of ap peal, the com plaint, all tan gi ble ev i dence
ad mit ted at the hear ing, writ ten mo tions, pleas, and
any other ma te ri als con sid ered by the com mit tee and

the com mit tee’s writ ten find ings, de ci sions, and
de ter mi na tions, a tran script if pre pared by a cer ti fied
court re porter, and an elec tronic re cord ing of the
pro ceed ings if the same is de liv ered to the
chair per son upon the ter mi na tion of the hear ing.

b. If notice of appeal is timely given as hereinafter
provided, the chairperson of the SCC shall deliver the
record to the Board of Review, with a copy to the
student and copy to the Vice President on or before
the tenth class day after the notice of appeal is
received.

C.  Fac ulty-Student Board of Re view

1.  Right to Ap peal

a. In those cases in which the dis ci plin ary pen alty
im posed was as pre scribed in IV A (6) through (11),
the stu dent may ap peal the de ci sion of the SCC, or
the de ci sion of the Pres i dent in an in terim ac tion to the 
fac ulty-student Board of Re view.  Dis ci plin ary ac tions
taken un der IV A (1) through (5) can not be ap pealed
be yond the SCC.  A stu dent ap peals by giv ing writ ten
no tice to the chair per son of the SCC on or be fore the
third class day af ter the day the de ci sion or ac tion is
an nounced.  This no tice shall con tain the stu dent’s
name, the date of the de ci sion or ac tion, the name of
his le gal coun sel, if any, and a sim ple re quest for
ap peal.

b. No tice of ap peal timely given sus pends the im po si tion 
of pen alty un til the ap peal is fi nally de cided.

2.  Board Com po si tion

a.  The Pres i dent shall ap point Boards of Re view to hear 
ap peals timely made un der this code.  Each board
shall have three fac ulty mem bers and two stu dents
ap pointed by the Pres i dent in al pha bet i cal ro ta tion
from avail able mem bers of the re view panel.  A
chair per son of  each Board of Re view shall be
des ig nated by the Pres i dent.  The du ties and pow ers
of all board mem bers shall be the same as those of
the SCC, ex cept where oth er wise pro vided.  All
mat ters shall be de cided by sim ple ma jor ity vote.

b.  The re view panel shall con sist of ten (10) mem bers,
se lected as fol lows:

1. Five (5) fac ulty mem bers shall be ap pointed for
three-year stag gered terms by the Pres i dent, who
may con sider but who is not bound by the
rec om men da tion of the pres i dent of the fac ulty
as so ci a tion.

2. Five (5) stu dents shall be appointed by the
Pres i dent of the Col lege for one-year terms.  Stu dent
mem bers must have an over all 2.00 av er age on all
col lege work at tempted at the time of their se lec tion to 
serve on the re view panel and must not have a
dis ci plin ary case pend ing.  The Pres i dent may
con sider nom i na tions sub mit ted by fac ulty, staff, and
stu dents.
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3.  Con sid er ation of Ap peal

a. The Board of Re view shall con sider each ap peal on
the re cord of the hear ing be fore the SCC.  For good
cause shown, the board may re mand to the SCC to
con sider and hear newly dis cov ered ev i dence.

b. The chair per son of the Board of Re view shall give
writ ten no tice to the stu dent and the Vice Pres i dent of
the time, date, and place of the hear ing which shall be
held not more than 10 days af ter the re ceipt of no tice
of ap peal, un less for good cause shown.

c. The Board of Re view will hear oral ar gu ment and will
ac cept writ ten briefs from the stu dent and Vice
Pres i dent.

d. The Board of Re view may mod ify or set aside the
find ing of vi o la tion, pen alty, or both, if the sub stan tive
rights of the stu dent were prej u diced be cause the
SCC’s find ing of facts, con clu sions or de ci sion were:

1. In vi o la tion of fed eral, state or lo cal law, board or
col lege pol icy or reg u la tion or this code.

2. Clearly er ro ne ous in view of the ev i dence
con tained in the re cord from the hear ing be fore the
SCC.

e. The Board of Re view may not in crease a pen alty
as sessed by the SCC.

4.  Pe ti tion for Ad min is tra tive Re view

a. A stu dent may ap peal the de ci sion of the Board of
Re view by sub mit ted a pe ti tion for re view to the
Pres i dent within three days of the de ci sion of the
board of Re view.  A stu dent may sub mit a sim i lar
writ ten pe ti tion to the Board of Di rec tors within three
days of an ad verse rul ing by the Pres i dent, but the
board need not con sider such pe ti tion.  The Pres i dent
shall au to mat i cally re view ev ery pen alty of ex pul sion.

b. A pe ti tion for re view is in for mal but shall con tain, in
ad di tion to the in for ma tion re quired by IIIc1a no tice of
ap peal, the date of the Board of Re view’s ac tion of the 
stu dent’s ap peal and the stu dent’s rea sons for
dis agree ing with the Board of Re view’s de ci sion.

c.  The Pres i dent or the Board of Di rec tors in their re view 
may take any ac tion that the SCC is au tho rized to
take.  They may re ceive writ ten briefs and hear oral
ar gu ment dur ing their re view.

IV. Pen alties.  The Vice Pres i dent for Stu dent
Ser vices, un der IIIA or the Stu dent Con duct
Com mit tee, un der IIIB, or the Fac ulty Stu dent
Board of Re view, un der IIIC, may im pose one or
more of the fol low ing pen al ties for a vi o la tion:

A. Warn ing - a writ ten rep ri mand to the stu dent to whom 
it is ad dressed.

B. Warn ing pro ba tion - a warn ing in di cat ing that
fur ther vi o la tions may re sult in sus pen sion.  Warn ing
pro ba tion may be im posed for any length of time up to
one cal en dar year and the stu dent shall be

au to mat i cally re moved from pro ba tion when the
im posed pe riod ex pires.

C. Dis ci plin ary pro ba tion - a warn ing in di cat ing that
fur ther vi o la tions may re sult in sus pen sion. 
Dis ci plin ary pro ba tion may be im posed for any length
of time up to one cal en dar year and the stu dent shall
be au to mat i cally re moved from pro ba tion when the
im posed pe riod ex pires.  Stu dents will be placed on
dis ci plin ary pro ba tion for en gag ing in ac tiv i ties such
as but not lim ited to the fol low ing:  be ing con victed of
pub lic in tox i ca tion or sim u lated in tox i ca tion, mis use
of I.D. Card (mi nor vi o la tion), cre at ing a dis tur bance
in or on cam pus fa cil i ties.

D.  With holding of tran script or de gree - im posed
upon a stu dent who fails to pay a debt owed the
Col lege or NIACC Dor mi tories, Inc., or who has a
dis ci plin ary case pend ing fi nal dis po si tion.  The
pen alty ter mi nates on pay ment of the debt or fi nal
dis po si tion of the case.  

E.  Bar against re ad mis sion - im posed on a stu dent
who has left the Col lege on en forced with drawal for
dis ci plin ary rea sons.

F. Res ti tu tion  - re im burse ment for dam age to or
mis ap pro pri a tion of prop erty.  Re im burse ment may
take the form of ap pro pri ate ser vice to re pair or
oth er wise com pen sa tion for dam ages.

G.  Sus pen sion of rights and priv i leges - an elas tic
pen alty which may im pose lim i ta tions or re stric tions
to fit the par tic u lar case.

H.  Sus pen sion of el i gi bil ity  for of fi cial ath letic and
nonathletic ex tra cur ric u lar ac tiv i ties - pro hib its, dur ing 
the pe riod of sus pen sion, the stu dent on whom it is
im posed from join ing a reg is tered s tu  dent
or ga ni za tion; tak ing part in a reg is tered stu dent
or ga ni za tion’s ac tiv i ties, or at tend ing its meet ings or
func tions; and from par tic i pat ing in an of fi cial ath letic
or non-athletic ex tra cur ric u lar ac tiv ity.  Such
sus pen sion may be im posed for any length of time up
to one cal en dar year.  This dis ci plin ary ac tion will be
im posed for en gag ing in ac tiv i ties such as the
fol low ing:  pos sess ing or us ing al co holic bev er ages
on col lege prop erty in vi o la tion of col lege rules;
de stroy ing col lege prop erty or a stu dent’s per sonal
prop erty; giv ing false in for ma tion in re sponse to
re quests from the Col lege; in sti gat ing a dis tur bance
or riot; theft; pos ses sion, use, sale or pur chase of
il le gal drugs on or off cam pus; an at tempt to in cur
per sonal bodily in jury which in cludes tak ing an
over dose of pills or any other act where emer gency
med i cal at ten tion is re quired; and con vic tion of any
act which is clas si fied as a se ri ous mis de meanor,
ag gra vated mis de meanor, or fel ony un der state or
fed eral law.

I. De nial of De gree - im posed on a stu dent found guilty
of scho las tic dis hon esty and may be im posed for any
length of time, in clud ing per ma nently.
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J. Sus pen sion from the Col lege - pro hib its, dur ing the
pe riod of sus pen sion, the stu dent on whom it is
im posed from be ing ini ti ated into an hon or ary or
ser vice or ga ni za tion; from en ter ing col lege prop erty
ex cept in re sponse to a re quest of the Col lege, and
from reg is ter ing, ei ther for credit or for non-credit, for
scho las tic work at or through the Col lege.

V.  Mis cel la neous

A. In the event any por tion of this pol icy con flicts with the
laws of Iowa or of the United States, those laws shall
be fol lowed.

B. All dis ci plin ary pro ceed ings will be come a per ma nent 
part of the stu dent’s re cords main tained by the
Col lege.

C. Ev i dence dis cov ered as the re sult of an il le gal search
or sei zure shall not be con sid ered in de ter min ing
whether a vi o la tion has oc curred.

D. Words and phrases herein shall be con strued as in
the sin gu lar or plu ral num ber, and as mas cu line,
fem i nine or neu ter gen der, ac cord ing to the con text.

Tech nol ogy Pol icy
1. In tro duc tion

The tech nol ogy fa cil i ties and ser vices pro vided by
North Iowa Area Com mu nity Col lege, in clud ing
com put ing, tele com mu ni ca tions and me dia ser vices,
are pri mar ily in tended for teach ing, learn ing, stu dent
sup port, and ad min is tra tive pur poses.  NIACC
en cour ages staff to make ap pro pri ate and in no va tive
use of such re sources to fur ther their learn ing.  The
use of tech nol ogy and in for ma tion re sources is
gov erned by all ap pli ca ble Col lege fac ulty, staff, and
stu dent pol i cies as well as ap pli ca ble fed eral, state,
and lo cal laws and stat utes.  It is not the in tent of
NIACC to pro vide ac cess to tech nol ogy and
in for ma tion re sources for alumni, the gen eral pub lic,
or for pri vate use.

NIACC pro vides a num ber of com puter labs to the
gen eral Col lege pop u la tion for course work and
re lated ed u ca tional en deav ors.  In ad di tion, stu dents
en rolled in credit classes are of fered a tem po rary
per sonal Internet ac count,  re new able each se mes ter 
they are en rolled at NIACC.  The pol i cies out lined
here ap ply to the use of these ac counts.

2. Staff Ac cess to In sti tu tional Data
The value of data as an in sti tu tional re source is
in creased through its wide spread and ap pro pri ate
use; its value is di min ished through mis use,
mis in ter pre ta tion, or un nec es sary re stric tions to its
use.

Ac cess to NIACC in sti tu tional data - the per mis sion to
view or query in sti tu tional data - should be granted to
all el i gi ble em ploy ees of NIACC for le git i mate Col lege 
pur poses.  Net work ac counts (Usernames) will be
ad min is tered by NIACC Tech nol ogy Ser vices for all
staff.

Data us ers will be ex pected to ac cess in sti tu tional
data only in their con duct of Col lege busi ness, to
re spect the con fi den ti al ity and pri vacy of in di vid u als
whose re cords they may ac cess, to ob serve any
eth i cal re stric tions that may ap ply to data to which
they have ac cess, and to abide by ap pli ca ble laws
and pol i cies with re spect to ac cess, use, or dis clo sure 
of in for ma tion.  Ex pressly for bid den is the dis clo sure
of lim ited-access or in ter nal in sti tu tional data or the
dis tri bu tion of such data in any me dium ex cept as
re quired by an em ployee’s job re spon si bil i ties.  Also
for bid den is the ac cess or use of any in sti tu tional data
for one’s own per sonal gain or profit, for the per sonal
gain or profit of oth ers, or for po lit i cal pur poses.

Per sonal usernames and pass words should not be
shared or used by an other per son.  Vi o la tors will be
sub ject to dis ci plin ary ac tion.  Com puter re sources -
both hard ware and files stored on com put ers or
serv ers are con sid ered to be the prop erty of the
Col lege. 

3. Copy right
NIACC rec og nizes and ad heres to U.S. and
In ter na tional copy right laws, soft ware li censes, and
in tel lec tual prop erty rights as so ci ated with both print
and non-print ma te ri als.

NIACC for bids, un der any cir cum stances, the
un au tho rized re pro duc tion of soft ware, or use of
il le gally ob tained soft ware.  Using Col lege equip ment
to make il le gal cop ies of soft ware is pro hib ited. 
NIACC em ploy ees and stu dents who vi o late this
pol icy are sub ject to dis ci plin ary ac tion.  In di vid uals
who vi o late U.S. Copy right law and soft ware li cens ing 
agreements also may be sub ject to crim i nal or civil
ac tion by the owner of the copy right.

4. Internet Ac cess
The Internet is an elec tronic com mu ni ca tions sys tem
con nect ing mil lions of com put ers and in di vid ual us ers 
from all over the world.  Internet ac cess is co or di nated 
through a com plex as so ci a tion of gov ern ment
agen cies, state, and re gional net works.  Smooth
op er a tion of the net work re lies on the proper con duct
of all of its end us ers.

 With ac cess to com put ers and to peo ple from all over
the world, it is pos si ble that us ers may ac cess
ma te ri als that might not be con sid ered to be of
ed u ca tional value, may be con tro ver sial, of fen sive, or 
in ac cu rate.  Any and all ac cess and use of in for ma tion 
or ma te ri als ob tained via the Internet is at the us ers
own risk.  NIACC does not ac cept any re spon si bil ity
for the ac cu racy and/or qual ity of in for ma tion
ob tained through its Internet ser vices.

It is ex pected that each NIACC em ployee and stu dent 
will fol low eth i cal and pro fes sional guide lines and
abide by Col lege pol i cies when us ing Col lege
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com puter equip ment and ser vices to ac cess the
Internet.

5. E-Mail
Elec tronic mail or E-mail ac counts will be avail able to
all NIACC staff, stu dents en rolled in credit classes,
and in cer tain cir cum stances tem po rary ac counts for
stu dents in Con tinuing Ed u ca tion classes.  E-mail can 
be used in ter nally for cam pus com mu ni ca tions or via
the Internet for elec tronic com mu ni ca tions around the 
world.  Ap pro pri ate use of E-mail for Col lege-related
ac tiv i ties will be ex pected.  While elec tronic
mes sages be ing sent or stored on net works or
serv ers will be con sid ered by NIACC to be pri vate
com mu ni ca tions and the re spon si bil ity of the staff
mem ber or stu dent, us ers should be aware that it is
pos si ble for a hacker or a net work ad min is tra tor at
any point  along the world wide Internet
com mu ni  ca t ion path to in ter cept and view
doc u ments.  NIACC will not be held li a ble for
in di vid ual use of elec tronic mail or use of the Internet.

6. World Wide Web
The World Wide Web (WWW or Web) pro vides and
op por tu nity for NIACC to have a pres ence in the
Internet com mu nity for pub lic re la tions, to pro vide
in for ma tion, and for ed u ca tional pur poses.  NIACC’s
“Home Page” (or pages) on the Web rep re sent the
Col lege’s pro grams, pol i cies, and im age to the world. 
De vel  op ment of  Web Home Pages wi l l  be
en cour aged by NIACC de part ments, staff, and
stu dents (as part of an in struc tional ac tiv ity), and
should be main tained by each to re main cur rent,
ac cu rate, and to ap pro pri ately rep re sent the Col lege. 
NIACC will rec om mend stan dards for NIACC Web
pages on the Internet, but will not be li a ble for the
con tent of per sonal web pages.

7. Re spon si ble Use:
The user bears the pri mary re spon si bil ity for the
ma te rial that he or she chooses to ac cess, send, or
dis play.

Re spect the rights of oth ers by com ply ing with all
Col lege pol i cies.  Re mem ber that you are rep re -
sent ing the Col lege in all of your com mu ni ca tions.

Use only com puter IDs or ac counts and
com mu ni ca tions fa cil i ties which you are au tho rized to 
use, and use them for the pur poses for which they
were in tended.  Do not let oth ers use your Username
or pass word.

Stu dents will be re spon si ble for main tain ing their own
files that are stored on net work drives in clud ing
de let ing files no lon ger in user, and copy ing files that
they want to save to re mov able me dia (dis kettes).

Staff will be re spon si ble for main tain ing their own files
that are stored on net work drives in clud ing de let ing
files no lon ger in use.  Do not use up valu able net work

stor age re sources with un nec es sary and out dated
files.

8. Un ac cept able Use:
The fol low ing un ac cept able ac tiv i ties may re sult in
sus pen sion or re vo ca tion of this priv i lege, dis ci plin ary 
ac tion, as well as pos si ble le gal and civil ac tion by the
copy right owner and/or the Col lege.

a. Un au tho rized copy ing of any soft ware (in clud ing
op er at ing sys tems, pro grams, ap pli ca tions,
da ta bases, or code) which is li censed or pro tected
by copy right. 

b. “Com puter hack ing” (i.e. un wanted or un so lic ited
en try into a com puter sys tem).

c. Know ingly in tro duc ing a “com puter vi rus” to a
com puter or net work (i.e. a pro gram - ei ther
harm less or dam ag ing - which at ta ches it self to
an other pro gram and/or has the ca pa bil ity to
re pro duce in or der to in fect other com put ers).

d. Un au tho rized ac cess, will ful dam age, or mis use of
sys tems, ap pli ca tions, da ta bases, code, or data.

e. Use of the cam pus net work, the Internet, ICN, or
other tele com mu ni ca tions or data net works for
ac tions that con sti tute ha rass ment (as de fined by
the NIACC Ha rass ment Pol icy).  This in cludes
in tro duc ing in ap pro pri ate ma te ri als to the net work,
dis play ing for oth ers to view or hear, or print ing on
Col lege print ers.

f. Using the net work or Col lege equip ment to con duct
per sonal busi ness for one’s own per sonal gain or
profit, for the per sonal gain or profit of oth ers, for
so lic i ta tion of ser vices, or for po lit i cal lob by ing or
cam paign ing.

g. Al lowing oth ers to use your per sonal Username
and pass word to ac cess cam pus net works or the
Internet.

The above items in this sec tion are all un ac cept able
ac tiv i ties.

9. Use of NIACC Com puter Labs:
a. First pri or ity use is for sched uled classes and  
work shops.

b. Sec ond pri or ity use is for stu dents do ing
as sign ments re quired for classes, or staff pre par ing 
for a class.

c. Third pri or ity use is for other ac a demic uses such as 
ex plo ra tion of the Internet and E-mail.

  Please limit your time at the com put ers to one hour when 
there are other stu dents or staff wait ing.  If you are not
do ing work spe cif i cally for a class, you may be asked to 
yield your spot to those who have class as sign ments to 
com plete.  Stu dents vi o lat ing the Tech nol ogy Pol icies
or the NIACC Stu dent Con duct Code will be asked to
leave and may face loss of com puter and Internet
priv i leges and/or dis ci plin ary ac tion.
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COL LEGE SER VICES

College Bookstore
(Lo cated in the Ac tiv ity Cen ter)

Reg u lar Busi ness Hours
8:30 a.m. - 3:00 p.m. Mon day - Fri day 

Hours
May 6 - Au gust 16.............................9:00 a.m. - Noon
Au gust 19-22..............................8:30 a.m. - 3:00 p.m.
Au gust 23....................................8:30 a.m. - 6:00 p.m.
Au gust 26....................................8:00 a.m. - 7:00 p.m.
Jan u ary 13 .................................8:00 a.m. - 7:00 p.m.

Ad di tional Eve ning Hours
Au gust 27, 28, 29................................ 5:00 - 7:00 p.m.
Sep tem ber 2 - LA BOR DAY..........................CLOSED
Sep tem ber 3, 4, 5 ...............................5:00 - 7:00 p.m.
Jan u ary 14, 15, 16, 21, 22, 23............5:00 - 7:00 p.m.

The Book store is closed on hol i days and week ends.

