STEPS FOR ONLINE REGISTRATION
To use the NIACC WebAdovisor, start on the NIACC Home page. Click on the WebAdvisor Link as shown.
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To use WebAdvisor, you must log in. Generally, the User ID is the first letter of your first name, the first letter
of your middle name, and your full last name. (Occasionally this will not be the case and you must click on the
“What’s my password” link below and have it sent to you through your NIACC e-mail account.) Your password
is set the first time you log in to the last six digits of your social security number. You then reset it.
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1. Already know your User name and Password? Log In here.
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2. New to WebAdvisor? Follow the instructions listed on the screen.
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Follow these four =teps to log in for the first time.
1. Get your user ID

2. Reset your paszword

3. Check your e-mail to receive your password.
4. Login

Click OK to proceed to step 1

MAIN MENU CONTACT Us

WebA avisor; .




3. Need to Know Your Password? Complete this screen; then check your NIACC e-mail.
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In order to retrieve your User ID you must fill in veur last name and one of the two additional identifwing numbers.
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4. Once you are logged in-- Enter into ‘Students’.
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5. After you have met with a counselor to plan your classes, you are set to register online. Click the link
“Search/Register for Sections” found as shown below.
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6. Select the term for which you are registering. See example below.
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7. Two fields must be filled out: the upcoming “Term” in which to register and either a “Subject” or a
“Keyword”. When completed, click on the ‘Submit’ at the bottom of the page.
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8. The following options will be shown depending on the Subject or Keyword entered. In this case, the
Subject, “Accounting” was used to look for all accounting class options available this term.
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9. Once a selection is picked, the following message will appear. This is your agreement to pay for classes
selected.
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10. To complete registration, an action must first be selected.
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11. The “I agree to PAY” button located at the bottom of the page confirms not only your agreement to

pay for the class/classes, but also confirms the registration of the classes selected.
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12. This shows the registration results of the course selected as well as showing other classes previously
registered.
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13. The following screen shows the sections currently registered. To drop a course within the drop dates,
check the box of the course to be dropped and click the button at the bottom of the page.
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14. The screen below shows the results of a dropped course.
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Under 'Status’, the
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section"” is shown.
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