Check the Book store Website  at www.niaccbooks.com
for com plete in for ma tion and on line or der ing.

Text book Re fund Pol icy

Be sure to keep your Book store re ceipt.  Ob serve the
Book store Re fund Pol icy that you re ceive at the time of
pur chase.

Please pur chase all needed text books by the end of the
third week of each se mes ter.  The Book store will be gin
re turn ing un sold books to the pub lish ers at that time.

Pro tect Your Books!

Once you know you are keep ing your text books, mark
them in some man ner so you can iden tify them if they
are lost or sto len.  (For ex am ple:  Put your name in the
mar gin of a par tic u lar page of each text book.)

Bus Service
Ma son City
Bus ser vice is avail able be tween the cam pus and Ma -
son City, Mon day through Fri day.  The NIACC route is
avail able at 10 min utes af ter the hour from 6:30 a.m. -
5:30 p.m. at a cost to stu dents of 50 cents.  For fur ther
in for ma tion call City Hall at 421-3616.

Caf e te ria Hours
Ac a demic Year
Mon day - Thurs day.....................7:00 a.m. - 3:00 p.m.
Fri day..........................................7:00 a.m. - 2:30 p.m.

Sum mer Hours
Mon day - Fri day........................9:00 a.m. - 12:30 p.m.

Col lege Op er ating Hours
Gen eral
Build ings are open to nor mal stu dent traf fic: 
Mon day-Thursday.....................7:30 a.m. to 9:00 p.m.
Fri day ........................................7:30 a.m. to 4:15 p.m.

Ad min is tra tive Of fice Hours
Mon day-Thursday.....................7:45 a.m. to 9:00 p.m.
Fri day ........................................7:45 a.m. to 4:15 p.m.

Busi ness Of fice
Mon day-Thursday.....................7:45 a.m. to 5:30 p.m.
Fri day ........................................7:45 a.m. to 4:15 p.m.

Sum mer Hours
 Mon day-Friday .....................7:45 a.m. - 4:15 p.m.

Fac ulty Of fice Hours
Hours for con fer ence with stu dents are ar ranged in di -
vid u ally by each fac ulty mem ber.  The sched ule of of -
fice hours is posted on fac ulty of fice doors.

Stu dent Ser vices Hours
Coun seling Of fice Hours 
Mon day through Thurs day .............7:45 a.m.-6:30 p.m.
Fri day .............................................7:45 a.m.-4:15 p.m.

Sum mer Hours:  Con tact the Coun seling Cen ter to
sched ule an eve ning ap point ment.

Fi nan cial Aid Of fice Hours
Mon day - Fri day............................7:45 a.m.-4:15 p.m.

Re cords Of fice Hours
Fall and Spring Se mes ters:
Mon day - Thurs day....................... 7:45 a.m.-5:30 p.m.
Fri day............................................ 7:45 a.m.-4:15 p.m.

Sum mer Hours 
Mon day -Fri day ....................7:45 a.m. - 4:15 p.m.

Li brary
The role of the NIACC Li brary is to sup port the cur ric u -
lum and to pro vide re sources and ser vices to meet the
needs of stu dents, fac ulty, and area res i dents.

The col lec tion con tains 29,000 gen eral vol umes, 9,700
nonbook me dia items, and 6,000 elec tronic books. Sub -
scrip tions in clude 8 na tional news pa pers, 42 NIAD area
news pa pers, and 370 pe ri od i cals with ten-year hold ings 
of most ti tles. Also avail able are files con tain ing
up-to-date pam phlets, ca reer in for ma tion, and so cial
con cerns ma te ri als.

The li brary is open 60 hours per week, in clud ing 4 eve -
nings. A pro fes sional staff of one full-time li brar ian and
one part-time li brar ian, as sisted by three full-time as sis -
tants, and six stu dent as sis tants pro vide ser vice for all
pa trons. The li brary staff will pro vide as sis tance at any
time. Li brary ori en ta tion ses sions are of fered at the be -
gin ning of each se mes ter to in form stu dents of li brary
re sources, pol i cies, and pro ce dures. An on line ver sion
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of the PowerPoint pre sen ta tion is also avail able from
the li brary web page.  A li brary hand book in print and on -
line is also avail able.  A stu dent ID card is re quired to
check out ma te ri als.  ID’s are avail able in Stu dent Ser -
vices.

A word-processing com puter,  a type writer, and var i ous
types of me dia equip ment are avail able for use in the li -
brary. Copying ser vices are pro vided at a min i mal cost.

The li brary is con nected by com puter to over 20,000 li -
brar ies across the coun try via the OCLC in ter li brary
loan sys tem. This brings the li brar ies of the United
States to NIACC stu dents.   A num ber of elec tronic da ta -
bases, in clud ing a full-text pe ri od i cal da ta base, news -
pa pers, elec tronic books, and en cy clo pe dias on the
World Wide Web, can be ac cessed through the li brary’s
web page.  Many more CD-ROM da ta bases are also
avail able. Co op er a tive agree ments with other Iowa
com mu nity col leges and area li brar ies pro vide ad di -
tional sources of in for ma tion.

The li brary con tin ues to im ple ment the uti li za tion of new
tech nol o gies to meet the in for ma tion needs of NIACC
stu dents.  The li brary uses an on line li brary cat a log and
cir cu la tion sys tem to pro vide easy ac cess to re sources.
Six Internet workstations are avail able for us ing the
World Wide Web.  Two CD-Rom workstations are also
avail able.

 Li brary Hours
Fall and Spring Se mes ters
Mon day - Thurs day.....................7:30 a.m. - 8:30 p.m.
Fri day..........................................7:30 a.m. - 4:00 p.m.
Closed Week ends

Sum mer School
Mon day - Thurs day.....................7:30 a.m. - 8:00 p.m.
Fri day..........................................7:30 a.m. - 4:00 p.m.
Closed Week ends

Va ca tions
Mon day - Fri day..........................7:30 a.m. - 4:00 p.m.
Closed Week ends

CLOSED HOL I DAYS AND SUNDAYS

Bor rowing and Re turning Li brary Ma te rials
Any li brary ma te rial that you wish to bor row must be
checked out at the cir cu la tion desk.  The NIACC Li brary
is equipped with a de tec tion sys tem to in sure that all
ma te ri als have been checked out.  Ma te rials not
checked out will cause a bell to ring and the gate to lock.  
Oc ca sionally there will be a false alarm with the sys tem.

To re turn ma te ri als, place them in the book re turn bin at
the cir cu la tion desk. Af ter hours, use the book drop in
the cor ri dor out side the li brary.

Iden ti fi ca tion Cards 
Your iden ti fi ca tion card, (I.D.), must be pre sented to the
desk at ten dant each time you check out any li brary ma -
te ri als. Be fore check ing out items the first time, a li brary
staff mem ber will add a barcode to your I.D. and ac ti vate 
your ac count.  IM POR TANT:  YOU ARE RE SPON SI -

BLE FOR ALL MA TE RIAL CHECKED OUT ON YOUR
I.D. CARD.

Re port the loss of an I.D. card to the cir cu la tion desk im -
me di ately; how ever, the li brary does not as sume re -
spon si bil ity for ma te rial checked out on lost cards.

OVERDUES, FI NES AND LOST MA TE RIALS MUST
BE RE TURNED AND/OR PAID BE FORE A STU DENT
MAY RE-REGISTER IN THE COL LEGE OR BE GIVEN 
TRAN SCRIPTS.

Con sult the NIACC Li brary Hand book for pol i cies and
pro ce dures re lat ing to the Li brary.

Lost and Found
If you lose or find an item on cam pus, please con tact
the Re cep tion Desk in the Ad min is tra tion Build ing
and/or the Ath letic Of fice in the Ac tiv ity Cen ter.

Parking and Se cu rity
The Board of Di rec tors of North Iowa Area Com mu nity
Col lege has adopted park ing and traf fic reg u la tions in
or der to:  (a) max i mize pe des trian and ve hic u lar safety;
(b) en sure ac cess at all times for am bu lances,
fire-fighting equip ment, and other emer gency ve hi cles;
(c) make the park ing fa cil i ties of the col lege avail able
eq ui ta bly to all of its mem bers.  Stu dents are ex pected
to know and com ply with state mo tor ve hi cle laws and
the traf fic park ing reg u la tions of the col lege.

Cars parked in vi o la tion will be tick eted.  Se cu rity will
ticket cars parked in vi o la tion.  The Ma son City Po lice
De part ment is au tho rized to en force park ing reg u la tions 
re gard ing fire lanes and hand i capped park ing.

NIACC re serves the right to re move a parked ve hi cle
when it is in vi o la tion of reg u la tions with out prior no ti fi ca -
tion and at sub ject’s ex pense.  

Physically hand i capped per sons park ing in spaces de -
signed for the hand i capped must dis play a State of Iowa 
Hand i capped Parking Per mit.  In for ma tion for per mits
may be ob tained from the Vice Pres i dent for Ad min is tra -
tive Ser vices.
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EMER GENCY 
PRO CE DURES
Gen eral
1. The safety and wel fare of stu dents, vis i tors, and staff is

im por tant to the in sti tu tion.  It is each in di vid ual’s
re spon si bil ity to en gage in the co op er a tive ef fort
re quired to es tab lish and main tain a safe en vi ron ment.

2. Stu dents should be come fa mil iar with the build ings in
which they have classes and lo cate the fol low ing:
a. Emer gency ex its
b. Fire pull sta tions
c. Fire extinguishers
d. Tor nado shel ters

Re porting
1. All se ri ous ill nesses and in ju ries should be re ported

im me di ately to an in struc tor or an ad min is tra tor.  This
will be fol lowed by the re port  ing stu dent ’s
par tic i pa tion in com plet ing an ac ci dent re port form.

2. Ac ci dent re port forms are filed with the Busi ness
Of fice.

3. In the event of a se ri ous ac ci dent or crit i cal ill ness, the
af fected stu dent’s im me di ate fam ily may be no ti fied
by the Pres i dent or a designee.

4. Rec og nizing the stu dent’s right to pri vacy, pub lic
me dia in for ma tion per tain ing to se ri ous or ma jor
ac ci dents will be han dled through the Com mu nity
Re la tions Of fice.

5. Any crime on cam pus or vi o la tion of the Stu dent
Con duct Code should be re ported to the Vice
Pres i dent for Stu dent Ser vices.

Fire
1. In case of fire, no tify an in struc tor or ad min is tra tor.  If

nei ther are im me di ately avail able, sound the build ing
alarm sys tem by use of the near est pull sta tion.

2. When the fire alarm is sounded, evac u ate the build ing
im me di ately in a calm and or derly man ner.  Do not
as sume a false alarm when the fire alarm sys tem is
sounded.  The fire alarm sys tem is used for fires only.

3. Make sure you move to a point at least 300 feet from
the build ing.  Do not re turn to the build ing un til
per mis sion is granted by ap pro pri ate per son nel
(po lice, fire, or NIACC staff in charge at the scene).

4. As sist dis abled stu dents in evac u at ing from the
build ing.

Tor nado
1. It is im por tant to know the fol low ing:

a. Tor nado Watch - Con di tions are such that a
tor nado could de velop.
b. Tor nado Warn ing - Si rens Sound - A tor nado has 

been sighted.  Seek shel ter im me di ately.

2. Each build ing is equipped with a Civil De fense In door
Warn ing Ra dio.  When a watch is is sued, the per son
mon i tor ing the civil de fense ra dio will no tify staff in
that build ing of the watch and the time pe riod
in volved.  Con tinuing Ed u ca tion mon i tors the civil
de fense ra dio dur ing the eve ning hours and no ti fies
the eve ning su per vi sors, cus to dial staff, and
ap pro pri ate per son nel of the watch and time pe riod.

3. In the event of a warn ing, cus to dial staff and
su per vi sory per son nel will no tify stu dents in each
build ing.

4. The rec om mended tor nado shel ter ar eas are posted
in each class room.

5.When the tor nado si ren sounds, im me di ately go to the 
des ig nated shel ter ar eas in a calm and or derly
man ner.  As sist dis abled stu dents in get ting to a
des ig nated shel ter.

6. In the event you do not have time to reach a
des ig nated area, seek shel ter in the low est level of
the build ing, un der sturdy ob jects and against in ner
walls.  Stay out of rooms with large win dows, doors,
and large roof spans.  Crouch into as small a body
po si tion as pos si ble.

7. Un less stu dents are al ready in their cars and leav ing
the park ing lot, they should not make an at tempt to
drive away from the tor nado.  A traf fic jam at High way
122 or 12th Street could cause more bodily in jury than 
seek ing shel ter on cam pus or in a ra vine.  A car is not
a safe place dur ing a tor nado.

8. “All Clear” will come from cus to dial or su per vi sory
staff.  The si ren is NOT used to sound an all clear. 
As sist the emer gency per son nel as re quested.

9. Gen erally speak ing, mod ern con crete re in forced
build ings, such as most of those on our cam pus, are
usu ally not heavily dam aged by a tor nado.  These
struc tures will gen er ally pro vide rel a tively safe ar eas
dur ing a tor nado, pro vid ing stu dents stay away from
win dows and doors.  Safest ar eas are rooms on
ground floor op po site to the ap proach di rec tion of the
tor nado. Do not use el e va tors dur ing se vere storms or 
tor nado warn ings since elec tri cal power may be
dis rupted.

In clem ent Weather
The fol low ing guide lines will ap ply to can cel la tion or de -
lay of Col lege ac tiv i ties in case of haz ard ous con di tions
in volv ing weather.

1. Can cel la tion or De lay of Classes - The de ci sion to
can cel or de lay classes will be made by the Pres i dent
or a designee.  If classes are de layed or can celed, the
mes sage will go to the ra dio and TV sta tions listed in
this section by 6:00 a.m.  No an nounce ment of
can cel la tion or de layed open ing via the me dia by 7:00 
a.m. will prob a bly mean that classes will be held as
usual that day.  (Some times, due to staff avail abil ity or 

196  EMERGENCY PROCEDURES



chang ing weather con di tions, there may be a de lay in
mak ing an nounce ments.)

Sta tion Lo ca tion          Fre quency
KLSS/ Ma son City 106.1 FM
KRIB/KYTC Ma son City 1490 AM, 102.7 FM

KGLO/KSMA Ma son City 1300 AM, 98.7 FM
KIA/FOX Ma son City 93.9 FM, 103.7 FM

KCMR Ma son City 97.9 FM

KCHA Charles City 96 FM, 1580 AM

KLMJ Hampton 104.9 FM

KIOW For est City 107.3 FM

KRIT Clar ion 96.9 FM

KUNY Ce dar Falls 91.5 FM

KAUS Aus tin 100 FM, 1480 AM

KIMT TV Ma son City Chan nel 3

KAAL TV Aus tin Chan nel 6

2.   De lay of Classes - Stu dents and staff will re port to the 
class nor mally sched uled for that pe riod of the day
and will com plete the re main der of the sched ule.

3.  Cancellation of Classes on Final Day of Class - When 
classes are cancelled on the last day of class, final
grades are determined by a student’s scores at that
point, or if students wish to try to change their grade,
they must contact their instructor(s) to make
arrangements to take a final test or hand in papers. 
Instructors have the discretion to honor such requests 
in these instances.  Such requests need to occur prior
to the submission date for final grades being
submitted to the Registrar.

4. Com mu nity Ed u ca tion Cen ters - The Gar ner,
Hampton, and Lake Mills Cen ters and classes  are
in cluded in the gen eral an nounce ment un less
spec i fied dif fer ently.  The Charles City Cen ter is
in cluded in the gen eral an nounce ment of NIACC
Ma son City cam pus un less spec i fied dif fer ently.  The
Charles City Cen ter will re main open to serve
com mu nity groups and re ceive phone mes sages
even though day classes may be de layed or
can celed.  If weather con di tions war rant, the NIACC
Charles City Cen ter may be closed by the Pres i dent
or his designee.

5. Early Dis missal of Classes - Should con di tions
de velop dur ing the day which would dic tate that
classes be dis missed early, the an nounce ment of
such dis missal will be cir cu lated to the build ings by a
mem ber of the fac ulty or ad min is tra tive staff. 
Stu dents will not be used to cir cu late such
in for ma tion.  The de ci sion for early dis missal will be
made by the Pres i dent or his designee.

6. On-Campus Eve ning Classes  - Any de ci sion
re gard ing on-campus eve ning classes (those start ing 
af ter 6:00 p.m.) shall be made as early as pos si ble
with a tar get time of 3:00 p.m., and can cel la tion
an nounce ments will be given over area ra dio and TV
listed above.

7. Off-Campus Eve ning Classes -If the class is held at a
K-12 com mu nity school site, the de ci sion is made by
the lo cal Su per in ten dent of Schools with can cel la tion
an nounce ments ini ti ated by him/her.  If he/she closes
the K-12 sys tem, NIACC classes held in that
com mu nity are like wise to be con sid ered can celed.

8. Spe cial Events and Au di to rium Events - Such events
will not be in cluded in the gen eral an nounce ment
is sued by the Col lege un less spec i fied.  Spon soring
or ga ni za tions will be re spon si ble for an nounce ments
of can cel la tions.  EX CEP TION: If it is an nounced that
the cam pus is closed, all ac tiv i ties are can celed.

Safety Awareness

Crime Aware ness and Cam pus Se cu rity
The Stu dent Right-to-Know and Cam pus Se cu rity Act
(PL 101-542) re quires col leges and uni ver si ties whose
stu dents re ceive fed eral stu dent aid to dis close and re -
port pro gram com ple tion and grad u a tion rates for stu -
dents, for stu dent ath letes, and main tain cer tain
cam pus se cu rity pol i cies and cam pus crime in for ma -
tion.

The fol low ing sta tis tics, pro vided in com pli ance with the
Fed eral Crime Aware ness and Cam pus Se cu rity Act of
1990, are for your in for ma tion.  The first six sta tis tics re -
flect the num ber of crimes re ported on cam pus.  The last 
three sta tis tics re flect the num ber of ar rests as so ci ated
with each re spec tive of fense.  If you have ques tions,
con tact the Vice Pres i dent for Stu dent Ser vices.

July 1, 2000 - June 30, 2001

Re ported Oc cur rences
Mur der........................................................................0
Rape..........................................................................0
Rob bery .....................................................................0
Ag gra vated As sault....................................................0
Bur glary......................................................................0
Mo tor Ve hi cle Theft....................................................0

Ar rests
Li quor Law Vi o la tions.................................................0
Drug Abuse Vi o la tions ...............................................0
Weapons Pos ses sions ...............................................0

Re porting Crimes
Stu dents are en cour aged to re port all crim i nal in ci dents
and/or sus pi cious ac tiv ity to the Ma son City Po lice De -
part ment.  Any crime on cam pus or vi o la tion of the Stu -
dent Con duct Code should be re ported to the Vice
Pres i dent for Stu dent Ser vices.
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Sex ual Abuse

Sex ual abuse is de fined as sex ual con tact with an in di -
vid ual who is ei ther un will ing or un able to con sent to the
sex ual con tact.  

Mem bers of the coun sel ing staff un der stand the per -
sonal and po ten tially trau matic na ture of these in ci dents 
and are avail able to pro vide stu dents with sup port, in for -
ma tion, and guid ance in re spond ing to in ci dents in volv -
ing sex ual abuse.

What to do if you are sex u ally abused
There are a va ri ety of op tions avail able to stu dents who
are sex u ally abused.  Listed be low are sev eral op tions
stu dents may choose when at tempt ing to re solve some
of the is sues as so ci ated with a sex ual as sault.  An in di -
vid ual may se lect all of these op tions, or he/she may se -
lect none of them.  One im por tant com po nent of
re cov ery af ter a sex ual as sault is talk ing about the in ci -
dent, and each per son must choose the av e nue that is
best for him/her.   

1. Con tact the po lice im me di ately.  Dial 911 from a
cam pus ex ten sion phone or any other phone.  Even if
a per son is un sure whether or not he/she wishes to
file crim i nal charges, re port ing the in ci dent to the
po lice helps main tain avail able op tions by pre serv ing
im por tant ev i dence.  An in di vid ual should not wash,
douche, or shower fol low ing an as sault be cause it
could de stroy ev i dence.  Mem bers of the coun sel ing
staff are avail able to as sist stu dents through out this
pro cess.

2. Con tact a trained sex ual as sault ad vo cate. 
Ad vo cates are avail able through the Sex ual As sault
Cen ter and may be con tacted by the po lice,
emer gency room per son nel or di rectly through their
an swer ing ser vice at 424-7433.  Ad vo cates are
avail able 24-hours each day, and may pro vide
valu able sup port and in for ma tion. 

3. Con tact the Men tal Health Cen ter of North Iowa. 
Pro fes sional coun sel ors are an in valu able re source
in sur viv ing a sex ual as sault.  Coun selors can pro vide 
im me di ate as well as long-term sup port and may be
con tacted at 424-2075.

4. Re port the crime to the Vice Pres i dent for Stu dent
Ser vices.  He/she can pro vide in for ma tion about
on-campus coun sel ing ser vices and cam pus
dis ci plin ary sys tems.  The NIACC cam pus dis ci pline
sys tem may be uti lized for in ci dents  where the par ties 
in volved are NIACC stu dents.  (See page 187.)

Sex ual as sault pre ven tion pro grams are spon sored an -
nu ally on the NIACC cam pus with the goal of pro mot ing
safe, healthy, non-violent re la tion ships.  Ed u ca tional in -
for ma tion is pre sented at New Stu dent Ori en ta tion, dur -
ing res i dence hall pro grams and at cam pus-wide
in for ma tional ses sions.
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STU DENT SER VICES

AD MIS SIONS
Stu dents be gin the ad mis sions pro cess by con tact ing
the Ad mis sions Of fice lo cated on the first floor of the Ac -
tiv ity Cen ter.  Of fice hours are 7:45 a.m. to 4:15 p.m.
Mon day through Fri day and by ap point ment.  Spe cial
vis i ta tion days are held pe ri od i cally through out the year.

Spe cial Vis i ta tion Days

*  Frame Your Fu ture
Held the first Fri day of most months.  Stu dents will
learn about NIACC pro grams, visit with in struc tors in
the de part ment they are in ter ested in, tour the cam pus
and hous ing fa cil i ties and have an op por tu nity to meet
and visit with cur rent stu dents.  Reg is tra tion re quired,
please call the Ad mis sions Of fice.

    Oc to ber 4, 2002
    No vem ber 1, 2002
    De cem ber 6, 2002
    Feb ru ary 7, 2003
    March 7, 2003
    April 4, 2003

*  Sat ur day Visits
The Ad mis sions Of fice will be open for in di vid ual
ap point ments on the fol low ing Sat ur days.  Please call 
to make an ap point ment.

   No vem ber 16, 2002
Jan u ary 25, 2003
Feb ru ary 22, 2003
March 22, 2003
April 12, 2003

For more in for ma tion, call 641-422-4245 or 1-888-GO
NIACC, Ex ten sion 4245.

Ap plying to the Col lege
North Iowa Area Com mu nity Col lege is an “open door”
pub lic two-year col lege.  Gen erally, you will not en coun -
ter any prob lems in be ing ad mit ted, but you must com -
plete cer tain ad mis sions steps.  (Please note that
ad mis sion to the Col lege does not en sure ad mis sion to
all pro grams of fered.)

All ap pli ca tion ma te ri als are to be sub mit ted to the Ad -
mis sions Of fice, North Iowa Area Com mu nity Col lege
500 Col lege Drive, Ma son City, Iowa 50401.  You may
also com plete an on line ap pli ca tion (www.niacc.edu).

1. Care fully com plete the NIACC Ap pli ca tion for
Ad mis sion.  Your reg is tra tion date will be es tab lished
ac cord ing to the date your ap pli ca tion is re ceived. 
Note that your so cial se cu rity num ber is re quired on
the ap pli ca tion.

2. Sub mit your high school tran script or GED scores
with your application. (Upon graduation you should
submit a final transcript.)  [If you do not have your high

school di ploma or equiv a lent, con tact the Col lege to
find out how we can help you earn one.  A student will
be allowed to take courses for one semester while
obtaining the GED.  The student will not be eligible for
financial aid during the semester he/she is completing 
the GED.]  

3. An as sess ment of your skills and abil i ties is re quired
as part of the reg is tra tion pro cess.  You may ei ther
sub mit your Amer i can Col lege Test (ACT) scores or
com plete the COMPASS as sess ment at NIACC.
COM PASS as sess ment is pro vided in Hampton,
Charles City, Lake Mills, and Gar ner on a reg u lar
ba sis.  Call the Admissions Office to schedule the
COMPASS assessment.

    See pages 202-203 for the Course Placement
Information Chart.

4. If you have earned cred its at an other col lege, have
your tran script(s) for warded to NIACC.

Note: Stu dents ap ply ing for the As so ci ate De gree
Nursing, Prac ti cal Nursing, LPN to ADN, Med i cal Lab
Tech ni cian, Phys i cal Ther a pist As sis tant, In for ma tion
Sys tems Tech nol ogy, or E-Commerce, Web De sign
and De vel op ment Pro grams need to com plete a spe -
cific packet of ap pli ca tion ma te ri als avail able from the
Stu dent Ser vices Of fice in the Ad min is tra tion Build ing,
Room 104. Please call 641-422-4207 or 1-888-GO
NIACC, Ext. 4207, for more in for ma tion.

High school stu dents may en roll in both high school and
col lege classes pro vided their high school has knowl -
edge of this con cur rent en roll ment. Whether these
courses re ceive high school credit is en tirely at the dis -
cre t ion of the high school ad min is tra t ion. 
Post-secondary En roll ment Op tions (PSEO) classes are
an other op tion for top high school ju niors and se niors
(ask your high school coun selor for more in for ma tion.)

In ter na tional Stu dents
In ter na tional stu dents who de sire ad mis sion are sent an 
in ter na tional stu dent ad mis sion packet.  A TOEFL score 
of 520 is re quired as ev i dence of com mand of the Eng -
lish lan guage to profit from the cur ric u lum.  Also ev i -
dence of ad e quate fi nan cial re sources is re quired of all
in ter na tional stu dents.  All re quired doc u ments must be
re turned with the $50 ap pli ca tion fee be fore is su ance of
Forms I-20A and B (Im mi gra tion Cer tif i cate of Ac cep -
tance).  Con tact the Ad mis sions Of fice for an in ter na -
tional stu dent ad mis sions packet.

Ori en ta tion
All new and trans fer stu dents who are en ter ing NIACC for
the first time and who in tend to take day classes are re -
quired to at tend a new stu dent ori en ta tion.  Dur ing ori en ta -
tion stu dents learn about NIACC pol i cies and pro ce dures,
ac a demic re quire ments, fac ulty ex pec ta tions, and are
given in for ma tion about fi nanc ing their ed u ca tion, stu dent
hous ing, and stu dent ac tiv i ties.  Stu dents will also learn
how to adapt to their new col lege en vi ron ment.
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COL LE GIATE ATH LETIC 
PRO GRAM

A full ath letic pro gram is main tained at NIACC.  Men
have the op por tu nity to par tic i pate in foot ball, soc cer,
bas ket ball, golf, and base ball.  Women’s in ter col le giate
sports are soft ball, soc cer, bas ket ball, golf, and vol ley -
ball.  These ath letic of fer ings give NIACC one of the
most di verse sports sched ules for ju nior col leges in
Iowa.  The op por tu nity to par tic i pate is open to all bona
fide stu dents who have the de sire and abil ity to com pete 
at the com mu nity col lege level.

Ryan McGuire, Ath letic Di rec tor

Coaches

Base ball ...................................................Todd Rima

Bas ket ball, Men’s ..............................Steve Krafcisin

Bas ket ball, Women’s ..............................John Oertel

Foot ball.................................................Dick Ramsey

Men’s and Women’s Golf..................Jennifer Currier

Soft ball .....................................................Joe Yegge

Vol ley ball .........................................Ra chel McGuire

Men’s and Women’s Soccer ...........Jason Hoenshell

Ath letic Con fer ence
NIACC is a mem ber of the Iowa Com mu nity Col lege
Ath letic Con fer ence (ICCAC) and the Na tional Ju nior
Col lege Ath letic As so ci a tion (NJCAA).  

Eligibility
The fol low ing are es tab lished cri te ria for par tic i pa tion in
ath let ics at NIACC which are based on the pol i cies es -
tab lished by NJCAA.

1.  Students must be a high school graduate and show
evidence thereof by submitting a diploma or a GED
certificate.  Official transcripts of all previous schools
attended must be on file in the Admissions Office
including both high school and college transcripts. 
Transcripts should be on file prior to enrollment but
must be received before the eligibility roster is sent to
the National Office.

2.  Non-high school graduates can establish eligibility
for athletic participation by completing one term of
college work (passing 12 credits with a 1.75 grade
point average or higher).  This must take place after
the student’s high school class has graduated.

3.  A physical exam is required prior to the first practice
by a qualified health care professional licensed to
administer physical examinations.

4.  In order to remain eligible, student athletes must pass 
12 semester hours with a grade point average of 1.75
or higher the semester prior to the first year of athletic
competition.  For sports like basketball, which
encompass both semesters, an athlete must pass 12
semester hours during his/her first semester to be
eligible during second semester.  In order to be
eligible during the second year of competition, all
athletes must pass 24 semester hours with a 2.00
grade point average and pass 12 hours in their
previous term with a 1.75 grade point average. It is the 
responsibility of the athletic director to certify the
eligibility of each student athlete, who may be
contacted for further information.

Ath letic Scholarships
Ath letic schol ar ships are avail able in lim ited num ber. 
These are awarded for the pur pose of aid ing ath letes fi -
nan cially and pro vid ing tal ent on ath letic teams in a
highly com pet i tive con fer ence.  The awards are based
on:

1. Out stand ing ath letic abil ity.

2. Abil ity, de sire and in ter est to do class room work.

3. Rec om men da tions.

Ath letic schol ar ships shall not ex ceed the costs of tu i -
tion, fees and books.  These schol ar ships may be sup -
ple mented by other forms of fi nan cial aid avail able to all
qual i fied NIACC stu dents.

Some gen eral rules for NIACC ath letes trans fer ring to a
se nior col lege are:

1. An As so ci ate in Arts NIACC grad u ate is el i gi ble for
ath letic par tic i pa tion im me di ately upon trans fer to any 
four-year col lege.

2. Some col leges per mit an ath lete to trans fer af ter two
terms with 24 hours credit with a 2.00 grade point
av er age and be el i gi ble im me di ately.

3. NIACC coaches and of fi cials make ev ery ef fort to
as sist grad u at ing ath letes to con tinue their ath letic
en deav ors at a se nior col lege.
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COUN SELING
Where and when are coun sel ors avail able?
A coun selor is avail able from 7:45 a.m. to 6:30 p.m.
Mon day through Thurs day; and on Fri day from 7:45
a.m. to 4:15 p.m.  The Coun seling Cen ter is lo cated in
the Ad min is tra tion Build ing, Room 104.

Who may use the Coun seling Cen ter?
The coun sel ing/ad vis ing ser vice is avail able to all
NIACC stu dents.  There is no charge for this ser vice.

How do I make my first con tact with the Coun seling
Cen ter? 
Since the ser vices of the Coun seling Cen ter are of fered
to you on a vol un tary ba sis, you may ar range for an ap -
point ment when ever you have some thing you wish to
dis cuss with a coun selor.  How ever, should you feel the
need to see a coun selor im me di ately, feel free to come
to the Coun seling Cen ter with out an ap point ment.  Ar -
range ments for an ap point ment with a coun selor are
made with the sec re tary at the cen ter dur ing reg u lar of -
fice hours or by call ing 422-4207.

How does coun sel ing work?
Your coun selor’s job is to help you gain a better un der -
stand ing of the sig nif i cance of your feel ings, at ti tudes,
ap ti tudes and other per sonal data in or der for you to
have a more re al is tic ba sis upon which to make your
own de ci sions.  The ul ti mate goal is to help you grow in
self-understanding so that you can cope better with your 
im me di ate sit u a tion and any prob lems that may arise.

Ac a demic Ad vising
When you reg is ter, you are as signed a coun selor/ad vi -
sor ac cord ing to your ma jor.  Most stu dents con tinue to
work with this coun selor/ad vi sor; how ever, changes
may be made.

Ev ery ef fort is made to en sure the ac cu racy of in for ma -
tion given in the cur ric u lum sec tion of the cat a log, and
ac a demic ad vi sors ad vise stu dents to the best of their
abil i ties.  IT IS, nev er the less,   THE RE SPON SI BIL ITY
OF THE STU DENT TO BE CER TAIN THAT THE
COURSES SE LECTED WILL MEET THE RE QUIRE -
MENTS FOR THE DE GREE SOUGHT.  Stu dents
should cor re spond with the trans fer col lege and ob tain
ver i fi ca tion of their com plete pro gram at North Iowa
Area Com mu nity Col lege.

Sam ple two-year plans are avail able on the Internet
(www.niacc.edu).

For all be gin ning stu dents, an en trance exam of ACT
scores or COM PASS scores is needed.  The chart on
the fol low ing page con tains the course place ment in for -
ma tion used for en try-level ad vis ing.  

Career Counseling
Ca reer coun sel ing is avail able to as sist stu dents in
mak ing de ci sions about their col lege ma jor and fu ture
ca reer di rec tion. 

Stu dents can make an ap point ment with a coun selor for
in di vid ual as sis tance or can at tend ca reer choices
work shops of fered on cam pus.

In ca reer coun sel ing, var i ous as sess ments may be
used to help stu dents learn about their in ter ests, per -
son al ity pref er ences, val ues, and ap ti tudes and how
they re late to their choice of col lege ma jor and fu ture ca -
reer di rec tion. 

Spe cial Needs
NIACC en deav ors to pro vide rea son able ac com mo da -
tions for stu dents re quir ing spe cial ser vices.  When stu -
dents be come 18 years old, they are le gally their own
ad vo cates.  As self-advocates, stu dents with dis abil i ties 
are ex pected to ne go ti ate ac com mo da tions in di vid u ally
with fac ulty and staff. How ever, coun sel ors  will as sist
stu dents with spe cial needs to be come self-advocates. 
The coun selor  works with stu dents, ad min is tra tors, fac -
ulty, and sup port staff to in sure that stu dents who are
dis ad van taged or have dis abil i ties re ceive full ben e fits
of NIACC Ser vices.  Per sons in need of sup port ive ser -
vices should con tact the Coun seling Cen ter.

The stu dent must sub mit a re quest for ac com mo da tion
to their coun selor.  This re quest should de scribe the re -
quested ac com mo da tion.  The stu dent is re spon si ble
for pro vid ing doc u men ta tion of the dis abil ity.  A re quest
form is avail able from the coun selor.

Stu dent Health
Cam pus Health Ser vices
Health ser vices are avail able for stu dents in McAllister
Hall, Room 104A (ex clud ing breaks).  Check with Stu -
dent Ser vices for times.  Ser vices are pro vided through
the Mercy Fam ily Care Net work, Cerro Gordo De part -
ment of Pub lic Health, and North Iowa Area Com mu nity
Col lege Coun seling Cen ter.  The cost is $20.00 for an
ex am i na tion and $10.00 for con sul ta tion.  HIV test ing
and coun sel ing are free.  An ap point ment is rec om -
mended and may be made through the Coun seling
Cen ter.

Ac ci dent and Health In sur ance
The pur chase of stu dent health in sur ance is vol un tary at 
NIACC.  Bro chures iden ti fy ing sev eral plans are avail -
able in the Stu dent Ser vices Of fice.  Un in sured stu -
dents, or stu dents en rolled in courses or ac tiv i ties
where po ten tially haz ard ous sit u a tions may oc cur are
en cour aged to ob tain health/ac ci dent in sur ance.  Med i -
cal costs for treat ment of ill ness or ac ci dent, not cov ered 
by per sonal in sur ance, must be paid by the in di vid ual
stu dent.

STUDENT HANDBOOK  201



202 STUDENT SERVICES

COURSE PLACE MENT IN FOR MA TION
for En try-Level Ad vising

MATH E MATICS PLACE MENT
En trance exam scores and high school re quire ments must be met.

ACT*
Math

COMPASS

Course Place mentPre
Al ge bra Al ge bra Col lege

Al ge bra Trig

01-11 01-24 40:038 En rich Math I

12-15 25-48

40:040 Ba sic Math
Credit earned will not sat isfy the re quire ments for an as so ci ate 
de gree and will not be used in cal cu lat ing the cu mu la tive grade 
point av er age for grad u a tion.

(90:105 Busi ness Math, and 90:168 Ag Math re quire ACT
Math 01-15 or COM PASS Pre-Algebra 01-48)

16-20 49-100 01-51

40:060 Be gin ning Al ge bra
Credit earned will not sat isfy the re quire ments for an as so ci ate 
de gree and will not be used in cal cu lat ing the cu mu la tive grade 
point av er age for grad u a tion.

91:122 Oc cu pa tional Math I (Au to mo tive, Build ing Trades, Cli -
mate Con trol, Elec tro me chani cal, and Tool & Die Pro grams)

16-21 49-100 01-75 40:121 Math for De ci sion Making (Re quire ment:  one year of
high school al ge bra with a C or higher.)

20-21 51-75

40:120 In ter me di ate Al ge bra (Re quire ment:  one year of high
school al ge bra with a C or higher.)
This course may not be used to sat isfy core re quire ments. 
Elec tive credit only.

40:122 Math for El e men tary Teachers (Re quire ment:  suc -
cess ful com ple tion [C or higher] of one year of high school al -
ge bra and one year of high school ge om e try.)

21-26 76-100 1-40

40:151 Col lege Al ge bra & Trig o nom e try (Re quire ment:  two
years of high school al ge bra with a C or higher.)
91:107 Tech Math (Mech De sign Pro gram)
(Re quire ment:  two years of high school al ge bra with a C or
higher)
40:125 Quant Methods (Re quire ment:  two years of high
school al ge bra with a C or higher.)
40:140 Intro to Sta tis tics (Re quire ment:  two years of high
school al ge bra with a C or higher)

26-27 41-50
40:161 Pre-Calculus (Re quire ment:  two years of high school
al ge bra with a C or higher and one year of ge om e try with a C or 
higher.)

28-36 51-100

40:251 An a lytic Ge om e try and Cal cu lus I (Re quire ment:  two
years of high school al ge bra with a C or higher and one year of
ge om e try with a C or higher and at least one se mes ter of
precalculus or trig o nom e try with a C or higher.)

*ACT scores are valid only if they are less than three years old.  Stu dents with out dated scores should con tact the Ad mis -
sions Of fice to sched ule the Com pass As sess ment.
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WRITING PLACEMENT

COM PASS
Writ ing

ACT
Eng lish Course Place ment Guide lines

01-44 01-12 30:090 Ba sic Writ ing - Stu dents who en roll in Ba sic Writ ing MAY re ceive
3 hours of Com mu ni ca tion Skills I credit if they achieve com pe tency.

45 and above 13-36

30:101 Com mu ni ca tion Skills I
Note:  Me chan i cal De sign and Elec tro me chani cal stu dents should en roll
in 95:130 Com mu ni ca tions I (or Com mu ni ca tion Skills I if trans fer is pri -
mary goal).

READING PLACEMENT

COM PASS
Read ing

ACT
Read ing Course Place ment Guide lines

01-81 01-18

30:120 Col lege Read ing Skills is strongly ad vised.  (If a stu dent wishes
to en roll in 80:101 Gen eral Psych with a COM PASS score at this level or
an ACT score of 16 or lower, s/he is en cour aged to co-enroll in 30:120
Col lege Read ing Skills.)

82-100 19-36 Any read ing-based course (such as So ci ol ogy or His tory).
En roll ment in 30:120 Col lege Read ing Skills is still ap pro pri ate.

EN RICH MENT PRO GRAM (FALL ONLY)

Place ment into the En rich Pro gram would be man da tory if a new stu dent ex hib ited both el e ments of the fol low ing pro file:

1. De vel op men tal scores in read ing, writ ing, and  math.
Read ing - ACT read ing score be low 16 or COM PASS read ing score be low 66.
Writ ing - ACT writ ing score be low 13 or COM PASS writ ing score be low 45.
Math - ACT math score be low 16 or COM PASS score be low 49% at the pre-algebra level.

2. High school GPA at or be low 2.0 or high school class rank of zero.

In for ma tion about En rich

En rich is a one-year pro gram cul mi nat ing in a Gen eral Studies di ploma.  It con tains classes in read ing, writ ing, math,
per sonal man age ment, ca reer de ci sion mak ing, skills for job seek ing, a co op er a tive ed u  ca tion ex pe ri ence, and civic re -
spon si bil ity.  These courses of fer de vel op men tal credit and are el i gi ble for fi nan cial aid.  In ad di tion, stu dents en roll in a
spe cial prob lems sem i nar each se mes ter that fo cuses on per sonal and ca reer is sues.



Emer gencies
A re fer ral will be made to a lo cal med i cal fa cil ity when a
stu dent re quires im me di ate med i cal at ten tion.  The stu -
dent and par ent will be re spon si ble for the pay ment of
such ser vices.

FAM ILY HEALTH LINE (for merly ASK-A-NURSE)
422-7777 or 1-800-468-0050
This is a com mu nity ser vice which is of fered 24 hours a
day, 7 days a week and is staffed by an RN.  The fol low -
ing ser vices are pro vided:  health in for ma tion, phy si cian 
re fer rals, com mu nity ser vices and hos pi tal ser vices re -
fer rals.

Stu dent Sup port Ser vices
Stu dent Sup port Ser vices is a fed er ally funded grant
pro ject which helps el i gi ble stu dents stay in col lege and
grad u ate.  The Pro ject of fers coun sel ing, tu tor ing, a col -
lege sur vival skills ori en ta tion course, ca reer ex plo ra -
tion, trans fer as sis tance, and cul tural aware ness.

Re cip i ents of these ser vices must be cit i zens or le gal
res i dents of the United States who are cur rently en -
rolled in a credit pro gram.  Par tic i pants must meet at
least one  of the fol low ing el i gi bil ity re quire ments:  first
gen er a tion stu dent, low in come, and/or phys i cally
hand i capped/learn ing dis abil ity.  Stu dents in ter ested in
these ser vices should call 641-422-4105, or 1-888-GO
NIACC, Ex ten sion 4105, or stop at the Stu dent Ser vices 
Of fice in the Ad min is tra tion Build ing.

Sub stance Abuse Pre ven tion and Re fer ral
NIACC rec og nizes drug abuse as a po ten tial health,
safety, and se cu rity prob lem.  Stu dents need ing help in
deal ing with such prob lems are en cour aged to seek as -
sis tance from our col lege pro fes sional coun sel ors and
uti lize the re sources made avail able through the cam -
pus and the com mu nity.

Vo ca tional Re ha bil i ta tion Ser vices
Re ha bil i ta tion ser vices are avail able to el i gi ble stu dents 
at tend ing NIACC.  These may in clude med i cal and psy -
cho log i cal as sess ment, vo ca tional eval u a tion, coun sel -
ing and guid ance, assistive tech nol ogy, job train ing,
and job place ment as sis tance.

You may re ceive more in for ma tion by call ing 422-4227
or by stop ping by the Ac tiv ity Cen ter, Room 205.  
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FI NAN CIAL AID AND 
SCHOL AR SHIPS
FED ERAL AND STATE FI NAN CIAL AID
North Iowa Area Com mu nity Col lege pro vides fi nan cial
as sis tance in the form of grants, schol ar ships, loans,
and part-time em ploy ment (work study) to meet ed u ca -
tional ex penses.  Most of the as sis tance re quires that
the stu dent dem on strate fi nan cial need.  Stu dents ap ply 
for fi nan cial aid by com plet ing the Free Ap pli ca tion for
Fed eral Stu dent Aid (FAFSA).

The FAFSA ap pli ca tion may be com pleted any time
through out the ac a demic year.  How ever, NIACC must
have a valid fed eral out put doc u ment (Stu dent Aid Re -
port) on file by the last day of your en roll ment, or by Au -
gust 31, fol low ing the end of the award year, which ever
is ear lier.

Ap pli ca tions re ceived at the Fed eral Pro cessing Cen ter
by  March 1 will be given pri or ity con sid er ation for fi nan -
cial aid. 

To be el i gi ble for fi nan cial as sis tance, a stu dent must
meet the fol low ing el i gi bil ity cri te ria:

1. Have a high school di ploma or GED or have passed
an in de pend ently ad min is tered abil ity to ben e fit test.

2. Be a U.S. cit i zen or el i gi ble noncitizen.

3.  Be en rolled as a reg u lar stu dent in an el i gi ble pro gram 
of study for the pur pose of ob tain ing a de gree.

4.  Be reg is tered with Se lec tive Ser vice, if re quired (most 
males from age 18-25).

5.  Main tain Sat is fac tory Ac a demic Prog ress.

6.  Not owe a re fund on a Fed eral grant or be in de fault of
a Fed eral ed u ca tional loan.

GRANTS
Fed eral Pell Grant 
Fed eral grants awarded di rectly to stu dents. Stu dents
must dem on strate need.

Fed eral  Sup ple men tal Ed u ca tional Op por tu nity
Grant
-Fed erally funded grants ad min is tered by NIACC
-Stu dent must dem on strate need
-Awards lim ited to funds avail able

Iowa Vo ca tional-Technical Grant
-Iowa res i dent
-En rolled in Ca reer or Ca reer Op tion pro grams
-Stu dent must dem on strate need
-FAFSA Ap pli ca tion must be filed by July 1 

Iowa Grant
-Iowa res i dent
-Stu dent must dem on strate need
-Awards lim ited to fund avail able

The Iowa Na tional Guard Tu i tion As sis tance 
Pro gram
The Iowa Na tional Guard Tu i tion As sis tance Pro gram
(INGTAP) may pay up to 50% of un der grad u ate tu i tion
for ac tive mem bers of the Iowa Army and Air Na tional
Guard.  El i gi bil ity for this tu i tion as sis tance pro gram is
de ter mined by the Ad ju tant Gen eral of Iowa and fund ing 
for the pro gram is de ter mined on an an nual ba sis by the
Iowa Gen eral As sem bly.

In di vid uals must sub mit an ap pli ca tion to their Unit
Com mander to ap ply for this pro gram.  The Ad ju tant
Gen eral de ter mines el i gi bil ity and then no ti fies the Iowa
Col lege Stu dent Aid Com mis sion (ICSAC) of ap proved
ap pli ca tions.  The Col lege is no ti fied by the Iowa Col -
lege Stu dent Aid Com mis sion of the stu dent’s el i gi bil ity.

WORK STUDY
Fed eral Work Study (FWS)
-Part-time work op por tu ni ties
-Fed erally funded, NIACC ad min is tered
-Stu dent must dem on strate need

Stu dents awarded work study will re ceive a place ment
let ter in di cat ing where they will be work ing and whom
their su per vi sor will be.  Stu dents must com plete the I-9
and W-4 pay roll forms be fore they are al lowed to be gin
em ploy ment.  These forms can be com pleted at the
NIACC Busi ness Of fice.  Stu dents must com plete a work
study au tho ri za tion be fore em ploy ment.  This au tho ri za -
tion al lows NIACC to ap ply their earn ings to ward their
col lege ac count.  When the ac count is paid in full, the
earn ings will be re leased to the stu dent at the ad dress
they pro vide.  Stu dents can choose to can cel their au tho -
ri za tion; how ever, if they owe a NIACC bill, the check will 
be held in the Busi ness Of fice un til the debt is paid in full.

LOANS
Fed eral Perkins Loan
-Fed erally funded, low in ter est (5%) loans ad min is tered
by NIACC
-Stu dent must dem on strate need
-Awards lim ited to funds avail able

Nursing Stu dent Loan
-Low in ter est (5%) loans
-Avail able to As so ci ate De gree Nursing stu dents
-Stu dent must dem on strate need
-Awards lim ited to funds avail able

Fed eral Di rect Stafford Loan
-Low in ter est (vari able rate) loans, max i mum rate of
8.25% 
-El i gi bil ity is de ter mined from the Free Ap pli ca tion for
Fed eral Stu dent Aid (FAFSA)
-Stu dent must dem on strate need
-Max i mum loan $2625 for fresh men and $3500 for
soph o more stu dents per year
-In de pend ent stu dents may re quest up to an ad di tional
$4,000 unsubsidized loan.
-De part ment of Ed u ca tion loan orig i na tion fee of 3%

Fed eral Di rect PLUS Loan
-Low in ter est (vari able rate), max i mum rate of 9%
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-Loans avail able to par ents of de pend ent stu dents
-Fi nan cial need is not re quired
-Max i mum loan amount lim ited to cost of at ten dance mi -
nus other fi nan cial aid
-De part ment of Ed u ca tion loan orig i na tion fee of 4%

Loan Requirement
Stu dents that bor row fed eral loans will be re quired to
com plete an En trance Coun seling ses sion prior to any
dis burse ments.  This fed eral re quire ment can be com -
pleted by at tend ing an En trance Coun seling ses sion
with a Fi nan cial Aid of fi cer, view ing the De part ment of
Ed u ca tion’s en trance video in the Stu dent Learning
Cen ter, or com plet ing the re quire ment on-line at
www.ed.gov/DirectLoan/coun sel.  Upon com ple tion of
one of these ses sions, the stu dent must sub mit the
Rights and Re spon si bil ities check list to the Fi nan cial
Aid Of fice.  When stu dents have com pleted their de gree 
re quire ments or drop be low half-time sta tus, they are
re quired to com plete an Exit Coun seling ses sion.  Stu -
dents can at tend an Exit ses sion in one of the same
three ways as the en trance re quire ment.  They will learn 
about the im por tance of re pay ing stu dent loan ob li ga -
tions and the con se quences they may face if they de -
fault on a Fed eral stu dent loan.  Re pay ment sched ules
and op tions will be ex plained to each stu dent. For more
in for ma tion on the Fed eral stu dent loan pro grams, you
can visit their Internet site:  www.ed.gov/DirectLoan. 

Method and Fre quency of Dis bursing Fi nan cial Aid
Dis burse ments
Upon re ceipt of the stu dent’s award let ter and loan ac -
cep tance (if ap pli ca ble), the fi nan cial aid will be trans -
mit ted to the Busi ness Of fice and ap plied to the
stu dent’s bill.  The stu dent’s award let ter will tell them
when this ap prox i mately takes place.  Any pay ment due
the stu dent, af ter pay ment of tu i tion and fees (and res i -
dence hall charges, if ap pli ca ble), will be re leased to the
stu dent as sched uled by the Busi ness Of fice.  The first
re lease of ex cess funds is usu ally two weeks af ter the
be gin ning of the se mes ter, and ap prox i mately ev ery
two weeks there af ter for aid fi nal ized af ter the se mes ter
be gins.  NOTE:  If stu dents are first time loan bor row ers, 
there is a Fed eral man da tory 30-day wait ing pe riod be -
fore funds can be re leased to stu dents. 

For ad di tional in for ma tion re gard ing ap pli ca tion pro ce -
dures, dead lines, fi nan cial need, and re sources avail -
able, call the NIACC Fi nan cial Aid Of fice, 1-888-GO
NIACC, Ext. 4168 or (641) 422-4168.

SAT IS FAC TORY PROG RESS FOR
FI NAN CIAL AID RE CIP I ENTS
Fed eral reg u la tions re quire that stu dents main tain sat -
is fac tory prog ress while pur su ing their ed u ca tional
course of study in or der to re ceive fi nan cial aid.  Stu -
dents who ap ply for fi nan cial aid will have their ac a -
demic re cords re viewed each se mes ter to de ter mine if
sat is fac tory prog ress is be ing made ac cord ing to the fol -
low ing guide lines:

A. Full-time stu dents en rolled in a four-semester
pro gram of study are al lowed no more than six
full-time equiv a lent se mes ters to at tain an as so ci ate
de gree (whether or not aid is ac tu ally re ceived dur ing

that time).  Should a pro gram re quire  sum mer
at ten dance, an ap pro pri ate pro por tion will be added.

B. Full-time stu dents en rolled in a two-semester
pro gram of study are al lowed no more than three
full-time equivalent se mes ters to at tain a di ploma
(whether or not aid is actually received during that
time).  Should a pro gram re quire sum mer at ten dance, 
an ap pro pri ate pro por tion will be added.

C. Part-time stu dents will be given pro por tion ally lon ger
to at tain their de gree.

In or der to main tain sat is fac tory prog ress the fol low ing
will ap ply:

A stu dent en rolled full-time (reg is tered for 12 or more
cred its) must com plete ten credit hours per se mes ter
with a min i mum cu mu la tive GPA of 2.00.

A stu dent en rolled three-quarter time (9-10-11 credit
hours) must com plete 7 credit hours per se mes ter with a 
min i mum cu mu la tive GPA of 2.00.

A stu dent en rolled half-time (6-7-8 credit hours) must
com plete 5 credit hours per se mes ter with a min i mum
cu mu la tive GPA of 2.00.

A stu dent en rolled less than half-time will be ex pected to 
com plete all course work at tempted with a min i mum
GPA of 2.00.

Let ter grades of I, N, W, Q, and F do not count to ward
com pleted credit.  Let ter grades of T, L, or P are used in
cred its com pleted.  A let ter grade of O ex empts past
grades earned by the stu dent.

Re me dial courses and re peated courses may be used
as part of the stu dent’s load.  How ever, max i mum time
frames still gov ern sat is fac tory prog ress.

Trans fer cred its will ap ply to ward the max i mum num ber
of terms to at tain a de gree.

Pro ba tion
Any stu dent fail ing to meet these stan dards will be
placed on Fi nan cial Aid Pro ba tion.  Any stu dent on Fi -
nan cial Aid Pro ba tion will have one se mes ter to bring
his/her course work up to min i mum stan dards.  The stu -
dent will still be able to re ceive fi nan cial aid for the pro -
ba tion ary se mes ter.

Ter mi na tion of Fi nan cial Aid El i gi bil ity
If a stu dent fails to at tain these stan dards by the end of
the pro ba tion ary se mes ter, he/she will be ter mi nated
from fur ther fi nan cial aid.

Re in state ment
To re gain el i gi bil ity for fi nan cial aid, the stu dent will have to
bring their course work up to min i mum stan dards at their
own ex pense.  It is the re spon si bil ity of the stu dent to no tify 
the Fi nan cial Aid Of fice that their course work meets min i -
mum stan dards.  A stu dent may also sub mit a writ ten ap -
peal doc u ment ing mit i gat ing cir cum stances (ex:
with drawal be cause of ill ness) that pre vented him/her
from meet ing min i mum stan dards.  Ap peals will be re -
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viewed by the Fi nan cial Aid Ap peal Com mit tee and a writ -
ten re sponse will be com mu ni cated to the stu dent.

Ti tle IV Fi nan cial Aid Class At ten dance Pol icy

Stu dents re ceiv ing Fed eral fi nan cial aid MUST at tend
class on a reg u lar ba sis AND make sat is fac tory ac a -
demic prog ress.  If you fail to at tend class on a reg u lar
ba sis, your fi nan cial aid will be sus pended.  Fed eral re -
pay ment and/or re fund cal cu la tions of fi nan cial aid will
be based on class at ten dance as pro vided by your in -
struc tor(s).  NIACC’s at ten dance pol icy for ar ranged or
on-line classes is doc u men ta tion from the in struc tor that 
the stu dent has made con tact with the in struc tor and
has made prog ress to wards com ple tion of the course.  If 
you get Fed eral stu dent aid, and you do not at tend
class, you will have to pay it back.  

SCHOL AR SHIPS
Foun da tion Schol ar ships
Schol ar ships are made pos si ble through the gen er ous
sup port of in di vid u als, busi nesses, and in dus tries
through out the North Iowa area.

Stu dents want ing in for ma tion about schol ar ships
should con tact the NIACC Fi nan cial Aid Of fice.  Ap pli ca -
tion dead lines for most schol ar ships are De cem ber 1
and April 1.

Trustees’ Schol ar ships
Val e dic to ri ans and salutatorians from ac cred ited high
schools are el i gi ble for full-tuition schol ar ships.  Stu -
dents must en roll full time by the fall se mes ter fol low ing
their high school grad u a tion.  These schol ar ships are
re new able, as sum ing the stu dent main tains a 3.25 GPA 
and com pletes 24 se mes ter hours.

Pres i dent’s Schol ar ships
These  schol ar ships are au to mat i cally awarded to high
school se niors with an ACT com pos ite score of 23 or
higher en roll ing full time at NIACC by the fall se mes ter
fol low ing their high school grad u a tion.  The amount of
schol ar ship in creases de pend ing on the ACT score. 
The cat e go ries are as fol lows:
   ACT Com pos ite 23 to 27 $    500
   ACT Com pos ite 28 to 30 $ 1,000
   ACT Com pos ite 31 to 36 $ 1,500

Pres i dent’s Schol ar ships may be re new able.  The stu -
dent must com plete 24 se mes ter hours and main tain a
3.25 GPA.  If a stu dent is awarded a Foun da tion Schol -
ar ship and is able to re new his/her Pres i dent’s Schol ar -
ship, an eval u a tion will take place to en sure the stu dent
re ceives the greater award. 

Adult Part-time Schol ar ships
These com mu nity-based schol ar ships (up to $500) are
for adults from the Lake Mills and Charles City ar eas
tak ing at least two, but no more than six se mes ter hours
of credit.  Con tact the ap pro pri ate cen ter di rec tor.  

Am bas sa dor’s Schol ar ships
The Am bas sa dor Schol ar ship pro gram pro vides fi nan -
cial in cen tives and re wards for prom is ing NIACC grad u -
ates.  The goal is to en cour age strong ac a demic

per for mance by these Am bas sa dors as they pur sue
their stud ies at se nior uni ver si ties.  Awards are made at
the time of grad u a tion and are usu ally in the amount of
$500.  Ap pli ca tions can be picked up at the NIACC Fi -
nan cial Aid Of fice.

Residence Hall Schol ar ships
These schol ar ships are awarded to both re turn ing and
new stu dents who have shown good cit i zen ship and
lead er ship in a group liv ing en vi ron ment.  Ac a demic
abil ity is also con sid ered.  Ap pli ca tions are avail able
through the Fi nan cial Aid, Ad mis sions, or Res i dence
Hall Of fices.

Pappajohn En tre pre neur ial Schol ar ships
These schol ar ships are awarded to stu dents who have
es tab lished an in ter est in en tre pre neur ship and plan to
con tinue their ed u ca tion in this area.  Awards are based
on ac a demic abil ity and in ter est and ex pe ri ence in the
field.  Ap pli ca tions are avail able through the Fi nan cial
Aid Of fice or the Pappajohn Cen ter.

Spe cial Tal ent Schol ar ships
These schol ar ships are awarded by staff in volved in the
spe cific pro gram area.  Typically, spe cial tal ent schol ar -
ships are awarded in vo cal mu sic, in stru men tal mu sic,
jour nal ism, art, ath let ics, and thea tre.  Con tact the de -
part ments for fur ther in for ma tion.

Study Abroad Schol ar ships
These schol ar ships are awarded to stu dents who plan
to par tic i pate in ei ther short-term or se mes ter-long Col -
lege-sponsored Study Abroad op por tu ni ties, and who
have earned 12 se mes ter hours with a 2.50 GPA or
better.  Fi nan cial need, and ac a demic abil ity are also
con sid ered.  Ap pli ca tions are avail able through the Fi -
nan cial Aid Of fice.

Will F. Muse Schol ar ship Fund
The Will F. Muse Schol ar ship Fund was es tab lished by
Mrs. Ralph (Eliz a beth Muse) Norris in mem ory of her fa -
ther.  An nual awards help stu dents reach ed u ca tion
goals at NIACC or the col lege of their choice.  Awards
for 2002-2003 are $650 per se mes ter.

To be el i gi ble, ap pli cants must be high school grad u ates
or must pos sess a gen eral equiv a lency de gree.  Pri or ity
is given to res i dents of Cerro Gordo County.   Ap pli ca -
tions, avail able from the Fi nan cial Aid Of fice at NIACC,
must be com pleted and sub mit ted by Feb ru ary  1.

Re cip i ents must agree to sub mit of fi cial tran scripts
show ing suc cess ful com ple tion of work for the pe riod
cov ered by the grant award.

Christopherson Med i cal Schol ar ship Fund
The Christopherson Med i cal Schol ar ship Fund was es -
tab lished by the fam ily, friends, and as so ci ates of Dr.
Jo seph E. Christopherson and his wife, Evelyn, to en -
cour age tal ented stu dents from North Iowa to be come a
phy si cian.

To be el i gi ble, ap pli cants must be premedical or med i -
cal stu dents.  Of premed stu dents, pri or ity is given to
NIACC stu dents.  Ap pli ca tion in for ma tion, avail able
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from the Fi nan cial Aid Of fice at NIACC, must be com -
pleted and sub mit ted by the March 1 dead line.

Schol ar ship Pro viders

Permanent Endowed Scholarship Funds
Dr. Carroll O. Adams and Velma I. Adams Scholarship
Earl Ashland Memorial Fund
Baia Scholarship
Dr. Martha Ann Thomson Barclay Scholarship
Clifford H. Beem Memorial Fund
Barbara Bush Scholarship Fund
Business & Professional Women
Carstensen Family Scholarship Fund
Cerro Gordo County Medical Society
Christopherson Medical Scholarship Fund
Caroline O. Colson Memorial Scholarship
Concert Band Scholarship
George Coyan Memorial Scholarship Fund
Dellage Family Scholarship
Donald K. DePrenger Memorial Scholarship
Dr. John B. and Mary Jane Dixon Scholarship
Elgin G. Enabnit Scholarship Fund
Simon Estes Scholarship Fund
Fangman Memorial Fund
Edgar S. Gage Family Scholarship
Henry R. Giesman Memorial Scholarship
Bill and Rachael Gildner Scholarship Fund
Paul and Clara Gustafson Memorial Fund
Esther C. Haase Memorial Scholarship Fund
Ward D. Harrison Memorial Fund
Polly Hedgecock Memorial Scholarship Fund
Leon and Naureen Heiman Memorial Scholarship 
Hermanson Scholarship
John and Donna Hitzhusen Scholarship Fund
Frank Hoffman Memorial Scholarship Fund
Robert H. and Mary Isensee Scholarship Fund
Rollo C. Keithahn Memorial Scholarship Fund
Harriet Klath Memorial Fund
Glen and Penny Krogh Scholarship Fund
Florence Liebl Memorial Fund
Kenneth A. Loeb Memorial Scholarship Fund
Art and Rachelle Lundblad Scholarship
Charles W. and Mary Jane Maxon Memorial Fund
Becky K. McGee Scholarship Fund
NIACC Employee Scholarship Fund
NSB Bank Scholarship
North Iowa Automotive Technology Scholarship Fund
Opheim Family Scholarship
Esther Pagenhart Scholarship Fund
Alma Partridge Education Scholarship Fund
Allen D. and Ann Y. Patton Scholarship Fund
Hjalmer and Margaret Peterson Memorial Fund
Joel Picker Social Science Scholarship
Roger and Marie Pitman Memorial Fund
Terry D. Reichardt Memorial Engineering Scholarship
John S. Rothamel Memorial Scholarship
Schaefer Building Trades Scholarship
Marie J. Schalekamp Memorial Scholarship
Frank Schmitz Memorial Scholarship Fund
Hazel Simpson Scholarship
Kathleen Sonnesyn Memorial Scholarship 
John O. Starks Memorial Scholarship Fund
Steneker Family Fund
Dean Stephens Memorial Scholarship
Esther L. Strickland Scholarship Fund
Helen Perkins Thompson Scholarship
George I. and Eunice A. Tice Scholarship
Dr. Calvin H. Warne Memorial Scholarship
Tom Wedeking Memorial Scholarship
Charles S. and Mildred M. Whitney Scholarship Fund
Maude Wilson Theatre Arts Scholarship Fund
Melvin “Bud” Wilson Scholarship

Term Scholarships (Sponsors vary annually)
Beta Sigma Phi Scholarship
Wayne Brady Scholarship
Charles City Scholarship Fund
Communication Skills Scholarship
Cooper Company Scholarship
Crow’s Hybrid Corn Company
Curries Company Scholarship
Curries Mechanical Design Technology Scholarship
Delta Kappa Gamma XI Chapter
Ray Fank Memorial Scholarship
First Citizens National Bank Scholarship
Haas Chiropractic Scholarship Fund
Frank and Margaret Hoffman Organ Study Scholarship
Hormel Foods Corporation Scholarship
Naomi and Thor Jensen Scholarship
Kitchen Cabinet Scholarship Fund
Lake Mills Scholarship Fund
Virginia Lawrence Scholarship
Virginia Lawrence Scholarship in memory of 

Kay Cavanaugh Maring
Paul and Barbara MacGregor Scholarship Fund
Angus MacNider Memorial Scholarship
Manufacturing Technology Scholarship Fund
Martin Marietta Scholarship
Ann Mason Memorial Scholarship
MCHS Class of 1961 Scholarship
Mason City Chamber of Commerce Scholarship
Masters’ Chiropractic Scholarship
Mrs. John (Mildred) McMenimen Memorial Scholarship
Mercy Medical Center Auxi l iary-North Iowa 

Scholarship
Loyal and Pearl Minor Memorial Fund
NIACC Alumni Association Scholarship
NIACC Board of Director’s Scholarship
NIACC Bookstore Scholarship
NIACC/Family Practice Physical Scholarship
NIACC Foundation Board of Director’s Scholarship
NIACC Foundation Tool and Die Technology Scholarship
Noon Kiwanis Club
North Iowa Area College Educators Association Scholarship
Frederick J. Olson Memorial Scholarship
Tom Osborne Scholarship
John and Mary Pappajohn Scholarship
River City Street Rods Scholarship
Virginia Mae Rodgers Scholarship
Carletta Sinnett Rosenthal Memorial Fund
75th Anniversary Scholarship Fund
Bertha Stebens Fine Arts Scholarship Fund
Ira Stinson Memorial Fund
Delphine Suter Memorial Scholarship Fund
30 Couple Marathon Scholarship
3M Forest City Distribution Center Scholarship
Wells Fargo Bank Scholarship
Winnebago Me chan i cal De sign Tech nol ogy Loan/ 
    Schol ar ship Pro gram
Youngblood Family Scholarship

Other Schol ar ships and Loans
NIACC stu dents are en cour aged to seek out lo cal
groups which work in de pend ently to pro vide schol ar -
ships to NIACC.

Those want ing fi nan cial aid in the form of grants, loans,
and em ploy ment should seek the as sis tance of the Fi -
nan cial Aid Of fice.  (Short-term emer gency loans are
made avail able by the Fi nan cial Aid Of fice from the
Louis Bosveld Stu dent Loan Fund.)
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VET ERANS’ ED U CA TIONAL BEN E FITS
Cur rent courses for col lege trans fer and most ca reer
pro grams are ap proved for vet er ans’ ben e fits.  Gen -
erally those vet er ans who have been re leased from ac -
tive duty fewer than 10 years ago un der hon or able
con di tions and who have served 181 days or more of
con tin u ous ac tive duty are el i gi ble.  For fur ther in for ma -
tion con tact the NIACC Vet erans’ Af fairs Of fice in the
Ad min is tra tion Build ing, Room 104.
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NORTH IOWA CAREER
CENTER

The North Iowa Ca reer Cen ter (Ac tiv ity Cen ter, Room
209) is an on-campus con nec tion to the Workforce De -
vel op ment Part ner ship, a joint ven ture of Iowa
Workforce De vel op ment, North Iowa Area Com mu nity
Col lege, and the Iowa De part ment of Hu man Ser vices. 
This of fice pro vides a va ri ety of ser vices for stu dents,
alumni, and the gen eral pub lic in clud ing ac cess to job
list ings, job search tools, and job fairs as well as a
one-semester-hour-credit Em ploy ment Strat egies
course.  In ad di tion, stu dents and alumni may make ap -
point ments for in di vid u al ized as sis tance with job seek -
ing skills and tools.

Place ment sta tis tics are main tained on ca reer pro gram
grad u ates. Pro spec tive stu dents may uti lize these sta -
tis tics when de ter min ing a course of study.  The North
Iowa Ca reer Cen ter does not guar an tee stu dents or
grad u ates em ploy ment.  Rather the Cen ter should be
viewed as an other av e nue to fol low in seek ing sat is fac -
tory em ploy ment.  

Com panies are in vited to send in ter view ers to the cam -
pus dur ing the year.  The North Iowa Ca reer Cen ter
does not nec es sar ily en dorse in ter view ing com pa nies. 
All stu dents and grad u ates should in ves ti gate the in teg -
rity of these com pa nies be fore ac cept ing em ploy ment.  

Cooperative Education Program
North Iowa Area Com mu nity Col lege pro vides an ed u -
ca tional pro gram in which a stu dent has the op por tu nity
to blend the ory and prac tice by com bin ing class room
learn ing with planned and su per vised field ex pe ri ence.

Co op er a tive Ed u ca tion is a con cept which in cor po rates
ac a demic work with em ploy ment ex pe ri ence to pro vide
a more mean ing ful and valu able to tal ex pe ri ence for the
col lege stu dent. The goal is to af ford stu dents the op -
por tu nity to en hance their ac a demic knowl edge, per -
sonal de vel op ment, and pro fes sional prep a ra tion.

Credit is granted for the field ex pe ri ence in Co op er a tive
Ed u ca tion. Stu dents may earn up to 5 cred its per term
and ap ply 12 cred its to ward an as so ci ate de gree. Ap -
pro pri ate ness of learn ing ob jec tives is an es sen tial fea -
ture in the ap proval for credit pro cess. For fur ther
in for ma tion, con tact the Stu dent Ser vices Cen ter at
641-422-4207.  
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ON-CAMPUS HOUSING

North Iowa Area Com mu nity Col lege, in co op er a tion
with NIACC Dor mi tories, Inc., pro vides hous ing fa cil i -
ties for 480 sin gle men and women.  The res i dence hall
is lo cated at the north edge of the NIACC Cam pus and is 
within easy walk ing dis tance of class rooms, lab o ra to -
ries, the li brary, and the Ac tiv ity Cen ter.

The res i dence hall at NIACC has  com plete fa cil i ties for
com fort able liv ing.  Rooms are car peted and fur nished
with sin gle beds, mat tresses, drap er ies, ward robes, in -
di vid ual study desks, chairs, tele phone ser vice, and ca -
ble tele vi sion ser vice.  Stu dents pro vide their own bed
lin ens, mat tress pads, blan kets, pil lows, and tow els and
main tain the clean li ness and or der li ness of their own
rooms. A re frig er a tor is avail able to rent.  A com puter lab 
is avail able for stu dent use.

NIACC also pro vides apart ment-style hous ing for re -
turn ing soph o more res i dents who qual ify based on their
grade point av er age, and the abil ity to live with three
other sim i larly qual i fied in di vid u als.  NIACC Dor mi tories
has 12 such apart ments; each apart ment has two bed -
rooms, two bath rooms, a kitch en ette, din ing room and
liv ing room com bi na tion and a pa tio over look ing one of
our two lakes.  The Housing staff re serves the right to
de ter mine which res i dence hall res i dents will re side in
the NIACC apart ments.

Food ser vice, lo cated in a com mons area, pro vides the
stu dent with a 15 or 19 meal plan per week.  Rec re ation
rooms and laun dry fa cil i ties are avail able for res i dents. 
Two head res i dents live in the fa cil ity.  A stu dent ad vi sor
is as signed to each floor.

Fees for the 2002-03 col lege year are as fol lows:*

Ap pli ca tion Fee (nonrefundable).............................$25
Pre pay ment De posit (re fund able) ...........................$50

Room and Board - Res i dence Hall
19 Meal Plan . . . . . . . . . . . . . . . . $1,780 per se mes ter

$3,560 per ac a demic  year
15 Meal Plan . . . . . . . . . . . . . . . . $1,740 per se mes ter
                                            $3,480 per ac a demic year

Apart ments . . . . . . . . . . . . . . . . $1, 200 per se mes ter
$2,400 per ac a demic year

10 Meal Plan (Op tional) . . . . . . . . . $595 per se mes ter
$1,190 per ac a demic year

 *These fees are sub ject to change.

All stu dent hous ing is hand i capped ac ces si ble.

Re quire ments to Live in Stu dent Housing
Full-time fresh men stu dents of North Iowa Area Com -
mu nity Col lege are re quired to live in the res i dence hall.
A stu dent qual i fy ing un der one of the fol low ing shall be
ex empt from com pli ance with this rule:

1) Com ple tion of twenty-seven (27) or more se mes ter
hours of col lege credit at the start of any term.

2) Res i dence with par ent, le gal guard ian, spouse,
grand par ent, or adult sib ling, pro vided sib ling is a
nonstudent or is mar ried.

3) At tain ment of twenty-one (21) years of age at the
be gin ning of any ac a demic term.

4) Des ig na tion as an in ter na tional stu dent, pro vided that 
there is an Af fi da vit of Sup port sub mit ted and signed
by a United States cit i zen of le gal age.

A stu dent who be lieves he or she has ex ten u at ing cir -
cum stances may pe ti tion the Di rec tor of Housing to be
ex empted.

Proof of com pli ance is the re spon si bil ity of ev ery stu -
dent seek ing en roll ment at NIACC.
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REG IS TRA TION AND 
RE CORDS

ACADEMIC TRANSCRIPT
To re quest an ac a demic tran script, NIACC re quires
writ ten au tho ri za tion from the stu dent.  Re quest forms
are avail able in the Re cords Of fice.  If a stu dent is un -
able to fill out the form at the Re cords Of fice, he/she
may write or fax (641-422-4150) the Re cords Of fice to
re quest a tran script.  Tran scripts of work com pleted at
other schools are not avail able for re dis tri bu tion by
NIACC.  A stu dent may ob tain his/her of fi cial NIACC
tran script at no charge; how ever, if five (5) or more are
re quested at one time, there will be a $2.00 charge per
tran script fee.

CHANGES IN REG IS TRA TION
Changes in Reg is tra tion
Stu dents should plan their ac a demic pro grams care fully 
so that sub se quent changes may be kept to a min i mum.  
When nec es sary, changes may be made by con sult ing
with a coun selor or ad vi sor and se cur ing a “Sched ule
Change Re quest” card.

FAIL URE TO AT TEND CLASS, ONCE REG IS TERED, 
DOES NOT CAN CEL REG IS TRA TION IN ANY
CLASS OR CLASSES.  

Fail ure to change reg is tra tion ex cept ac cord ing to the
above pro ce dure will re sult in a grade of “F” re corded on
the per ma nent re cord of that stu dent.

A no ta tion of “W” (with drew) will be made on the stu dent’s 
per ma nent re cord if he/she of fi cially with draws prior to
the pub lished with drawal date on the col lege cal en dar.

Adding/Drop ping Course(s)
Adding a Course:  Stu dents who wish to add a course to
their sched ule must com plete a Sched ule Change Re -
quest form which is avail able from the Coun seling Cen -
ter.  This must be com pleted within the first five days of
sched uled classes or be fore the sec ond meet ing of an
eve ning class.

Drop ping a Course:  Stu dents who wish to drop a course
must com plete a Sched ule Change Re quest form which
is avail able from the Coun seling Cen ter.  The last day to
drop a course will be the two-thirds point of the term.

Any change ini ti ated by the stu dent to drop a course, add
a course, or change a course sec tion, be gin ning the first
day of the term will in cur a $5 charge per sched ule card.

With drawal from Col lege
A stu dent who finds it nec es sary to with draw from col lege
be fore the end of the reg u lar term should com plete a stu -
dent with drawal form with as sis tance from a coun selor/ad -
vi sor and sub mit to the Re cord’s Of fice.  The last day for
to tal with drawal from all classes will be the two-thirds point
of the term.  Fail ure to do so may re sult in the is su ance of
fail ing grades in all sub jects for which  the stu dent is reg is -
tered.  If it is im pos si ble for the stu dent to come to the Col -

lege to with draw, this may be done by mail and must in -
clude the stu dent’s last day of at ten dance.

IT SHOULD BE NOTED THAT RE FUNDS (WHERE
AP PLI CA BLE) ARE BASED UPON THE DATE OF
OF FI CIAL WITH DRAWAL, NOT UPON THE LAST
DATE OF CLASS AT TEN DANCE.  

With drawal from Col lege can cels reg is tra tion in all
classes.  There is no credit given for par tial course work.

CLAS SI FI CA TION OF STU DENTS
Fresh men - a stu dent who has earned less than 27 se -
mes ter hours of credit to ward the com ple tion of an as so -
ci ate de gree; a stu dent en rolled in a one-year ca reer
pro gram or cer tif i cate pro gram; or a stu dent who has not 
yet en rolled in the sec ond year of a pro gram.

Soph o more - a stu dent who has earned 27 or more se -
mes ter hours to ward the com ple tion of an as so ci ate de -
gree; or a stu dent en rolled in the sec ond year of a
pro gram.

Full-time - a stu dent reg is tered for 12 or more se mes ter 
cred its.

Part-time - a stu dent reg is tered for 11 or fewer se mes -
ter cred its.

Stu dents shall also be clas si fied as res i dent (in-state) or 
non res i dent (out-of-state)

CREDITS AND GRADING
1. STUDENTS FROM ACCREDITED COLLEGES AND 

UNIVERSITIES
Credit will be granted for courses taken at col leges or
uni ver si ties ac cred ited by The High Learning
Commission of the North Cen tral As so ci a tion or
sim i lar re gional as so ci a tions.  Each stu dent shall
sub mit an of fi cial tran script to the Ad mis sions Of fice
bear ing the orig i nal seal of re cords from each col lege
or uni ver sity the stu dent has pre vi ously at tended. 
Generally, credit will be awarded for courses in which
the student has earned a grade of “C” or better.

2. STU DENTS FROM NONACCREDITED COL LEGES
NIACC may rec og nize credit from a nonaccredited
col lege or may ad mit the ap pli cant on a pro vi sional
ba sis and pro vide a means for the val i da tion of some
or all of the credit.  The val i da tion pe riod shall not be
less than one se mes ter and will or di narily be a full
ac a demic year.  NIACC will spec ify to the stu dent the
terms of the val i da tion pro cess at the time of
pro vi sional ad mis sion.  The Reg is trar will eval u ate
the trans fer cred its.

3. TRADE/TECH NI CAL CREDIT
Gen erally, NIACC does not rec og nize credit from a
trade or tech ni cal col lege.

4. AC CEP TANCE OF CREDIT
a. Ac cep tance of credit by NIACC does not guar an tee 
ac cep tance at other col leges.
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b. Ac cepted trans fer credit will be en tered on the
NIACC ac a demic re cord af ter the stu dent has
com pleted course work at NIACC.

5. ARMED SER VICES CREDIT
Credit may be granted for valid ed u ca tional
ex pe ri ences re ceived in the Armed Forces.  Credit will 
be con sid ered on the same ba sis as that fol lowed in
ac cept ing trans fer credit.  A Guide to the Eval u a tion of 
Ed u ca tion Ex pe ri ences in the Armed Forces  will be
used to aid in eval u a tion.  NIACC uses the course
eval u a tion/rec om men da tion pro vided by Amer i can
Coun cil on Ed u ca tion (ACE).  For fur ther in for ma tion,
con tact the Reg is trar’s Of fice in Stu dent Ser vices.

Grading
The qual ity of your work is eval u ated by the grades you
re ceive.  They are a mea sure of your learn ing ex pe ri -
ence.  Grades are also the ba sis for trans fer to an other
col lege.  Gen erally, a stu dent is not con sid ered ad mis si -
ble by a four-year col lege with out at least a cu mu la tive
grade point av er age of 2.00.  To achieve your ac a demic
goal, it is im por tant that you de velop good study hab its
at the be gin ning of your en roll ment at NIACC.

Grade                                                                                            Grade Points
A ........................................................................ 4.00
A- ........................................................................ 3.67
B+ ........................................................................ 3.33
B ........................................................................ 3.00
B- ........................................................................ 2.67
C+ ........................................................................ 2.33
C ........................................................................ 2.00
C- ........................................................................ 1.67
D+ ........................................................................ 1.33
D ........................................................................ 1.00
D- ...........................................................................67
F ...........................................................................00
I -The in com plete grade “I” is used when the in struc tor

be lieves there is a rea son able chance the stu dent can 
and will make up the work within a rea son able time
frame and the stu dent has been do ing sat is fac tory
work in class.  An in com plete grade, if not made up
within the in struc tor guide lines, will be come an “F” or
“Q” one year af ter the end of the term. 

W-The let ter “W” will be given when a stu dent of fi cially
with draws from class(es).

Other Sym bols: 
X - Course re peated 
N - Au dit 
T - Credit granted by ex am i na tion (test out)
L - Credit granted for ex pe ri en tial learn ing
Q -No credit/no pass (used in pass/no pass courses   
only) 
O -Grade re quital (to be used only when Fresh Start 
is granted)
P - Credit earned/pass

Pol icy for Grades Earned in Re peated Courses
Grades earned in courses which have been re peated
will be ad min is tered and in ter preted ac cord ing to the fol -
low ing guide lines: 

1. Grades earned in all reg is tra tions will be re corded on
the per ma nent tran script. 

2. In com put ing the cu mu la tive grade point av er age for
grad u a tion, only the most re cent grade earned in a
course which has been re peated will be used. 

3. For pur poses of sat is fy ing a pre req ui site, the most
re cent grade earned in a course will be used. 

Grade Point Av er age
The grade point av er age is de ter mined in the fol low ing
man ner:

1. Mul ti ply the num ber of grade points equiv a lent to the
let ter grade re ceived in each course by the num ber of
credit hours at tempted for the course to ar rive at the
qual ity points earned in each course. 

2. Di vide the sum of qual ity points by the to tal num ber of
credit hours at tempted.  The quo tient rep re sents the
grade point av er age (GPA) for the term.

The cu mu la tive grade av er age is de ter mined in the
same man ner as the grade point av er age, ex cept that
all of the stu dent’s work at the col lege is taken into ac -
count.  Note:  De vel op men tal courses are not used in
cal cu lat ing the cu mu la tive grade point av er age for grad -
u a tion.

Grades and Re ports
Mid term re ports cov er ing the work for the first half of
each term will be avail able to all stu dents.  These re -
ports are not re corded on the stu dent’s per ma nent re -
cord.  Of fi cial re ports show ing fi nal grades will be is sued 
to all stu dents at the close of the term and these will be
re corded on the stu dent’s per ma nent re cord.

HONORS PROGRAM
New stu dents are in vited to par tic i pate in the Honors
pro gram if they have an ACT score of at least 24 or an
equiv a lent score on other stan dard ized tests taken
within the pre vi ous three years.  Ad di tionally, new stu -
dents must meet at least one of the fol low ing cri te ria: 
Trustees Schol ar ship re cip i ent, class rank in the up per
ten per cent of their high school grad u at ing class, or pos -
sess a high school grade point of 3.50 on a 4.00 scale. 
How ever, NIACC fresh man who did not at tain the above 
cri te ria in high school, but who are dem on strat ing ex -
cep tional work in their col lege classes may ap ply di -
rectly to the pro gram or be nom i nated by a mem ber of
the fac ulty.

Stu dents in the Honors pro gram com plete ac a demic
con tracts in five gen eral ed u ca tion ar eas.  A soph o more 
pro ject may be sub sti tuted for one of these con tracts. 
These con tracts con sist of ac a demic work above and
be yond the nor mal cur ric u lum of the course.  When ever
pos si ble, stu dents will be en cour aged to re late Honors
work on con tracts to their ac a demic in ter ests, even in
courses not di rectly re lated to the stu dent’s ma jor or vo -
ca tional choice.  By com plet ing these con tracts, main -
tain ing a 3.50 grade point, and grad u at ing from NIACC,
Honors stu dents may earn up to $1,000 in Am bas sa dor
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Schol ar ship money to be used where the stu dent is con -
tin u ing his or her ed u ca tion.  In ad di tion, Honors Stu -
dents may re ceive Honors Course Des ig na tion on their
NIACC tran script, may reg is ter early for classes, may
par tic i pate freely in cul tural events, and may re ceive
spe cial rec og ni tion by the col lege and four-year schools 
to which the student may trans fer.

CREDIT BY EXAMINATIONS
1.  PRO FI CIENCY EX AM I NA TION:  Ex am i na tions are

avail able for in di vid ual courses al low ing stu dents the
chance to test out of courses in cer tain pro grams with
per mis sion of the fac ulty re spon si ble for teach ing the
course.

2. AD VANCED PLACE MENT PRO GRAM:  High
School stu dents may earn credit through the
Ad vanced Place ment Pro gram.  Stu dents must
achieve scores of 3, 4, or 5 in or der to qual ify. 
In di  v id ual d i  vi sions may re quire ad di t ional
doc u men ta tion.

3. COL LEGE LEVEL EX AM I NA TION PRO GRAM
(CLEP):  CLEP is a means of gain ing credit through 
ex am i na tion.

CLEP has two forms.  Gen eral ex am i na tions
mea sure col lege level achieve ment in the ba sic
ar eas usu ally cov ered in the first two years of
col lege.  These ar eas are con sid ered the gen eral or 
lib eral ed u ca tion re quire ments.

The sec ond form is the Sub ject Ex am i na tion. 
These mea sure achieve ment in spe cific col lege
courses and are used to grant ex emp tion from the
credit for these courses.

CLEP tests are ad min is tered by ap point ment on the 
NIACC cam pus.  A max i mum of 30 se mes ter hours
of credit are al lowed for CLEP Gen eral
Ex am i na tions or a com bi na tion of  Gen eral and
Sub ject Ex am i na tions.

CLEP credit will not be awarded for courses al ready 
suc cess fully com pleted.  Ac cepted credit will be
en tered on the NIACC ac a demic re cord af ter the
stu dent has com pleted course work at NIACC.  

DE GREE RE QUIRE MENTS

As so ci ate De grees

As so ci ate in Arts 
Pur poses of the de gree:

1. Pro vide a de gree goal for stu dents who choose to
fol low a course of study which is  spe cif i cally de signed 
for trans fer to a bac ca lau re ate de gree pro gram. 

2. Pro vide the es sen tial gen eral ed u ca tion, grade, and
se mes ter hour re quire ments for up per di vi sion sta tus
at most se nior col leges and uni ver si ties.

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sist ing of courses whose prin ci pal de sign is
for a bac ca lau re ate pro gram.  Up to 16 semester
hours of career courses (courses with a 90’s prefix)
can be used as elective credit.  Developmental
courses (course number has a suffix less than 100)
cannot be used to meet this requirement.  

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3. A min i mum over all cu mu la tive grade point av er age
of 2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade
point av er age in all course work at NIACC. 
De vel op men tal courses are not used in cal cu lat ing
the cu mu la tive grade point av er age for grad u a tion.

4. Com ple tion of the fol low ing Gen eral Ed u ca tion Core
with a min i mum of 40 se mes ter hours: 

Com mu ni ca tions .............................................. 8 s.h.

This re quire ment can be sat is fied by bac ca lau re -
ate-oriented com mu ni ca tions or speech courses with a
min i mum of two courses in Eng lish com po si tion.

So cial Sci ences ...............................................8 s.h.

Hu man ities ....................................................... 8 s.h.

Per for mance courses such as vo cal and in stru men tal
mu sic may sat isfy no more than four hours of this re -
quire ment.

Nat u ral Sci ences* .............................................8 s.h.

(in clud ing at least one math and at least one sci ence
course)

Dis trib uted Re quire ment...................................8 s.h.

(to be taken from among the four di vi sions above)

*It is rec om mended that stu dents take a min i mum of
four se mes ter hours of lab o ra tory sci ence.

5. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.
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As so ci ate in Sci ence 
The pur pose of the As so ci ate in Sci ence de gree is to
pro vide a de gree goal for stu dents who choose to fol low
a Nat u ral Sci ence de gree pro gram. 

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sist ing of courses whose prin ci pal de sign is
for a bac ca lau re ate pro gram.  Up to 16 semester
hours of career courses (courses with a 90’s prefix)
can be used as elective credit.  Developmental
courses (course number has a suffix less than 100)
cannot be used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3.  A min i mum over all  cu mu la tive grade point av er age 
of 2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade
point av er age in all course work at NIACC. 
De vel op men tal courses are not used in cal cu lat ing
the cu mu la tive grade point av er age for grad u a tion.

4. Com ple tion of the fol low ing Gen eral Ed u ca tion Core
with a min i mum of 37 se mes ter hours:

Com mu ni ca tions ...............................................8 s.h.

So cial Sci ences/Hu man ities .............................9 s.h.

Nat u ral Sci ences.............................................20 s.h.
(must in clude at least one math and at least one
sci ence course)

5. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.

As so ci ate in Sci ence - Busi ness
The pur pose of the As so ci ate in Sci ence - Busi ness de -
gree is to pro vide a de gree goal for stu dents who
choose to fol low a course of study de signed to give the
stu dent the op tion of ob tain ing em ploy ment in busi ness
or trans fer ring to a four-year in sti tu tion. Stu dents who
know they wish to pur sue a four-year de gree and want
to meet gen eral ed u ca tion re quire ments of trans fer in -
sti tu tions should pur sue the A.A. De gree.

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sist ing of courses whose prin ci pal de sign
is for a bac ca lau re ate pro gram.  Up to 16 semester
hours of career courses (courses with a 90’s prefix)
can be used as elective credit.  Developmental
courses (course number has a suffix less than 100)
cannot be used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3.  A min i mum over all  cu mu la tive grade point av er age 
of 2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade
point av er age in all course work at NIACC. 
De vel op men tal courses are not used in cal cu lat ing
the cu mu la tive grade point av er age for grad u a tion.

4. Com ple tion of a min i mum of 30 se mes ter hours  in
busi ness courses des ig nated with the pre fix 15. 

5. Com ple tion of the fol low ing Gen eral Ed u ca tion
Core: 

Com mu ni ca tions ...............................................8 s.h.

This re quire ment can be sat is fied by bac ca lau re -
ate-oriented com mu ni ca tions or speech courses with a
min i mum of two courses in Eng lish Com po si tion.

So cial Sci ences and/or Hu man ities .................9 s.h.

Nat u ral Sci ences...............................................3 s.h.

6. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.

As so ci ate in Sci ence - Med i cal Sec re tary
The pur pose of the de gree is to pro vide a de gree goal
for stu dents who choose to fol low a course of study de -
signed to give the stu dent the op tion of ob tain ing em -
ploy ment as a Med i cal Sec re tary or trans fer ring to a
four-year in sti tu tion.  Stu dents who know they wish to
pur sue a four-year de gree and want to meet gen eral ed -
u ca tion re quire ments of trans fer in sti tu tions should pur -
sue the A.A. De gree.

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sist ing of courses whose prin ci pal de sign is
for a bac ca lau re ate pro gram.  Developmental
courses (course number has a suffix less than 100)
cannot be used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3. A min i mum over all cu mu la tive grade point av er age of
2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade point
av er age in all course work at NIACC.  Developmental
courses are not used in calculating the cumulative
grade point average for graduation.

4. Com ple tion of pre scribed re quired two-year Med i cal 
Sec re tary cur ric u lum.

5. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.
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As so ci ate in Ap plied Sci ence 
Pur poses of the de gree in clude:

1. Pro vide a de gree goal for stu dents who choose to
fol low a course of study which is spe cif i cally de signed
to lead to em ploy ment  upon com ple tion of two years
of study. 

2. Pro vide the stu dent with an en try skill level
ap pro pri ate to the ca reer for which he/she has been
pre par ing. 

3. Pro vide the stu dent with gen eral education skills: 
com mu ni ca tions, social science and/or humanities,
and math and/or science.   

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of a
pre scribed two-year ca reer cur ric u lum.  Develop-
mental courses (course number has a suffix less than
100) cannot be used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours, un less spec i fied oth er wise by a
pro gram’s ac cred it ing agency.

3. A min i mum over all  cu mu la tive grade point av er age of 
2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade point
av er age in all course work at NIACC.  De vel op men tal
courses are not used in cal cu lat ing the cu mu la tive
grade point av er age for grad u a tion.

5. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.

As so ci ate in Gen eral Studies 
Pur poses of the de gree in clude:

1. Pro vide a de gree goal for stu dents who choose to
fol low an in di vid u al ized course of study which is not
spe cif i cally de signed for trans fer to a bac ca lau re ate
de gree pro gram.

2. Pro vide an at tain able as so ci ate de gree for stu dents
who com plete ca reer pro grams of less than two years
du ra tion.

3. Pro vide an as so ci ate de gree for ca reer ed u ca tion
stu dents who wish to en roll in se lected courses to
reach a per sonal ca reer ob jec tive.

4. Pro vide a de gree goal for stu dents whose
ed u ca tional goals shift af ter ini tial com mit ment has
been made.

5. Pro vide a flex i ble as so ci ate de gree for stu dents who
at tend col lege on a part-time or other non tra di tional
ba sis.

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of 
work de signed to meet the per sonal or ca reer goals of 
each in di vid ual stu dent.  Developmental courses
(course number has a suffix less than 100) cannot be
used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3. A min i mum over all  cu mu la tive grade point av er age of 
2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade point
av er age in all course work at NIACC.  Developmental
courses are not used in calculating the cumulative
grade point average for graduation.

Di plomas
This rec og ni tion is granted to a per son who has com -
pleted at least thirty (30) se mes ter hours of credit.

Pro gram Di ploma
Di plomas are awarded for the fol low ing cur ric ula.  A
min i mum over all  cu mu la tive grade point av er age of
2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade point av -
er age in all course work at NIACC. De vel op men tal
courses are not used in cal cu lat ing the cu mu la tive
grade point av er age for grad u a tion.

Ac count ing with Com puters
Au to mo tive Ser vice
Build ing Trades
Cli mate Con trol Me chanics
Gen eral Sec re tary
Gen eral Ma chin ist
Le gal Sec re tary
Mar keting and Sales
Med i cal As sis tant
Med i cal Sec re tary
Med i cal Transcriptionist
Prac ti cal Nursing
Su per vi sion & Man age ment

Gen eral Studies Di ploma
The pur pose of the di ploma is to pro vide an achieve -
ment rec og ni tion:

1. For stu dents who may choose to fol low an
in di vid u al ized course of study which is not spe cif i cally 
de signed for trans fer to a de gree pro gram. 

2. For ca reer ed u ca tion stu dents who wish to en roll in
se lected courses to reach a per sonal ca reer
ob jec tive.

3. For stu dents who at tend col lege on a part-time or
other non tra di tional ba sis.

Re quire ments for the di ploma in clude:

1. Com ple tion of at least thirty (30) se mes ter hours of
ca reer courses de signed to meet the per sonal or
ca reer goals of each in di vid ual stu dent. 
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2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3.  A min i mum over all  cu mu la tive grade point av er age 
of 2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade
point av er age in all course work at NIACC. 

Cer tif i cates
Cer tif i cates of com ple tion are awarded to in di cate that a
stu dent has sat is fac to rily com pleted a pro gram of in -
struc tion other than those in di cated pre vi ously.  Cer tif i -
cates are usu ally is sued to stu dents upon com ple tion of
a short-term pro gram of study with a 2.00 (C) grade
point av er age.

THE FAM ILY ED U CA TIONAL RIGHTS AND
PRI VACY ACT  (FERPA)
Di rec tory In for ma tion
Ac cord ing to the guide lines stated in the Fam ily Ed u ca -
tional Rights and Pri vacy Act of 1974 , NIACC can re -
lease ONLY di rec tory in for ma tion on a stu dent with out
the writ ten con sent of the stu dent.  NIACC de fines di rec -
tory in for ma tion as the fol low ing:

1.  Name
2.  Ad dress
3.  Tele phone num ber
4.  Date and place of birth
5.  Field of study
6.  Ac tiv ities par tic i pa tion
7.  Sports par tic i pa tion
8.  Weight and height (for ath letic teams)
9.  Dates of at ten dance
     (full-time/part-time sta tus)
10. De grees and awards re ceived
11. Prior ed u ca tional in sti tu tions at tended
12.  Deans list

No ti  f i  ca t ion of Rights Un der FERPA for
Postsecondary In sti tu tions
The Fam ily Ed u ca tional Rights and Pri vacy Act
(FERPA) af fords stu dents cer tain rights with re spect to
their ed u ca tion re cords.  They are:

1. The right to in spect and re view the stu dent’s
ed u ca tion re cords within 45 days of the day the
Col lege re ceives a re quest for ac cess.

  Stu dents should sub mit to the Reg is trar, Vice
Pres i dent for Student Services, head of the ac a demic
de part ment, or other ap pro pri ate of fi cial, writ ten
re quests that iden tify the re cord(s) they wish to
in spect.  The Col lege of fi cial will make ar range ments
for ac cess and no tify the stu dent of the time and place
where the re cords may be in spected.  If the re cords
are not main tained by the Col lege of fi cial to whom the
re quest was sub mit ted, that of fi cial shall ad vise the
stu dent of the cor rect of fi cial to whom the re quest
should be ad dressed.

2. The right to re quest the amend ment of the stu dent’s
ed u ca tion re cords that the stu dent be lieves are
in ac cu rate or mis lead ing.

   Stu dents may ask the Col lege to amend a re cord that
they be lieve is in ac cu rate or mis lead ing.  They should
write the Col lege of fi cial re spon si ble for the re cord,
clearly iden tify the part of the re cord they want
changed, and spec ify why it is in ac cu rate or
mis lead ing.

  If the Col lege de cides not to amend the re cord as
re quested by the stu dent, the Col lege will no tify the
stu dent of the de ci sion and ad vise the stu dent of his
or her right to a hear ing re gard ing the re quest for
amend ment.  Ad di tional in for ma tion re gard ing the
hear ing pro ce dures will be pro vided to the stu dent
when no ti fied of the right to a hear ing.

3. The right to con sent to dis clo sures of per son ally
iden ti fi able in for ma tion con tained in the stu dent’s
ed u ca tion re cords, ex cept to the ex tent that FERPA
au tho rizes dis clo sure with out con sent.

  One ex cep tion which per mits dis clo sure with out
con sent is dis clo sure to school of fi cials with le git i mate 
ed u ca tional in ter ests.  A school of fi cial is a per son
em ployed by the Col lege in an ad min is tra tive,
su per vi sory, ac a demic or re search, or sup port staff
po si tion (in clud ing law en force ment unit per son nel
and health staff); a per son or com pany with whom the
Col lege has con tracted (such as an at tor ney, au di tor,
or col lec tion agent); a per son serv ing on the Board of
Trustees; or a stu dent serv ing on an of fi cial
com mit tee, such as dis ci plin ary or griev ance
com mit tee, or as sist ing an other school of fi cial in
per form ing his or her tasks.

     A  school of fi cial has a le git i mate ed u ca tional in ter est
if the of fi cial needs to re view an ed u ca tion re cord in
or der to ful fill his or her pro fes sional re spon si bil ity.

4. The right to file a com plaint with the U.S. De part ment
of Ed u ca tion con cern ing al leged fail ures by North
Iowa Area Com mu nity Col lege  to com ply with the
re quire ments of FERPA.  The name and ad dress of
the Of fice that ad min is ters FERPA  is:

    Fam ily Po lice Com pli ance Of fice
US De part ment of Ed u ca tion
600 In de pend ence Av e nue SW
Wash ing ton DC 20202-4605

Disclosure of Education Record Information

(Source:  Guide lines for Postsecondary In sti tu tions for
Im ple men ta tion of the Fam ily Ed u ca tional Rights and
Pri vacy Act of 1974 as amended.)

1. Institutions shall obtain written consent from students
before disclosing any personally identifiable
information from their education records (with the
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exceptions as noted in sections 2, 3, 4, and 5 below). 
Such written consent must:

a. Spec ify the re cords to be re leased,

b. State the pur pose of the dis clo sure,

c. Iden tify the party or class of par ties to whom
dis clo sure may be made, and

d. Be signed and dated by the stu dent.  

NORTH IOWA AREA COM MU NITY COL LEGE HAS
THE RIGHT TO DIS CLOSE IN FOR MA TION FROM
STU DENT ED U CA TIONAL RE CORDS IF THEY
CHOOSE WITH OUT WRITTEN AU THO RI ZA TION
FROM THE STU DENT AC CORDING TO THE FOL -
LOWING GUIDE LINES:

2. In sti tu tions must dis close ed u ca tion re cords or com -
po nents thereof with out writ ten con sent to stu dents who 
re quest in for ma tion from their own re cords.

3. In sti tu tions may dis close ed u ca tion re cords or
com po nents thereof with out writ ten con sent  of
stu dents to:

a. autho rized rep re sen ta tives of the fol low ing for au dit 
or eval u a tion of Fed eral- and State-supported
pro grams, or for en force ment of or com pli ance with
Fed eral le gal re quire ments which re late to those
pro grams (see 34 CFR 99.35 for ad di tional
con di tions that must be met):

i.  the Comp trol ler Gen eral of the United States,

ii. the Sec re tary of the De part ment of Ed u ca tion,

iii. state ed u ca tional au thor i ties.

b. state and lo cal of fi cials to whom dis clo sure is
spe cif i cally re quired by State Stat ute adopted prior
to No vem ber 19, 1974.

c. Vet erans Ad min is tra tion of fi cials (not cov ered by
FERPA but spec i fied un der Ti tle 38, Sec tion 1790
(c), United States Code; see ap pen dix 7).

d. other school of fi cials within the in sti tu tion
de ter mined by the in sti tu tion to have a le git i mate
ed u ca tional in ter est (see chap ter 5.3).

e. of fi cials of other in sti tu tions in which a stu dent
seeks or in tends to en roll on the con di tion that the
is su ing in sti tu tion makes a rea son able at tempt to
in form the stu dent of the dis clo sure un less the
stu dent ini ti ates the trans fer, or the writ ten pol icy of
the in sti tu tion (dis cussed ear lier) in cludes a no tice
that the in sti tu tion for wards ed u ca tion re cords to
other in sti tu tions that have re quested the re cords in 
which the stu dent seeks or in tends to en roll (see 34
CFR 99.34 for ad di tional con di tions that must be
met).

f. per sons or or ga ni za tions pro vid ing fi nan cial aid to
stu dents, or de ter min ing fi nan cial aid de ci sions
con cern ing el i gi bil ity, amount, con di tion, and
en force ment of terms of said aid.

g. or ga ni za tions con duct ing stud ies for, or on be half
of, ed u ca tional agen cies or in sti tu tions to de velop,
val i date, and ad min is ter pre dic tive tests, to
ad min is ter stu dent aid pro grams or to im prove
in struc tion.  Those or ga ni za tions may not dis close
per son ally iden ti fi able in for ma tion on stu dents, and 
in for ma tion se cured must be de stroyed when no
lon ger needed for their pro jects.  In sti tu tions are
ad vised to ob tain such as sur ance in writ ing.

h. ac cred it ing or ga ni za tions car ry ing out their
ac cred it ing func tions.

i. par ents of a stu dent who have es tab lished that
stu dent’s sta tus as a de pend ent ac cord ing to
In ter nal Rev e nue Code of 1954, Sec tion 152 (see
ap pen dix 7 and chap ter 5.4).  (Institutions are not
required to disclose information under this
guideline and NIACC may chose not to disclose.)

j. per sons in com pli ance with a ju di cial or der or a
law fully is sued sub poena, pro vided that the
in sti tu tion makes a rea son able at tempt to no tify the
stu dent in ad vance of com pli ance (see chap ter
6.26.7 and ap pen dix 15).  NOTE: The in sti tu tion is
not re quired to no tify the stu dent if a fed eral grand
jury sub poena, or any other sub poena is sued for a
law en force ment pur pose, or ders the in sti tu tion not
to dis close the ex is tence or con tents of the
sub poena.

k. per sons in an emer gency, if the knowl edge of
in for ma tion, in fact, is nec es sary to pro tect the
health or safety of stu dents or other per sons. 
(Ac cord ing to 34 CFR 99.36, the word ing of this
sec tion “shall be strictly con strued.”)

l. an al leged vic tim of any crime of vi o lence (as that
term is de fined in 18 U.S.C. 16) of the re sults of any
in sti tu tional dis ci plin ary pro ceed ing against the
al leged per pe tra tor of that crime with re spect to that 
crime.

4. In sti tu tions may re lease with out writ ten con sent those 
items spec i fied as pub lic or Di rec tory In for ma tion for
stu dents who are cur rently en rolled, pro vided the
fol low ing con di tions are met prior to dis clo sure:

a. that the in sti tu tion in form the stu dents o f
in for ma tion or cat e go ries des ig nated as pub lic or
Di rec tory In for ma tion,

b. that stu dents be given the op por tu nity to re fuse
dis clo sures of in for ma tion for any or all cat e go ries
of di rec tory in for ma tion, and

c. that the stu dents be given a rea son able pe riod of
time in which to state such re fus als in writ ing.

5. In sti tu tions may re lease with out writ ten con sent those 
items des ig nated as pub lic or Di rec tory In for ma tion
on any stu dent not cur rently en rolled un less that
stu dent, at his/her last op por tu nity as a stu dent,
re quested oth er wise.
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6. Institutions may also disclose personally identifiable
information from a student’s education records to a
third party if the eligible student has signed and dated
a written consent form which is presented to a school
official by the third party.

GRAD U A TION
Ap pli ca tion for Grad u a tion
Stu dents who plan to re ceive a de gree or di ploma must
file an Ap pli ca tion for Grad u a tion form with the Reg is trar 
at the be gin ning of the se mes ter prior to com ple tion of
col lege work.

The North Iowa Area Com mu nity Col lege grants as so ci -
ate de grees, di plo mas and cer tif i cates to cer tify the suc -
cess ful com ple tion of pro grams of study.

Stu dents must sat isfy the grad u a tion re quire ments in
ef fect dur ing the term of grad u a tion or they may elect to
grad u ate un der re quire ments stated in the cat a log at
the time of ini tial en try if they have been con tin u ously
en rolled.  (Con tin u ous en roll ment is de fined as con sec -
u tive fall and spring se mes ters.)  How ever, the Gen eral
Ed u ca tion core sta tus for courses will be de ter mined by
the sta tus of the course dur ing the term it was taken. Un -
der cer tain un usual cir cum stances stu dents may ap -
peal for an ex cep tion to grad u a tion re quire ments to the
Ac a demic Af fairs Coun cil through the Vice Pres i dent for 
Stu dent Ser vices.  This ap peal must be made prior to
the start of the term in which grad u a tion is ex pected to
oc cur.

Ac cep tance of trans fer credit by NIACC to ward a de -
gree does not guar an tee ac cep tance at other col leges.

Grad u a tion
Com mence ment ex er cises are de signed to pro vide for -
mal rec og ni tion to stu dents who have sat is fied the re -
quire ments for an as so ci ate de gree or di ploma.  Since
only one cer e mony is held each year in May, stu dents
com plet ing re quire ments prior to that com mence ment
or at the end of the sum mer term fol low ing com mence -
ment may par tic i pate in the May cer e mony or may elect
to re ceive the de gree or di ploma at the time of com ple -
tion of re quire ments.

At ten dance at the Com mence ment Cer e mony is one of
the re quire ments for re ceiv ing a de gree or di ploma from
North Iowa Area Com mu nity Col lege.  Stu dents who are
un able to at tend com mence ment ex er cises must make
ap pli ca tion to the Reg is trar to grad u ate in ab sen tia.  Such 
ap pli ca tion must be made at least 30 days prior to the ex -
er cises.  Mid year grad u ates will have the op por tu nity to
re spond by mail if they in tend to par tic i pate in the grad u a -
tion cer e mony. 

Dean’s List
Full-time stu dents who reg is ter and com plete 12 or
more graded credit hours with a 3.25 or better grade
point av er age on graded cred its dur ing the Fall or
Spring terms are qual i fied to be placed on the Dean’s
Honor List as pub lished by the Reg is trar.

Part-time stu dents who reg is ter and com plete 6 to 11.5
graded credit hours with a 3.25 or better grade point av -
er age dur ing the Fall or Spring terms are qual i fied to be

placed on the Dean’s Honor List as pub lished by the
Reg is trar.

Stu dents who change their sta tus from full-time to
part-time dur ing the term would not qual ify for the
part-time Dean’s List as the re quire ments are that the
stu dent main tain the same sta tus as ini tial reg is tra tion.

Grad u a tion Honors
A min i mum of 30 se mes ter hours of NIACC graded
credit must be earned for de gree honor rec og ni tion and
a min i mum of 15 se mes ter hours of NIACC graded
credit must be earned for di ploma honor rec og ni tion.  A
stu dent hav ing earned an over all grade point av er age of 
3.50 or more from NIACC will be grad u ated WITH
HIGHEST HONORS.   A stu dent hav ing earned an over -
all grade point av er age of 3.25 - 3.49  from NIACC will
be grad u ated WITH HONORS.  Trans fer cred its and de -
vel op men tal course cred its are not used in the cal cu la -
tion of grade point av er age for grad u a tion with hon ors.  

Hall of Fame
Stu dents com plet ing an as so ci ate de gree at North Iowa
Area Com mu nity Col lege with a scho las tic re cord of all
A’s on graded cred its will be ad mit ted to the Hall of
Fame.  Mem bers are rec og nized by hav ing their names
dis played on the hall of fame plaque in the Ad min is tra -
tion Build ing, and listed in the com mence ment pro gram.

Dis clo sure of Grad u a tion Rates
Grad u a tion rates for our stu dents are avail able in the
Reg is trar’s Of fice.  Grad u a tion rates for our stu dent ath -
letes by sport are avail able in the Ath letic Di rec tor’s Of -
fice, Vice Pres i dent for Stu dent Ser vices’ Of fice, or from
the coaches.

Re ten tion of Stu dent Re cords
The of fi cial ac a demic re cords of en roll ment for credit
earned by a stu dent at North Iowa Area Com mu nity Col -
lege shall be re tained in per pe tu ity.

All stu dent re cords doc u ments which are used to cre -
ate, up date, and sup port the ac cu racy of the of fi cial ac a -
demic tran script shall be re tained for at least ten (10)
years af ter a stu dent’s last en roll ment.  These doc u -
ments may then be de stroyed in the man ner most ap -
pro pri ate.

All stu dent fi nan cial aid re cords will be re tained at least
three (3) years fol low ing the end of the fis cal year for
which funds were awarded.

All stu dent cu mu la tive fold ers which in clude the stu -
dent’s high school tran script and other ac a demic in for -
ma tion shall be re tained for at least three (3) years af ter
the stu dent’s last en roll ment.

All vet er ans’ re cords will be re tained at least three (3)
years fol low ing the end ing date of their last en roll ment.

Place ment re cords (com pe tency pro files) used to as sist 
stu dents and grad u ates in se cur ing em ploy ment will be
re tained three (3) years from date of grad u a tion.

PAY MENT PLANS/POL ICIES
One Pay ment Plan Per Se mes ter
Pay each se mes ter’s charges in full.  Fall se mes ter bill
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will be sent in July and is due in full Au gust 16, 2002. 
Spring se mes ter bill will be sent in De cem ber and is due
in full Jan u ary 3, 2003.

Four Pay ment Plan Per Se mes ter
Pay each se mes ter’s charges in four monthly in stall -
ments.  Fall se mes ter bill will be sent in July with equal
pay ments due Au gust 16, Sep tem ber 16, Oc to ber 16,
and No vem ber 15.  Spring se mes ter bill will be sent in
De cem ber with equal pay ments due Jan u ary 3, Feb ru -
ary 3, March 3, and April 3.  A 1% in ter est charge is as -
sessed each month on the un paid bal ance.

Fail ure to Pay
Fail ure to make pay ment (or file for fi nan cial aid) prior to
the be gin ning of the se mes ter may re sult in can cel la tion
of your sched ule (Au gust 16 for the Fall Term and Jan u -
ary 3 for the Spring Term).  Re in state ment is pos si ble
when pay ment is made and if the courses are still avail able.
If no pay ment has been made ei ther di rectly or through
Fi nan cial Aid, you are sub ject to ad min is tra tive with -
drawal, and if re sid ing on cam pus, dis missal from
NIACC stu dent hous ing.

If the stu dent chooses not to at tend or is un able to at tend
Col lege, he/she must no tify the Re cords Of fice in writ ing
prior to the term start date.  The stu dent is held li a ble for
tu i tion and fee charges should he/she fail to no tify the Re -
cords Of fice in writ ing prior to the term start date. 

All fi nan cial ob li ga tions must be cleared be fore 1) a stu -
dent will be al lowed to reg is ter for a sub se quent term; 2)
the stu dent’s ac a demic tran script will be re leased.

REG IS TRA TION PRO CESS
Reg is tra tion
Reg is tra tion con sists of: (1)   stu dent se lect ing ap pro pri -
ate courses, (2)  pro gram plan ning with an ac a demic ad -
vi sor, and (3)  pay ment of tu i tion and fees to the col lege or 
com ple tion of a col lege pay ment agree ment filed with the 
Busi ness Of fice.  All steps must be taken be fore reg is tra -
tion is com plete.

Course sched ules each term are avail able in the Stu -
dent Ser vices Of fice as soon as they are re leased by the 
Of fice of the Vice Pres i dent for Ac a demic Af fairs.

Reg is tra tion in for ma tion for credit courses is also in -
cluded in the Adult and Con tinuing Ed u ca tion Bul le tin
mailed to all house holds in the NIACC area in Au gust
and De cem ber.  For fur ther in for ma tion please call the
Ad mis sions Of fice at 1-888-GO NIACC, Ext. 4245.

Wait List Pol icy
If a stu dent is placed on a course wait list by the Re cords 
Of fice at the time of their reg is tra tion, they will re main on 
the wait list through the Wednes day be fore classes be -
gin or such time that an open ing oc curs.  If an open ing
does oc cur, the first per son on the wait list will au to mat i -
cally be en tered into the course.  A new sched ule and
bill ing state ment re flect ing the change will be sent to the
stu dent.  Af ter the Wednes day pre ced ing the term start
date the wait lists will no lon ger be in ef fect.  All wait lists
will be dropped at that time.  It will be the re spon si bil ity of 
the stu dent, if still in ter ested in en roll ing in a class that

was pre vi ously closed, to in quire at the Re cords Of fice
as to the sta tus of the class.

Au diting a Class
Stu dents who wish to au dit classes may do so on a
space-available ba sis af ter classes be gin with in struc tor 
ap proval.  The stu dent must meet the at ten dance re -
quire ments in a course but is not re quired to com plete
as sign ments, take ex am i na tions, or meet other class
re quire ments.  The charge for an au dited class is
one-half tu i tion cost per se mes ter.

RES I DENCY PO LICY GUIDE LINES
Re clas si fi ca tion of Non-resident Sta tus

In de ter min ing res i dent or non-resident clas si fi ca tion,
the pri mary de ter mi na tion is the rea son a per son is in
the state of Iowa.  If a per son is in the state pri mar ily for
ed u ca tional pur poses, that per son will be con sid ered a
non-resident.  The burden of es tab lish ing the rea son a
per son is in Iowa for other than ed u ca tional pur poses
rests with the stu dent.  The sec ond de ter mi na tion will be 
the length of time a per son has re sided in Iowa.  An in di -
vid ual must doc u ment re sid ing in the state of Iowa for at
least 90 days prior to the ac a demic term for which res i -
dency sta tus is sought.  

Pro ce dure

1. Students shall complete the “Application for
Resident Classification” form.

2. Students shall submit the “Application for Resident
Classification” form  to the Office of the Registrar
prior to registering for the academic term for which
residency status is sought.

3. Students requesting residency status shall submit
documentary evidence of an established
domicile within the State of Iowa for at least 90
days prior to the academic term for which
residency status is sought.  

In addition, the student shall submit any  two  of the
following:  

a. An Iowa driv er’s li cense

b. An Iowa ve hi cle reg is tra tion

c. Ev i dence of own er ship of Iowa prop erty

d. An Iowa in come tax re turn

e.  A voter’s reg is tra tion card for the State of Iowa (by
county)

f. Other sim i lar evidence
 

4.  Copies of the doc u men tary ev i dence shall be
at tached to the “Application for Resident
Classification” form.

Stu dents will be no ti fied as to the ap proval or de nial of
their re quest for res i dency sta tus by the Of fice of the
Reg is trar prior to en roll ment in the term for which res i -
dency sta tus is sought.
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The “Ap pli ca tion for Res i dent Clas si fi ca tion” form
and doc u men tary ev i dence shall be filed in the Re cords
Of fice.  

Stu dents may ap peal the de nial of res i dency sta tus to
the stand ing res i dency re view com mit tee.

Clas si fi ca tion of res i dency sta tus may be ob tained by
stu dents who are not of ma jor ity age (at the time of ap -
pli ca tion) through ev i dence sub mit ted by the stu dent’s
par ent(s) or le gal guard ian(s).

Re clas si fi ca tion of res i dency sta tus is not ret ro ac tive. 
In ter na tional stu dents can not es tab lish res i dency while
study ing in this coun try on a tem po rary visa.

TI TLE IV FI NAN CIAL AID RE CIP I ENTS
RE FUND AND RE PAY MENT PO LICY

The re fund sched ule for re cip i ents of Ti tle IV Fi nan cial
Aid will be cal cu lated in ac cor dance with Pub lic Law
105-244, The Higher Ed u ca tion Amend ments of 1998.

The law re quires that if a stu dent re ceives fi nan cial aid
and with draws from school dur ing the pay ment pe riod
or pe riod of en roll ment in which the re cip i ent be gan at -
ten dance, the school must cal cu late the amount of SFA
Pro gram as sis tance the stu dent did not earn and those
funds must be re turned.

* Re cal cu la tion is based on the per cent of earned aid 
us ing the fol low ing for mula:
•  Per cent earned = Num ber of days com pleted up  
to the with drawal date*/to tal days in the se mes ter.

* Fed eral fi nan cial aid is re turned to the fed eral gov -
ern ment based on the per cent of un earned aid us -
ing the fol low ing for mula:
•  Aid to be re turned = (100% - per cent earned) X
the amount of aid dis bursed to ward in sti tu tional
charges.

In sti tu tions are re quired to re turn SFA funds on be half of 
re cip i ents in the fol low ing or der:
1.  Unsubsidized Fed eral Stafford Loans
2.  Sub si dized Fed eral Stafford Loans
3.  Unsubsidized Fed eral Di rect Stafford Loans
4.  Sub si dized Fed eral Di rect Stafford Loans
5.  Fed eral Perkins Loans
6.  Fed eral PLUS Loans
7.  Di rect PLUS Loans
8.  Fed eral Pell Grant
9.  Fed eral SEOG
10. Other Ti tle IV As sis tance

In de ter min ing the amount of funds the stu dent must re -
turn, the for mula is as fol lows:  Amount of Un earned Ti tle
IV Aid - School’s Re spon si bil ity = Stu dent’s Re spon si bil ity.

Stu dents must re turn funds in the fol low ing or der:
1.  Unsubsidized Fed eral Stafford Loans*
2.  Sub si dized Fed eral Stafford Loans*
3.  Unsubsidized Di rect Stafford Loans*
4.  Sub si dized Di rect Stafford Loans*
5.  Perkins Loans*

6.  Fed eral PLUS Loans*
7.  Di rect PLUS Loans*
8.  Fed eral Pell Grant x 50%
9.  Fed eral SEOG x 50%
10. Other Ti tle IV As sis tance

* In ac cor dance with terms of prom is sory note.

When aid is re turned, the stu dent may owe a bill to
NIACC.  The stu dent should con tact the Busi ness Of fice 
to make pay ment ar range ments.

Ex am ples of Ti tle IV Re fund Pol icy

Ex am ple #1:

Stu dent with draws on the 25th day af ter the start of the
se mes ter which is 109 days long, stu dent earns 22.93% 
of his/her fed eral aid.  77.07% of fed eral aid is con sid -
ered to be un earned.  The un earned amount must be re -
paid to loan and/or grant pro grams.

Stu dent re ceived a Pell grant of $1500 for the se mes ter
and is charged $1000 for tu i tion and fees.  On the 21st
day, the stu dent re ceived a cash re fund of $500 for Pell
grant that ex ceeded his/her cost.  On the 25th day, the
stu dent of fi cially with draws from all classes.  

$1000 X 22.93% = $229.30, the amount the col lege can
ap ply to charges.

$1000 X 77.07% = $770.70, the amount the col lege
must re turn to the fed eral gov ern ment.  

Ac cord ing to NIACC’s Tu i tion Re fund pol icy, the stu -
dent is not en ti tled to a re fund of charges.

Charges .........................................................$1000.00
Earned aid ........................................................-343.95
Ad justed bal ance due ......................................$656.05
Pell cash re fund un earned = $385.35 of which the stu -
dent must re turn 50% or $192.68.

To tal amount stu dent will owe = $848.73 ($656 to NIACC
for un cov ered tu i tion and fees and $192 of un earned
cash re fund to the U.S. De part ment of Ed u ca tion.

Ex am ple #2:

Stu dent stops at tend ing all classes and fails to no tify the 
Reg is trar’s Of fice.  When the col lege de ter mined that
the stu dent ceased at tend ing all classes, NIACC asks
in struc tors for the last date of at ten dance.  When this
doc u men ta tion is gath ered, NIACC will use this date as
the stu dent’s un of fi cial date of with drawal, if it is later
than the 50% point of the se mes ter.  As suming that the
50% point is used, the stu dent will have earned 50% of
his/her aid and the other 50% is con sid ered un earned
and must be re paid to the loan and/or grant pro grams.

The stu dent re ceived a Pell grant of $1500 for the se -
mes ter and was charged $1000 for tu i tion and fees.  On
the 25th day he/she re ceived a cash re fund of $500 for
Pell grant that ex ceeded their cost.  The stu dent
stopped at tend ing all classes but did not of fi cially with -
draw.

$1000 x 50% = $500, the amount the col lege can ap ply
to charges.
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$1000 x 50% = $500, the amount the col lege must re -
turn to the fed eral gov ern ment.

Ac cord ing to the NIACC Tu i tion Re fund pol icy, the
stu dent is not en ti tled to a re fund of charges.

Charges ..............................................................$1000
Earned aid ...........................................................-$500
Ad justed bal ance due ...........................................$500

Pell cash re fund un earned = $250.  Stu dent must re pay
one-half of this amount or $125.

To tal amount the stu dent will owe = $625 ($500 to
NIACC for un cov ered tu i tion and fees and $125 of un -
earned cash re fund to the U.S. De part ment of Ed u ca -
tion.)

If a stu dent owes a re pay ment of grants to the U.S. De -
part ment of Ed u ca tion, they will re main in el i gi ble for fed -
eral aid un til they re solve their re pay ment.  Stu dents will
have an op por tu nity to re solve the over pay ment by con -
tact ing the NIACC Busi ness Of fice within two weeks of
re ceiv ing no tice and mak ing pay ment ar range ments. 

* In de ter min ing the with drawal date of the stu dent,
NIACC’s pol icy will be:
• The date that the stu dent be gan the with drawal pro -
cess by com plet ing a Stu dent With drawal Form with
as sis tance from a coun selor/ad vi sor and sub mit ting
to the Re cords Of fice for with drawal;
• The date that stu dent oth er wise pro vided of fi cial no -
ti fi ca tion to the school of the in tent to with draw; or
• If the stu dent did not be gin the with drawal pro cess
or oth er wise no tify the school of the in tent to with -
draw, the mid point of the pay ment pe riod for which
the fi nan cial aid as sis tance was dis bursed or a later
date doc u mented by the school.

If the school de ter mines that a stu dent did not be gin the
with drawal pro cess or oth er wise no tify the school of the
in tent to with draw due to ex ten u at ing cir cum stances,
the school may de ter mine the ap pro pri ate with drawal
date.

TU I TION AND FEES
Tu i tion
Tu i tion for at ten dance in any pro gram is based upon two 
fac tors:

1. Num ber of credit hours for which the stu dent en rolls.
2. Le gal res i dence of the stu dent.

a) Iowa and Minnesota res i dents pay at the rate of 100 
per cent.

b) Non-Iowa res i dents pay at the rate of 150 per cent
of the Iowa res i dent tu i tion rate.

c) Individuals 62 years of age and over pay one-half
tuition and all fees.

The fol low ing tu i tion sched ule is ef fec tive for all reg is tra -
tions oc cur ring af ter June 30, 2002, and is sub ject to
change or mod i fi ca tion.

SE MES TER IOWA NON-IOWA
HOUR RES I DENT RES I DENT
LOAD TU I TION TU I TION

1 $     78.00 $   117.00
2 156.00 234.00
3 234.00 351.00
4 312.00 468.00
5 390.00 585.00
6 468.00 702.00
7 546.00 819.00
8 624.00 936.00
9 702.00 1,053.00
10 780.00 1,170.00
11 858.00 1,287.00
12 936.00 1,404.00
13 1,014.00 1,521.00
14 1,092.00 1,638.00
15 1,170.00 1,755.00
16 1,248.00 1,872.00
17 1,326.00 1,989.00
18 1,404.00 2,106.00
19 1,482.00 2,223.00
20* 1,560.00 2,340.00

*20 HOUR CAP ON TU I TION AND FEES

Fees
 SEM.   MA TE RIALS/ STU DENT
HOUR   LAB  & AC TIV ITIES
LOAD      SUP PLIES FEE     FEE        

1 $  7.80  $  2.65
2 15.60 5.30
3 23.40 7.95
4 31.20  10.60
5 39.00 13.25
6 46.80  15.90
7 54.60  18.55
8 62.40 21.20
9 70.20 23.85
10 78.00 26.50
11 85.80  29.15
12 93.60  31.80
13 101.40  34.45
14 109.20  37.10
15 117.00  39.75
16 124.80  42.40
17 132.60  45.05
18 140.40  47.70
19 148.20 50.35
20* 156.00 53.00

*20 HOUR CAP ON TU I TION AND FEES
*Ma te rials, Lab, and Sup plies Fees sup port a va ri ety of
ed u ca tional and stu dent servi ces pro grams.

Ap plied Mu sic Fees
Pi ano, vo cal, & in stru men tal......$75/course credit hour

THIS FEE IS IN AD DI TION TO TU I TION/FEES PER CREDIT
HOUR
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Be gin ning Pi ano Fee..............................................$75
(50:195 or 50:196)  THIS FEE IS IN AD DI TION TO TU I -
TION/FEES PER CREDIT HOUR

Multi-Layer Switching Course Fee ...........$1,057.75
T HIS FEE IS IN AD DI TION TO TU I TION/FEES PER CREDIT

HOUR

Net work Routing Course Fee....................$1,057.75
T HIS FEE IS IN AD DI TION TO TU I TION/FEES PER CREDIT

HOUR

Net work Re mote Ac cess Course Fee ......$1,057.75
T HIS FEE IS IN AD DI TION TO TU I TION/FEES PER CREDIT   

HOUR

Net work Sup port Course Fee................... $1,057.75
T HIS FEE IS IN AD DI TION TO TU I TION/FEES PER CREDIT

HOUR

Scuba Diving Course Fee
To tal cost for the 1 s.h. course is $205.60 which in cludes
tu i tion, cer tif i ca tion card, text books, pool work, and five
open wa ter train ing dives.

Other Fees
Tran script fee ................................................no charge

TU I TION RE FUND
Stu dents  who  wish to can cel their reg is tra tion must no -
tify the Reg is trar’s Of fice in writ ing be fore the first day of
the term to avoid tu i tion/fee as sess ment.  Be gin ning the
first day of the term, it will be nec es sary for stu dents to
for mally with draw (com plete the nec es sary forms with a
coun selor/ad vi sor and sub mit to the Re cords Of fice) to
ter mi nate their reg is tra tion.  Tu i tion/fee ad just ments
(ex clud ing the Re cords Fee) are made for with draw als
ac cord ing to the fol low ing sched ule:

16 Week Term Re fund
1-5 Days of Term..................................................90%
6-10 Days of Term ................................................75%
11-15 Days of Term ..............................................50%
16-20 Days of Term ..............................................25%
Af ter 20th Day.............................................No Re fund

(Days are de fined as Mon day through Fri day.  Day
count be gins  with the  be gin ning date of the term.)

3 ½-Week Term/6-Week Term/
8-Week Term Re fund
1-3 Days of Term..................................................90%
4-5 Days of Term..................................................75%
6-7 Days of Term..................................................50%
8-9 Days of Term..................................................25%
Af ter 9 days................................................. No Re fund

(Days are de fined as Mon day through Fri day.  Day
count be gins with the be gin ning date of the term.)

The same re fund sched ule will ap ply for in di vid ual
courses that are dropped.  The amount of re fund will be
the ap pro pri ate per cent age be tween the tu i tion/fees
charged for the new credit en roll ment and the amount
charged for the orig i nal credit en roll ment.

THERE WILL BE NO RE FUNDS FOR COURSES/
TERMS UNDER 3 ½ WEEKS IN LENGTH.
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STU DENT CLUBS

Through the Stu dent Ac tiv ities Fee al lo ca tion, NIACC spon sors a wide va ri ety of cam pus ac tiv i ties, stu dent clubs and or -
ga ni za tions, and re sources.  In ad di tion to fund ing the Stu dent Sen ate spon sored cam pus ac tiv i ties, stu dent fees are al -
lo cated to ath let ics, stu dent health ser vices, intramurals, new stu dent ori en ta tion, and clubs and or ga ni za tions.

Clubs are as so ci ated with an ac a demic de part ment, but mem ber ship is open to all stu dents.  Each club must have a con -
sti tu tion on file with the Stu dent Sen ate.

Cur rent  Clubs Ac a demic De part ment Ad vi sor 2001-2002 Al lo ca tion

AITP IST Mary Mosiman

Ag Club Agriculture Larry Eichmeier $1,000

Art Club Art Peggy Bang

Au to mo tive Club Automotive Greg Arrowood

Cam pus Outreach Ethics Ann Kuhlman

Fo rum Club Ethics Ann Kuhlman

Ka rate Club Phys i cal Education Bordon Plunkett $300

Math Club Math Kathy Rogotzke $500

Multi cul tural Stu dent Union Humanities Geri Schwarz

Nursing Club Nursing Laurie DeGroote $1,000

Older Wiser Learners Stu dent Services Kay Field

Phys i cal Ther a pist As sis tant
Club PTA Su san Callanan $700

Scuba Club Phys i cal Education Al Winsor $100

Ski and Snow board Club Phys i cal Education Bruce McKee
John Brietzke $1,700

Stu dent En vi ron men tal Af fairs
Club Biology Craig Zoellner $200

Each year a new bud get is es tab lished.  A club may re quest stu dent ac tiv i ties funds for the fol low ing pur poses:

1. Attendance of members and club advisors at conferences and workshops (Reasonable request for transportation,
lodging, and registration.  No meals provided for club members.  Advisors may be reimbursed through their
department or the club budget.)

2. Special events for members such as banquets, honor/induction ceremonies.

3. Educational/social programs sponsored by the club but open to the public (expenses such as speaker fees,
refreshments, etc.)

4. Leadership development activities (for club members only).

Clubs are en cour aged to or ga nize fund-raising events to fur ther their mis sion.

Ag Club
If you’re in ter ested in ag ri cul ture, the Ag Club is in tended for you.  Ac tiv ities may in clude trips to Den ver and Chi cago,
live stock sales, Ag ca reer sem i nars, fund rais ers, and state and na tional con fer ences.

AITP
AITP (As so ci a tion of In for ma tion Tech nol ogy Pro fes sionals)  is a pro fes sional as so ci a tion com prised of ca reer-minded
in di vid u als who seek to ex pand their po ten tial, in clud ing em ploy ers, em ploy ees, man ag ers, pro gram mers, and many
oth ers.  The or ga ni za tion seeks to pro vide av e nues for all their mem bers to be teach ers as well as stu dents and to make
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con tacts with other mem bers in the In for ma tion Tech nol ogy field, all in an ef fort to be come more mar ket able in rap idly
chang ing tech no log i cal ca reers.

It is the mis sion of AITP to pro vide su pe rior lead er ship and ed u ca tion in In for ma tion Tech nol ogy.  AITP is ded i cated to
us ing the syn ergy of In for ma tion Tech nol ogy part ner ships to pro vide ed u ca tion and ben e fits to our mem bers and to
work ing with the in dus try to as sist in the over all pro mo tion and di rec tion of In for ma tion Tech nol ogy. 

Art Club
If you’re in ter ested in ex tra cur ric u lar art ac tiv i ties, wel come to the Art Club.  Art ma jors are highly en cour aged to par tic i -
pate in this club; how ever, you do not have to ma jor in art to ben e fit.  The Art Club seeks to de velop greater in ter est in the
vi sual arts on the NIACC cam pus and in North Iowa.  Art ist work shops, field trips, so cial events, busi ness meet ings, and
stu dent ex hib its are or ga nized monthly by mem bers.  An an nual spring bus trip to the Art In sti tute of Chi cago gives you
an op por tu nity to view in ter na tion ally rec og nized art.  Cash awards to de serv ing stu dents are spon sored by the Club dur -
ing the an nual Iowa Stu dent Com pe ti tion.

Cam pus Out reach (COR)
Join stu dents of all faiths in Chris tian fel low ship through this or ga ni za tion.  COR, which meets at the OK House across
from cam pus stu dent hous ing, spon sors dances, rec re ational ac tiv i ties, and vol un teer ac tiv i ties for all stu dents.

Fo rum Club
If you like to de bate, join other stu dents and NIACC fac ulty in dis cuss ing cur rent con tro ver sial top ics such as the en vi ron -
ment, pol i tics, and so cial is sues.  The Fo rum Club spon sors a se ries of speak ers through out the year.

Ka rate Club
The Ja pan Ka rate As so ci a tion (JKA) at NIACC is open to stu dents and staff in ter ested in the art of Ka rate-do.  Training
with the Ka rate Club can im prove your flex i bil ity, con di tion ing, strength, bal ance, co or di na tion, and abil ity to de fend
your self.  Rank ac quired through JKA at NIACC is rec og nized at JKA clubs and schools through out the world.

Math Club
The Math Club pro vides var i ous op por tu ni ties for stu dents (with a range of math e mat i cal abil i ties) to take part in math e -
mat i cal ac tiv i ties and events and to in ter act on a more in for mal ba sis with the fac ulty.  Since the Math Club be gan in the
Fall of 1997, mem bers have com peted dur ing the na tional stu dent math league com pe ti tion, at tended Math e mat i cal As -
so ci a tion of Amer ica (MAA) meet ings, and planned Math Aware ness Week ac tiv i ties.

Multi cul tural Stu dent Un ion (MSU)
Ex plore cul tural di ver sity through this or ga ni za tion.  MSU strives to heighten aware ness and knowl edge of var i ous cul -
tures, com bat rac ism in all its forms, and de velop hu man po ten tial in NIACC stu dents.  Peo p le of all races, eth nic, and re -
li gious back grounds are en cour aged to par tic i pate.

Nursing Club
Nursing stu dents will ben e fit from the Nursing Club, which hosts a hol i day mixer for fresh men and soph o more nurs ing
stu dents the last day of fall se mes ter.  You can also at tend state con ven tions for na tional nurs ing as so ci a tions to hear in -
ter est ing speak ers on per ti nent top ics.

Older Wiser LearnerS (OWLS)
If you’ve been out of the ed u ca tional sys tem for some time, OWLS may help you feel more com fort able.  Older Wiser
LearnerS are stu dents 25 years of age and up who gather to gether to en cour age each other, share suc cess, solve prob -
lems, net work, lis ten to speak ers, plan pro jects, meet new friends, let off steam, cut red tape, and learn about the col lege
sys tem.  You’ll likely find strong sup port and friend ships through this group which meets weekly for lunch.

Phys i cal Ther a pist As sis tant Club
The PTA Club is open to stu dents cur rently en rolled in the Phys i cal Ther a pist As sis tant Pro gram.  The Club pro motes
pub lic aware ness of phys i cal ther apy as well as pro fes sion al ism and lead er ship among PTA stu dents.  Mem bers meet
monthly to plan phys i cal ther apy month ac tiv i ties, par tic i pa tion in the an nual state stu dent con clave, and so cial events.

Scuba Club
In ter ested in trav el ing to the Ca rib bean or West In dies?  The Scuba Club can take you there!  Par tic i pa tion is en cour -
aged whether or not you have scuba div ing ex pe ri ence.  Trips, which are de ter mined by the level of in ter est you and your
friends show in the club, are usu ally sched uled dur ing spring break or im me di ately fol low ing spring se mes ter.

Stu dent En vi ron men tal Af fairs Group
The Stu dent En vi ron men tal Af fairs Group is com posed of stu dents work ing with NIACC’s En vi ron men tal Af fairs Coun cil
to raise en vi ron men tal aware ness on cam pus.  Mem bers dis cuss en vi ron men tal is sues and make rec om men da tions to
en cour age en vi ron ment-friendly de ci sions and prac tices at NIACC.
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STU DENT OR GA NI ZA TIONS
Through the Stu dent Ac tiv ities Fee al lo ca tion, NIACC spon sors a wide va ri ety of cam pus ac tiv i ties, stu dent clubs and or -
ga ni za tions, and re sources.  In ad di tion to fund ing the Stu dent Sen ate spon sored cam pus ac tiv i ties, stu dent fees are al -
lo cated to ath let ics, stu dent health ser vices, intramurals, new stu dent ori en ta tion, and clubs and or ga ni za tions.

Or ga ni za tions are ac tiv i ties which are as so ci ated with ac a demic de part ments, but are de signed to pro vide co-curricular
op por tu ni ties for stu dents with spe cial in ter ests and tal ents, but their ac tiv i ties are en joyed by the en tire stu dent body.

Cur rent Or ga ni za tion Ac a demic  De part ment Ad vi sor 2001-2002 Al lo ca tion

Cheerleading Phys i cal Education Ryan McGuire $500

Col le giate Athletics Phys i cal Education Ryan McGuire 50% of all stu dent ac tiv i ties 
funds

Intramurals Phys i cal Education Ja son Hoenshell $5,000

In stru men tal Music Music John Klemas $1,800

LOGOS Journalism Paul Peterson $9,000

Phi Theta Kappa Stu dent Services Jeff Platt $300

Stu dent Plays Drama Tim Slaven $1,500

Stu dent Senate Stu dent Services Catherine Fields $7,000

Vo cal Music Music Jayson Ryner $1,800

Each year ev ery or ga ni za tion re ceives a 3% in crease un less they sub mit a spe cific re quest.
Other stu dent ser vices/ac tiv i ties re ceiv ing Stu dent Ac tiv ities fund ing:
Health Ser vices.............................................................................................................................................. $ 4,500
New Stu dent Ori en ta tion ................................................................................................................................$ 3,000
Path ways to Success........................................................................................................................................$ 500

Dance Team
The NIACC Dance Team per forms dur ing halftime at bas ket ball games and fea tures rou tines de vel oped by its mem -
bers.  The squad be gan in 1996 with 7 par tic i pants and grew to 9 mem bers in 1997 through the pro cess of try outs.  The
team has been well re ceived by fans at the games and is a great way to pro mote school spirit.

In stru men tal Mu sic
You can ac tu ally join up to four en sem bles right at NIACC — The North Iowa Con cert Band, North Iowa Sym phony Or -
ches tra, NIACC Jazz En sem ble, and NIACC Pep Band.  The Con cert Band and Sym phony Or ches tra a re com posed of
NIACC stu dents and com mu nity mem bers from North Iowa, and mem ber ship in the Or ches tra and Jazz En sem ble are
by au di tion only.  Pri vate les sons are also avail able.

Intramurals
The in tra mu ral sports pro gram pro vides you an op por tu nity to par tic i pate in a sport of your choice on both a com pet i tive
and in for mal rec re ational ba sis.  Ac tiv ities may in clude bas ket ball, free-throw con test, golf, one-on-one bas ket ball, soft -
ball, flag foot ball, vol ley ball, weight lift ing, soc cer, coed vol ley ball, card tour na ment, and more.

NIACC does not sub scribe to an in sur ance pro gram for in tra mu ral par tic i pants.  Stu dents who par tic i pate in any in tra mu -
ral event must as sume their own re spon si bil ity for in sur ance cov er age.

LOGOS
Ex plore your jour nal ism tal ents, from re port ing to pho tog ra phy to ad ver tis ing sales through LOGOS, the stu dent news -
pa per.  Pub lished by stu dents, LOGOS is an award-winning pub li ca tion re leased ev ery other week.  Working dil i gently
on the pa per will give you one se mes ter hour of credit for each term you con trib ute.  The pa p er’s ed i tors re ceive schol ar -
ships and of ten have an op por tu nity to par tic i pate in na tional news pa per con ven tions.

Phi Theta Kappa
Ex pand your schol ar ship op por tu ni ties af ter NIACC by join ing the Col lege’s Al pha Psi Beta Chap ter of PTK, an in ter na -
tional honor so ci ety that rec og nizes the ac a demic ac com plish ments of stu dents at tend ing two-year col leges.  To be -
come a mem ber, you must have a 3.5 GPA af ter com plet ing 24 se mes ter hours at NIACC and be en rolled in at least
three se mes ter hours of classes.

Vo cal Mu sic
If you like to sing, join the Con cert Choir, which is open to all stu dents, or sign up for pri vate voice les sons.  You might
also try out for the NIACC Singers show choir, which per forms lo cally and takes a ma jor tour ev ery other year to such
places as Florida or Ha waii.
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STU DENT SEN ATE 
Stu dent Sen ate is de fined as a one-credit course de -
signed to act as both the stu dent gov ern ing body as well
as the cam pus ac tiv i ties board.  Sen ate is open to any
stu dent who wants to be come in volved.

Af ter reg is ter ing for the one-credit class, a sen a tor be -
comes a voice for stu dent con cerns, par tic i pates on var -
i ous de ci sion-making com mit tees, be comes a pro ject
leader for one of the Sen ate-sponsored ac tiv i ties (co -
me dian, lec ture, mu si cian, dance, com mu nity ser vice
pro ject, etc.), and helps as a stu dent vol un teer when
called upon ei ther for Sen ate or other de part ments.

A sen a tor is even tu ally graded on his/her par tic i pa tion,
lead er ship, and vol un teer ing in the var i ous ac tiv i ties
spon sored by Sen ate.  In ad di tion to rep re sent ing Sen -
ate as a leader on cam pus, each sen a tor is able, based
on his/her ef forts, to travel to var i ous lead er ship and de -
vel op ment con fer ences.

The pro cess by which the Stu dent Ac tiv ity Fees are al lo -
cated out is con ducted by the Stu dent Sen ate through
an out line of cri te ria es tab lished for the pur pose of de fin -
ing the groups as an ap proved club or or ga ni za tion, dis -
cus sion of re quested funds, and a three-fourths ma jor ity 
vote.
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